[loKyMeHT NoAnucaH NpoCToil 3NeKTPOHHOM NOANMUCHI0
NHbopmaums o Bnagenbue:

®KO: NMAHOB Kpwui MeTposuy

[lomxHocTb: PexTop ™
[ata nognucanus: 31.10.2025 17:03:08
YHUKanbHbI MPOrpaMMHbIA KIKOY:
e30ba4f0895d1683ed43800960e77389e6cbff62

MUHOBPHAYKHU POCCHUN
denepanabHOE rOCyAapCTBEHHOE OI0KETHOE 00pa30BaTeIbHOE
YUpEekKACHUE BBICILIETO0 00pa30BaHUs
«Poccuiickuil rocy1apCTBEeHHbIN Ie0JI0ropa3Bel04HbIi YHUBEPCUTET UMEHU

Cepro OpakoHUKHA3€)
(MI'PH)

YHHMBEPCUTETCKHH KOJLIEIK

PABOYAS [TPOI'PAMMA JTUCHUITJIMHBI
«JIOKYMEHTAILIMOHHOE OBECIIEYEHHME
YIIPABJIEHU S

OcHoBHasi ~ oOpazoBarefibHAas  IporpaMma  CpeAaHero  npodecCUoHaIBHOTO
oOpa3oBaHus — TMporpaMma TMOATOTOBKH CHEIMAIUCTOB CPEIHEr0 3BE€HAa II0
crienuaabHOCTH 38.02.06 duHaAHCHI

®opma o0ydeHHst — OuHast

MockBa
2023 r.



1. OBIIIASI XAPAKTEPUCTUKA PABOYEHN MMPOI'PAMMBbI YYEBHOUI
JAUCHUIIVIMHBI OI1.04 JOKYMEHTAIIMOHHOE OBECIHEYEHHE
YIIPABJIEHUSA

1.1. MecTo AUCUMILIMHBI B CTPYKType OCHOBHOH 00pa3oBaTebLHOM
NpOrpaMMBbl:

YuebOuasa

mucimiuinaa  «OI1.04.

JIOKyMEHTALIMOHHOE

oOecrieueHue

YIIPABJIICHUA) SABJIACTCA 00s13aTeILHOM YaCThIO O6Hl€Hp0(I)CCCHOHaJIBHOFO IUKJIIa

OCHOBHOM o0Opa3oBarenbHOM mporpammbl B cooTBerctBun ¢ ®PI'OC CIIO mo

CIICOHUAJIbHOCTH.

1.2. He.]'ll) U INIAHUPYEMbBIE PE3YJIbTAThl OCBOCHUA NUCIHUIIJITUHBI:

B pamMkax nporpaMMbl y4eOHOM TUCHUIITMHBI 00Y4YalOIIUMHCS OCBAUBAIOTCS

YMEHHUS
Y 3HaHUs
Kona YMenust 3Hanus

MK, OK

OK 09 | ocymecTBisIiTh  MOUCK, AaHAIW3 U | COAEpKaHUE aKTyaJbHOMU
UCIIOJIb30BaHUE HOPMATUBHO- | HOpPMaTHBHO-TIPABOBOM

IIK 4.1 | npaBOBBIX JOKYMEHTOB B IPUMEHEHHH; | IOKYMEHTAIIUU;
COCTaBIIAATh U 0pOpMJIISATH | OCHOBHBIE MTOHATHS

I1K 4.3 | ynpaBiaeHYECKY1O U | JOKYMEHTAIIMOHHOTO 00ecTIeueHUs
poheCCUOHANIBHYIO JOKYMEHTAIIUIO B | yIIPaBJICHUS,
COOTBETCTBHE C HOPMATUBHOM 0a30i; | ki1accupUKaIMs  yHPABICHYECKUX
HCTIOJ30BaTh YHUDUITUPOBAHHBIE | JOKYMEHTOB;
(bOpMBI TOKYMEHTOB; npaBuiia COCTaBJICHUSI u
OCYILIECTBIIATH JICJIOBYIO MEPENUCKY U | OPOPMIICHHS yIpaBIeHYECKUX
MOAACP>KUBATH AJIEKTPOHHBIE | JOKYMEHTOB W BEJICHHS JI€JIOBOM
KOMMYHUKAIINY; MIEePEIUCKY;
MIPUMEHSITh CPEACTBa | COCTaB JOKYMEHTOB CIEIMATbHBIX

WH()OPMAITMOHHBIX TEXHOJOTUN ISt
co3aaHusi U oPopMIICHUS TOKYMEHTOB;
pa3OupaThCs B CHUCTEME BHYTPEHHETO
JIOKyMEHTO000pOTa OpPTaHU3aIIH;
OCYILIECTBJIATh XPAaHEHUE U IOUCK
JIOKYMEHTOB;

pazoupaThCsi B HOMEHKJIATYpE JIeTT;

MCTIONb30BaTh COBPEMEHHOE
IPOTrpaMMHOE obecrieueHue B
AJIEKTPOHHOM JOKYMEHTO0O0pOTE;

IPOBEPSITH HEOOXOTUMYIO
JOKYMEHTAIIMIO0  JUIsl  3aKJIFOUeHUS

KOHTPAKTA;

CHUCTEM JJOKYMCHTAIIUH;
IpaBujIa OpraHu3aliy BCEX ATaIloB
paboThI C TOKyMEHTaMU;

IPHIOKEHUS IPOIPaMMBI
Windows, wucnoab3yemble s
peanu3aim 3a1au
podheCCUOHAIBHON JIeITEIbHOCTH,
COBpEMEHHBbIE  HH(POPMAIMOHHBIE
TEXHOJIOTUU

OCOOEHHOCTH  COCTaBJICHUSA U
oopMiIeHHS OTHEIbHBIX BHIOB

BaKYHOIIHOﬁ JOKYMCHTAIWH,




dbopMHpOBATH TPOEKTHI MPHUKA30B H

HAOKYMCHTHPOBAHUC OpraHu3alunn

PacCIoOpsHKEHAN 1o IIPOBEICHUIO | KOHTPOJIBHBIX MEPOIPUATHN

BHYTPEHHETO KOHTPOJIS; OpraHamy, OCYILECTBIISIOIIUMHU

oopMIIATh pe3yNbTaThl MPOBEACHHBIX | (UHAHCOBBIN KOHTPOJIb;

KOHTPOJIBHBIX MEPONPUATUN IMYTEM | Ipoleaypa COCTaBJICHUSA U

COCTABJICHHUSI AKTOB U CIIPABOK oopmIleHHsI aKTOB M CIIPABOK IIO
pe3ynbTaram KOHTPOJIBHBIX
MEPOIPUSITUMN.

2. CTPYKTYPA U COJAEPKAHUE YYEBHOM JUCHUNJIAHBI

2.1. O0bem yueOHOI TUCHUILVINHBI U BUAbI y4e0HO padoThl

Bup yyeOHoI padoThI O0beMm B yacax
O0bem 00pa3oBaTe/IbHOM POrpaMMbl Y4eOHOM 70

AU CHUTLTHHBI

B T.4. B jopMe NMPaKTHYECKOIi MOATOTOBKH 26

BT. Y.

TEOPETHIECKOE 00yUeHHUE 26
MPAKTUYECKUE 3aHATUS 26
CamocrosTenpHas paboTa 18
IIpomexyTouHAsI aTTeCTANMSA -




2.2. TemaTu4eCKHUil IUVIAH U COJEePKAHNE YIeOHOM TUCIUILINHBI

HaunmenoBanmue OobeMm,
Conep:xkanue yueOHOro marepuasa i GopMbl OPraHu3alMU AESITEJIbHOCTH 00y4al0IIUXCH
pa3aesioB H TeM akaj. 4
1 2 3
PA3JEJI 1. JOKYMEHTUPOBAHUE YIIPABJIEHYECKOU AEATEJBHOCTHU 26
Tema 1.1 Copaep:xanue y4eOHOro MmaTepuaJjia 2
BBenenue.
1. 3HayeHue U coAepKaHUE JUCHUIUIMHBI «J[OKyMEHTallMOHHOE 0OeCTIeYeHrE YITPaBICHUS.
Aoxyment B [ToHsITHE TEPMHUHOB: «TOKYMEHTY, «JIOKYMCHTHUPOBAHHUEY, «TOKYMEHTAIIHOHHOE
HcTeM
cucrema obOecrieueHue ynpaBICHUSD.
AOKYMEHTAINH 2
2. [lonsiTue cucteM JOKyMEHTAIMK. Y HUPUKAIIUA U CTaHIaApTU3AIUS YIIPABICHYECKUX
JIOKYMEHTOB.
3. HopmaTtuBHO-1ipaBoBasi 6a3a opraHu3aiuu JOKYMEHTAIIMOHHOTO 00€CTICUeHUS YIIPABICHUS
Tema 1.2. Copaep:xanue y4eOHOro MmaTepuajia 16
Cucrema
1. TOCTs1 Ha OP/l. TpeOoBanus kK 0pOpMIEHHUIO JOKYMEHTOB, TPEOOBAHMS K OJIaHKaM.
OPTAHMZAIMOHN | 5 (g yp3aHOHHbIC JOKYMEHTBI: YCTaB, JOJDKHOCTHASL HHCTPYKLWS. PaciopsnTebHbIe
0 JIOKYMEHTBI: IPUKA3bI, PACTIOPSIKEHUS,
pacnopsauTe.b _ 6
. 3. CnpaBouHO-MHGOPMAIIMOHHBIE TOKYMEHTHI: JIOKJIaIHAs 3aMICKa, aKT, CIIPaBKa, CIy>KeOHOoe
Hou MTUCHMO.
AOKYMEHTAUMM | 4 Cocras u ocoGeHHOCTH 0(OPMIICHHS JOKYMEHTOB 110 JIMYHOMY COCTABY
B ToM 4yHC/Ie MPAKTHYECKUX U J1A00PATOPHBIX 3AHATHI 8
1. Oopminenue 10KkyMeHTOB ¢ Tomolkko nmporpammel Microsoft Word. Co3ganue mabiaona 9
JIOKYMEHTA.
2. CocraBiienne U 0OpMIIEHHE OTAEIbHBIX BUJIOB PACHOPSIUTENbHBIX U CIIPABOYHO- 9
WH()OPMAITMOHHBIX JIOKYMEHTOB.
3. CocraBnenune u opopMIIeHUE OT/ICTBHBIX BUIOB OPTraHU3AIMOHHBIX JJOKYMEHTOB. 2




4. JlokyMEHTUpOBaHUE TPYAOBBIX MPABOOTHOLIEHU.

Tema 1.3. Conep:xxanue yueOHOro Mmarepuajia 4
HeJKHbIe U
Aene ¢ 1. OcoOenHoct cocTaBieHUS H O(GOpPMIIEHHS [EHEXKHBIX M (UHAHCOBO-PACUETHBIX
HHAHCOBO-
b coBo JIOKYMEHTOB.
pacyeTHbIe B 5 —
TOKYMEHTDI TOM 4YHcJ/Ie IPAKTHYECKUX U JTa00PaTOPHBIX 3aHATHIA 2
1. OdopmieHne mIaTeKHbIX JOKYMEHTOB 2
Tema 1.4. Coneprxkanue yueOHOro MaTepuaJia
JdoroBopHo- 1T
.Tunoas gopma noroBopa (koHTpakra). Bunbl 1oroBopos B cepe 3akymnok. [IpaBuna
npaBoBast
paBo oopmIIeHHUs] TPETEH3UOHHBIX MMHCEM.
JAOKYMeHTalus =
B TOM 4uc/ie MPaKTHYECKUX U JJA00PATOPHBIX 3aHATHIA 2
Oco0eHHOCTH cOCTaBICHHS U OPOPMIICHHUS OTACTBHBIX BUIOB 3aKyTIOYHON TOKYMEHTAIIHH. 2
PA3JIEJI 2. OPTAHU3 AU PABOTBI C JOKYMEHTAMUA 10
Tema 2.1 Conepxkanue yueOHOro MmaTepuaJia 6
Opranmszanus »
pranusan 6 1. CocrtaB 1 y4et oObemMa T0KyMEeHTO000poTa opranuzanuii. Opranuzanus padoThI C
JTOKYMEHT0000 . .
0Tay P JOKYMEHTaIMeH, MOCTymaromeil B opranuzanuio. [lepenada 1okyMeHTOB BHYTpH OpTaHU3AINN
2
perucrpanus 2. Peructpanus 1okyMmeHTOB. KOHTpOIb HCTIONIHEHUS JOKyMEHTOB. Opranu3anus U TEXHUKA 2
JTOKYMEHTOB, KOHTPOJIS UCTIONHEHUS. TUIIOBbIE M MHAMBHIyaIbHBIE CPOKH MCIIOTHEHUSI JOKYMEHTOB.
UCIIOJIHEHHE
JOKYMEHTOB
Tema 2.2. Conepxkanue yueOHOr0 MaTepHuaJia 6
Nu MaLHMOH
(hopmaumo 1. Ucnonp30BaHue NporpaMMHOT0 00ecriedeH st IS petieHus npodeccuoHalbHbIX 3a1a4
Hble
TeXHOIOIUN B B TOoM Yuc/ie MPAaKTHYECKUX U JIA00PATOPHBIX 3aHATHI 4
neqaonpoussoac | 1. OdopmieHue 10KkyMeHTOB ¢ moMouibto nporpamMmMsl Microsoft Word. Pa6ota ¢ )
TBe AJIEKTPOHHBIMU JTOKyMeHTamu. Pabota ¢ 3anpocamu. Co3nanne CepuiHbIX TTHCEM.




2. OteuecTBeHHbIE pa3paboTku mporpamm aBromatusanuu J1OY u apXxuBHOTO nena.

Tema 2.3 Conepxkanue yueOHOro MmarepuaJia
Oprauumsanus 1. Cucremarusaiys J0KyMEHTOB M UX XPaHEHHE.

NnepaTuBHOT
onep oro 17, Homenknatypa nen. [IpuMepHbie U TUTIOBBIE HOMEHKIATYPhI A€, 2
U ApXMBHOT0
XpaI:-IeHl/lﬂ 3. TpeboBanus k opopmieHuto aen. [loaroToBka u mopsI0K epeaadu Al B apXUB.
JOKYMEHTOB B TOM 4HC/Ie NPAKTHYECKHUX 3AHATHI M JTAa00PATOPHBIX padoT 2

1. CocTtaBnenue u opopMiIeHIE HOMEHKIATYPBI €1 2

CamocrosiTesibHas1 paboTa 18
IIpomexyroyHnas arrecrauus B popme n1udpdepeHuMpoBaHHOIO 3a4eTa -
Bcero: 70




3. YCJIOBUS PEAJIU3AIIUU YYEBHOU JUCLUILIUHBI

3.1. Jns  peanmu3anmud  NporpaMMbl  y4eOHOH  AMCHUIUIMHBI
NpeaycMOTPEeHBbI cJIeyIol[ue clieuralbHble MOMelleHus:

Jlabopatopuss «MHpopMallMOHHBIE TEXHOJIOTUU U JIOKYMEHTallMOHHOE
oOecrieueHue npohecCuoHaIbHON AESTEIBHOCTHY, OCHAIIIEHHAS! HEOOXOIUMBIM JIJIs
peanu3ayy TporpamMMbl YIeOHON AUCITUTUTMHBI 000Dy I0BAHUEM.

3.2. UndopManmoHHOe o0ecneveHne peajn3auiu NporpaMmmbl

Jist  peanuzanmm  mporpaMMbl  OMOIMOTEUHBIH (OHA 00pa3oBaTEILHOM
OpraHU3allid JOJDKEH UMEET IJICKTPOHHBIE 00pa3oBaTebHbIC M HHPOPMAITMOHHBIC
pecypchl IS UCTIOJIb30BaHUA B 00pa30BaTeIbHOM IPOIIecCe.

3.2.1. OCHOBHBIE JJICKTPOHHbIC U3AHUS

1. Kopuees, U. K. JlokymeHTalmoHHOE 0OeCrieueHUe yIpaBiIeHUs
: y4eOHUK U MPAKTUKYM JJIsi CpeIHEro npodecCuoHaIbHOro 00pa3oBaHus /
. K. Kopnees, A. B. [lmenko, B. A. Mamypues. — 2-e uzn., nepepad. u
norn. — MockBa : HWzmarensctBo [Opaiit, 2021. — 384 c. —
(ITpodeccuonansroe oopazoBanue). — ISBN 978-5-534-05022-6. — Texkcr
: aNeKTpoHHbIM // OOpa3oBaTenbHas miargopma FOpaiit [caiit].

2. Hoponuna, JI. A. JlokyMeHTanmoHHOe  obOecrieueHue
YOpPaBJICHUS : YUYEOHUK M TMPAKTUKYM JJIA CPEIHEro MpodeccHoHaIbHOTO
obopazoBanust / JI. A. Jloponuna, B. C. HputukoBa. — Mocksa
M3narensctBo  IOpaiit, 2021. — 233 c¢. — (IIpodeccuonanproe

obpazoBanue). — ISBN 978-5-534-05783-6. — Tekct : 3neKTpoHHBINA //
O6pa3zoBarenbHas mwiatdopma KOpaitt [caitT].

3. I'naguii, E. B. JlokyMeHTallMOHHOE 00€ecreueHrne yupaBieHHUs:
yueOHnoe nocodbue / E.B. I'mangmit. — Mocksa: PUOP: UTHOPA-M, 2020. —
249 c¢. — (Cpemnee mnpodeccrnonanbHOoe oOpazoBanue). — DOI:
https://doi.org/10.12737/14202. - ISBN 978-5-369-01042-6. — Texcr:

AIEKTPOHHBIM.

3.2.2. JIonoJIHUTEJdbHbI€ HCTOYHUKM:

1. Ky3snenoBa, WM. B. [lokymeHTanmonHoe oOecrnieueHue
yopasienust : ydyeOHoe mocoodue jisi CIIO / U. B. Kysnenoma, I'. A.
XauarpsH. — 2-¢ uzz. — CapatoB : [IpodobpazoBanue, At I1u Op Menua,
2019. — 166 c. — ISBN 978-5-4486-0404-1, 978-5-4488-0216-4. — Texkcr
: BJICKTPOHHBIN // DNEKTPOHHBIN pecypc mudpoBOi 00pa30BaTEILHON CPEIbI
CIIO PROFob6pazoBanue : [caiT]. — URL:
https://profspo.ru/books/80326.html



https://profspo.ru/books/80326.html

2. Illysanosa, @ H. H. JIokyMeHTaIlMOHHOE  oOecredyeHue
yIIPaBJICHUS : Y4EOHHK
U TPaKTUKYM I cpeaHero mpodeccuoHaibHOTO  0oOpa3oBanwus /
H. H. lllyBanoBa. — 2-e¢ uzn. — Mocksa : M3garensctBo IOpaiit, 2022. —
265 c. — (ITpodeccuonansuoe odpazopanue). — ISBN 978-5-534-00088-7.
— Texcr : anexTponnsiit // OOpa3zoBarenbHas mwiatdopma FOpailt [caidt]. —
URL.: https://urait.ru/bcode/489985

3. Koncturyuus Poccutickoi ®@enepanuu ¢ U3MEHEHUSIMH.

4, I'paxxnanckuii konekc Poccuiickoit denepannu (4acth reppasi)
C U3MCHCHUSMHU.

S. TpynoBou konekc Poccuiickoit @eaepannu ¢ USMEHEHUAMU

6. ®enepanbubii 3akoH oT 02.07.2006 No 149-®3 (pen. ot
23.04.2018)

«O0 unpopmaruu, HHGOPMATUZAIUY U 3aITUTE THHOPMALTHI.

1. OdenepanpHbii  3akoH ot 06.12.2011 Ne 402-®3 «O
OyXTraiaTepCcKoM y4eTe»
(B AEHCTBYIONICH peaKInN).

8. Oenepanbubiii 3ak0H OT 18.07. 2011 Ne223-d3 «O 3akynkax
TOBapoB, pabOT, YCIYr OTACIbHBIMA BUJAMU IOPUAUYECKUX JHUID» (B
JIEUCTBYIOIIEH PEIaKIIUN ).

9. ®enepanbhbiil 3akoH 0T 05.04.2013 Ne 44-D3 «O KOHTpaKTHOU
cucreMe B cdepe 3aKylloK TOBapoB, padoT, yciuyr mIsl obecredeHus
TOCYJapCTBEHHBIX U MYHHUITUTIAIBHBIX HYXK» (B IEHCTBYIONMIEH PEIaKITIN).

10. TOCT P 7.0.97-2016 «Cucrema cTaHAapTOB N0 MH(YOPMAIIHH,
OnOIMOTEUHOMY
u uznarenasckomy neny. OPJl. TpeGoBanus Kk 0(popMIEHHUIO JOKYMEHTOB)

11. TOCT P.7.08-2013 «CHUBU/I. [lenonpon3BOACTBO U apXUBHOE
JIEJI0. TepMunbI
U OTIPEJICTICHHSI

12. IlpumepHas  MHCTPYKIHMS  TO  JIEJIONPOM3BOJACTBY B
rOCyJapCTBCHHBIX OpraHu3anusx (yTBep)KIeHa NpukazoM PocapxuBa OT
11.04.2018 Ned4)

13.  DaexTpoHHO-OMOJIMOTEUHAs] CUCTEMa U3/1aTelIbCTBA «FOPAWT»
— URL.: https//urait.ru/

14. CnpaBouHo-nipaBoBas cuctema «Koucynprant Ilmroc» — URL:
http://www.consultant.ru

15. CnpaBouHo-npaBoBas  cucrema  «lapant» —  URL:
http://www.garant.ru -

16. Dnextponnsiii yuebHsii kypc JOY — URL: http://document-
ved.ru



http://www.consultant.ru/
http://www.garant.ru/
http://document-ved.ru/
http://document-ved.ru/

4. KOHTPOJb UMW OHLEHKA PE3VYJIIBTATOB OCBOEHUA
YYEBHOM JJUCHIUTIJIUHBI
Pe3yabTarhl 00y4eHust Kpurepuu ouenku MeTtoabl
OIlEHKH
IlepeyeHb 3HAHMI, 0CBAUBAEMbIX B PAMKAX AUCHUILINHbI:
COZEPKAHNUE aKTyAIIbHOU «5» - 85-100% BepHBIX OTBETOB TectupoBan
HOPMAaTUBHO-IIPaBOBOM «4» - 10-84% BepHBIX OTBETOB ue
JIOKYMEHTAIIUY, «3» - 51-69% BepHBIX OTBETOB
OCHOBHBIC TTOHSITHUS «2» - 50% u meHee
JIOKYMEHTALMOHHOTO Or1eHKa «5» - «OTIIMYHOY» CTABUTCS, Y cTHBIN
oOecrnieyeHns ynpaBiIeHUs; | eclid 00ydJaroNIUICs MOJIHO U3jIaraeT | OImpoc.
KJIaccU(pUKalus Marepuai (0TBE€YaeT Ha BOIpocC), AaeT | [IncbMeHHbI
YIIPaBJICHUECKUX MPaBUJIBHOE OIPEJIeIICHNE OCHOBHBIX | i OIpoOC.
JIOKYMEHTOB; MOHATHI; OOHAPYKUBAECT MOHUMAHUE
MpaBuJia COCTABJICHUS U Marepuarna.
oopmIieHUs Ouenka «4» - «XOpOoILI0» CTaBUTCH,
yIPaBIECHYECKUX €CJIM 00y4aroIIuiics aeT OTBET,
JOKYMEHTOB U BEJCHUS YAOBJIETBOPSIIOIINANA TEM K€
JEJI0BOM MEPENUCKH; TpeOOBAHUSIM, UTO U JIJISl OLICHKU
COCTaB JJOKYMEHTOB «OTIMYHO», HO JAOIyCKaeT 1-2
CIIEIUAJIBHBIX CUCTEM OIIINOKH.
JIIOKYMEHTAIIUY, OueHka «3» - «yA0BJIETBOPUTEITHHO
[IpaBUJIa OPraHU3aLMH BCEX | CTABUTCSA, €CIIM 00YyUaroIIUiCs
ATaroB pabOThI C 0OHapy>KMBAaET 3HAHUE U TOHUMAHUE
JTIOKYMEHTaMU; OCHOBHBIX MOJIOKEHUN TAHHOW TEMBbI,
[IPUIOKEHUA IIPOTPaMMBl | HO U3JIaraeT MaTepuall HETOJIHO U
Windows, ucrione3yeMbie | HEMOCIEI0BATENLHO, TOIMYCKAET
IUISL peain3alivy 3a1a4y HETOYHOCTH M OIITHOKH B
JHOY; OIPEICIICHUM TTIOHATHN WUJTH
COBPEMEHHbIE (bopMyITHPOBKE MPABHIL.
uH()OpMaITMOHHBIC Ouenka «2» -
texHonoruu JJOVY; «HEYIOBIIETBOPUTEIILHO» CTABUTCH,
0COOEHHOCTH COCTABIICHUSI | €CIM 00y4JaroIIHiics 00HAPYKUBACT
OT/ICJIbHBIX BHUJIOB HE3HaHUe OOJIbIIIEH YacTu
3aKyIOYHOM COOTBETCTBYIOIIIETO BOIPOCA,
JOKYMEHTALH; JIOIYCKaeT OUIMOKHU B (hOPMYJIMPOBKE
JTIOKYMEHTHUPOBaHUE OTIPEICIICHUI U TIPaBuUJI,
OpraHu3alii KOHTPOJIbHBIX | MCKAKAIOIMHE UX CMBICII,
MepOTPHSTHIA OpraHamy, OecrnopsiI0UHO U3JIaraeT MaTepual.
OCYIIECTRISIONAMH OueHka «5» - «OTIUYHO» I[H(b(l)epeHuu
. BBICTaBJISIETCSI 00yJaroneMycsi, €ClId | UPOBAHHBIN
(MHAHCOBBIN KOHTPOJIb;
JEMOHCTPUPYETCSI BCECTOPOHHEE, 3a4eT

poLeaypa COCTaBICHUS U
o(opMJIEHUS AKTOB U

CUCTEMATUYECKOE U ITyOOKOE 3HaHUE
y4eOHOTr0 MPorpaMMHOI0 MaTepHala,




CIIPABOK 10 pe3yJIbTaTam
KOHTPOJIbHBIX
MEPOIPUATHM.

CaMOCTOSITENILHO BBITIOJIHEHHI BCE
IIPEyCMOTPEHHBIE POIPAMMOMN
3a/JlaHusl, aKTUBHO pabOTaBIIEMy Ha
MPAKTUYECKUX 3aHATUSIX,
MMOKAa3aBIIEMYy CUCTEMATHYECKHUMN
XapakTep 3HAHUM, a TAKKE
CIIOCOOHOCTB K UX
CaMOCTOSITEIIbBHOMY ITOIIOJIHEHUIO.
Ouenka «4» - «XOpoIuo»
BBICTaBJIsIETCSl 00yYarouemMycsi, ecliu
JEMOHCTPUPYIOTCS IOCTaTOYHO
MOJTHOE 3HAHUE YUeOHO-
MPOrpaMMHOT0 MaTepuarna,
CaMOCTOSITETIbHO BBITIOJIHEHBI BCE
MPeyCMOTPEHHBIE TPOrpaMMOi
3aJ]aHusl, OTHAKO JOIMYIIECHBI
HETOYHOCTH IIPU UX BBIMOJHECHHH,
Ouenka «3» - «yAOBIETBOPUTEIHHO
BBICTABJISIETCSL 00YUaIOIIEMYCsl, €CITU
JIEMOHCTPUPYIOTCS TTPOOEIIBI B
3HAHUSX OCHOBHOT'O Y4eOHO-
IpOrpaMMHOTr0 MaTepuana,
CaMOCTOSITEIIEHO BBITIOJIHEHBI
OCHOBHBIE ITPEAYCMOTPEHHBIE
IIPOrPaMMOU 3aJaHUs, OJTHAKO
JOMYIIEHBI OITUOKU MPU UX
BBITIOJTHEHUU.

Ouenka «2» -
«HEYIOBICTBOPUTEIBLHO»
BBICTABJISIETCSL 00YUaOIIEMYCsl, €CITU
0OHapYKUBAIOTCS IPOOETHI B
3HAHUAX WU OTCYTCTBUE 3HAHUU IO
3HAYUTEIBHON YaCTH OCHOBHOTO
y4eOHOro Matepuana, He
BBITIOJTHUBILIEMY CaMOCTOSTEIIBHO
IIPEyCMOTPEHHBIE TPOTPAMMOU
3aJlaHusl, JOMYCTUBLIEMY
MPUHITUITHATBHBIC OTUOKH B
BBITIOJTHEHUH TIPEyCMOTPEHHBIX
IPOrPaAMMOU 3aaHUM.

Ilepeyenb ymMeHmii, 0CBauBaeMbIX B PAMKAX JUCHUIIHHbI:

OCYILIECTBIIATH MOUCK,
aHaJIN3 U MCII0Jb30BaHUE
HOPMAaTUBHO-TIPABOBBIX
JTOKYMEHTOB B TPUMEHECHU U
K 3agadaMm JIOY;

OueHka «5» - «OTIUYHO»
BBICTaBJISIETCS, €CJIM 00yUaroIuics
JEMOHCTPUPYET ITyOOKHE 3HAHUS
TEOPETUYECKOTO U MPAKTUYECKOTO
MaTepHralia Mo TeMe NPaKTHIEeCKOM

Onenka
pe3yJIbTaToB
BBIITOJIHEHU
s




COCTaBIISATh U OOPMIISTH
YOPaBIEHYECKYIO U
npo(deccCuoHaNbHY IO
JOKYMEHTAIUIO B
COOTBETCTBHE C
HOpMaTUBHOM 0a30ii;
UCTIOJb30BaTh
yHUHUITEpOBaHHBIE (HOPMBI
JTOKYMEHTOB;
OCYIIECTBIISATH JACTIOBYIO
NIEPETIICKY U
NOJITICPKUBATH
AIIEKTPOHHBIE
KOMMYHHKAIIH;
MPUMEHSTH CPE/ICTBA
MH(}OPMAITMOHHBIX
TEXHOJIOTHH JIJIsl CO3IaHuUs
1 opopMIIEHUS
JTOKYMEHTOB;

pa30upaThCs B CUCTEME
BHYTPEHHETO
JIOKyMEHTO000pOTa
OpraHu3aluy;
OCYIIECTBIISATh XpPaHEHHE U
HOUCK JIOKYMEHTOB;
pazouparbcs B
HOMEHKJIAType JelT;
MCIIOJIb30BaTh
COBPEMEHHOE
MporpaMMHOE 00ecrieueHHe
B DJIEKTPOHHOM
JTIOKYMEHTO000pOTE;
MIPOBEPSITH HEOOXOTUMYIO
JOKYMEHTAIUIO AJIs1
3aKJIIOUEHUSI KOHTPAKTOB;
dbopMUPOBATH MPOCSKTHI
MIPUKA30B U PACTIOPSKEHUN
0 MPOBEJICHUIO
BHYTPEHHETO KOHTPOJIS;
0(pOpMIISITH PE3YIbTATHI
TIPOBECHHBIX
KOHTPOJIbHBIX
MEPONPUATUHN TTyTEM
COCTaBJICHUS aKTOB U
CIPaBOK.

paboThl, TOKA3bIBAET YCBOCHUE
OCHOBHBIX TIOHATHUH, UCTIOb3yEMbIX B
pabote, 6€30MHIO0YHO 1 B TTOJTHOM
00BbEME BBITIOJIHSET 3a/IaHHE.

OueHka «4» - «xopouio»
OOyuaromuiicst IEMOHCTPUPYET
3HaHUA y4eOHOTo MaTepuasa 1o Teme
IPAKTUYECKON paboThl, JOMyCKast
HE3HAYUTEJIbHbIE HETOYHOCTHU IIPU
BBINIOJIHEHHUH 33JIaHUs TIpU
IPAaBUJILHOM BBIOOpE aJlrOpUTMa
pelLIeHUs 3a/1aHusl.

Onenka «3» - «yJIOBIETBOPUTEIBHO»
BBICTaBJISIETCS, €CJIM 00y4arOIIUics B
LIEJIOM OCBOMJI MaTepua
MPAKTUIECKON pabOThI, TOMyCKaeT
OIIMOKY TPY BHITIOJTHEHUH 3a/IaHus,
BBIOOp aNrOpruT™MAa BBIOJTHEHHUS
3aJlaHusl BO3MOJKEH TP HABOSIINX
BONpOCax MpernoaaBaTels.

Onenka «2» -
«HEYJOBJIETBOPUTEILHO»
BBICTaBIIIETCS 00yUaIOLIEMYCsl, €CIIH
OH UMEET CyLIeCTBEHHbIE MPOOEIbI B
3HAHUSAX OCHOBHOI'O YYEOHOTO
MaTepuaia MpakTUIecKoil paboThl,
JOITyCKaeT OMIMOKH MPH BBHITOJIHEHUU
3aJlaHusl, HETIPAaBUJIHHO BBIOMpAeT
AJNTOPUTM JEHCTBUM.

IPAKTHYECK
o1 paboTHI
DKCIEepTHOE
HaAOJTIOICHH
€ 32 X0JIOM
BBITIOJTHCHH
s
IPAKTHYECK
oi1 pabobl







