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I. OBIIHUE IMOJOKEHUS

1.1. Hacrosimee Tlomoskenue pernaMeHTHpYeT —[IeSTENbHOCTh — Kadeapel
pyccKkoro ¥ MHOCTPaHHBIX A3BIKOB (nasee - Kadenpa), onpenenser ee HazHauyeHue,
3a7a4d, (yHKIMH, IpaBa U 00sI3aHHOCTH.

1.2, Kadenpa sBnsercs CTPyKTYpHBIM — [OJpasjelieHueM  (aKyibTeTa
OKOHOMHKH H  YIpaBleHUs (PeAepaIbHOTO  TOCYIapCTBEHHOIO  OIOJKETHOTO
00pa3oBaTENHHOTO YUpEKIEeHUs BBICILIETO obpa3zoBaHus «Poccuiickuit
rocyIapCTBEHHBIN I'€0JIOropasselouHbii yHuBepcuteT uMeHu Cepro OpmKoHUKII3e»
(nanee — « Y HUBEPCUTET).

1.3. Kadenpa naxoaurces B IpsIMOM 11O TYUHEHHH PEKTOPY.

Koopaunanurio fesrensHocT Kadeapsl OCYIIECTBISET JeKaH (GpakyIbTeTa.

1.4. Kadenpa B cBoel [eATENPHOCTH pPYKOBOJACTBYETCS JIEHCTBYIOIIMM
3aKOHOJATEIbCTBOM UM HOpPMATHBHbIMM  akrtamu  Poccuifckoit ~ Deneparum,
HOPMAaTHBHBIMHU akTaM¥ MUHHCTEPCTBA HAyKU M BBICIIEro obpaszoBanust Poccuiickoii
Denepanun, YCTaBoM YHUBEPCUTETa, PEILCHUSIMH YYEHOTO cOoBeTa YHHUBEpCHTETa,
IprKa3aMu U PacCroOpsDKEHUSIMU PEKTOpa, YKa3aHUSIMU JiekaHa (aKyIbTeTa SKOHOMUKH
U yIipaBlieHUs], HacTosIIMM [losoxxenuem.

1.5. Crpykrypa M ImTaTHass YHCIEHHOCTh Ka(eaphl yTBEPIKNACTCS B
YCT@HOBJICHHOM IOPSIZIKE PEKTOPOM Y HUBEPCHUTETA.

1.6.  Kadenpa cosznaercs, peopraHuzyeTcs W JIMKBUIUPYETCS IO PEILICHHIO
Ydenoro cosera YnuBepcurera. [lonoxenune o Kadempe, BHeCeHHe H3MEHEHWH u
JOIOJIHEHUM B HEIO yTBEPIKAAETCs IPUKA30M PEKTOPA.

1.7. HestenvHocts  Kxadenpsl (QUHAHCHPYETCsT W3 CPeAcTB  (hellepabHOro
Orojpkera, a Tak)Ke BHEOIODKETHBIX CPEICTB YHMBEPCUTETA B COOTBETCTBHU C
YTBEPKJIEHHBIM IITATHBIM PACIIUCAHHUEM.

II. DYHKIIMU U 3ATAYUN
2.1. Kadenpa ocymiecTsisier ciieyrommue GyHKINUH:

2.1.1. CosepuiencrsoBanue U peanuzanusi 3GQGEeKTHBHOr0 06pa30BaTEIBHOIO
npouecca IO 3aKPEIUICHHBIM  JUCLMIUIMHAM, BOCIIMTATEILHOM, METOAMYECKOIl,
HAy4HO-MCCJIEI0BATEIbCKON, IMOArOTOBKM M IOBBIIICHUS KBalU(DUKALUKE HAyYHO-
[eIarOrHYeCKUX KaJapoB 110 IPOQUITIO Kadeapsl.

2.1.2. Paspaborka y4eOHBIX IUIAHOB, B TOM 4YWcie Uil OOYYEHHS [0
COKpAIICHHON 1 (WJIM) yCKOPeHHOH popMam 0OydeHHs, 10 WHMBUIYaTbHOMY IUIAHY,
110 IporpaMmam JOMOJHUTEIBHOTO POPEeCCHOHATBHOTO 00pa30BaHus;

- pa3paboTKa M IpejCTaBleHHE HA YTBEPXKICHHE B yCTAHOBJIEHHOM MOPSIKE
pabounx mporpamMMm y4eOHBIX JUCHUIUIMH Kadeapsl, a TakKe COCTABICHHE
3AKIIIOYCHHH Ha paboune INporpaMMbl  yueOHBIX AMCIMIUINH, TIOATOTOBJIEHHDIX
ApyruMu Kadenpamu;

- TOJTOTOBKA YYeOHO-METOAMYECKHX KOMILUIEKCOB JVCIHUIUINH, YYeOHHKOB,
Y4eOHBIX 1OCOOMH M Apyroift y4eOGHO-METOAMYECKOH JHUTEpaTyphl, a TaKKe

OpraHu3alysi PeLeH3UPOBaHKsl y4eOHMKOB, y4eOHBIX NOCOOWI W Jpyroil yueGHO-
METOUYECKOH JINTepaTyphI;



- OmpejielieHHe MOTPEOHOCTM B OCHOBHOW  y4eOHOW JmTeparype 110
pucturuinHaM Kapenpsl nis popMupoBanust OUOIHMOTEYHBIX (POHIOB;

- (QopmupoBanue ¥ akryanusanus kadeapaabHOro (GOHIA IOMOJIHUTETHLHOMN
y4eOHOM JiuTepaTyphl M Apyrux HHGOPMALIMOHHBIX pecypcoB Kadempsr;

- TIpOBeJeHHE y4eOHBIX 3aHATUH, IPETYCMOTPEHHBIX COOTBETCTBYIOIUMH
Yy4eOHBIMH TJIaHAMU;

- PYKOBOJICTBO CaMOCTOATEIbHON paboTON 00yUarOIuXCs;

- HPOBCACHNE TCKYILEI'O KOHTPOJIS yCIIEBAEMOCTH, HpOMeH(yTOqHOﬁ arrTecranuu
OG}"I&IOH.[I/IXCH, HOEHTPAJIM30BaAHHOT'O TECTUPOBAHMSI,

-OpraHu3anys U OCyIIeCTBICHUE MEPOIPUSATHH 110 BHEAPEHUIO WHHOBAIIMOHH bIX
00pa3oBaTENbHBIX TEXHOJOTHH BO BCe BHABI y4eOHBIX 3aHSATHH, MPOBOIUMBIX
Kadenpoit;

- PYKOBOJCTBO Hay4YHO-HCCIIEN0BATENLCKON pabOTON CTYNEHTOB, Pa3BUTHE HX
TBOPYECKOH AKTMBHOCTH IIyTeM NpUOOIIeHUs MX K HaydHOM paGore Kadenpsi,

ydaCTuio B OJHUMIHMaZax MW KOHKypcax HayY4YHBIX pa60T CTYOACHTOB, BHEIIHUX
KOHKYpCax Ha Cli€ualIbHbIC CTUIICHIUU,

- IPOBE/ICHUE BOCIIUTATEIIBHON PabOTHI ¢ 00YYalOIMMHUCS Yepes AeiCTBYIONTYIO
B By3€ CUCTEMY KypaTopCTBa;

- (opmupoBanne u moxuepxkaHue 6a3 naHEbIX Kadenpsl, mpejcrasienue
©KETOJHOM OTYETHOCTH 00 00pa3oBaTeIbHON JESITENBHOCTH B COOTBETCTBUU C
TpeOOBAHUSIMH JJOKYMEHTOB BY3a.
llepeuenv pynxyuii no nayuHo-uccnedo6amenvckoli 0esmenbHOCu:

- (opmuposanue W mojepkaHue 0a3 nanHelXx Kadenpsl, nmpemocrasienue
€XKEroJJHOM OTYCTHOCTU O HAYYHOH NEATENBHOCTH B COOTBETCTBHM C TPEOOBAHHSMU
JIOKYMEHTOB BYy3a;

- y4acTHe B HAyYHO-METOJMYECKUX U HAYIHO-IIPAKTUIECKUX KOHPEPEHIHSIX;

- NOJroTOBKa MOHOrpa(uii M HAy4YHBIX CTaTel, OT3BIBOB Ha aBTOpedeparsl
JIACCEPTALIUU U TIp.
lepeuens gpynxyuii no kaoposoii pabome u pecypcromy obecneywenuio:

- IUIAHMPOBAHME - IIOBBINIEHUS  KBAIM(QUKAIME  HAYYHBIX M  HAy4HO-
neJaroruyeckux kajapos Kadenpsr;

- PacCMOTpeHHEe UH/IMBU/YalbHBIX [IAHOB PabOTHI MIPENoAaBaTeei;

- Hu3ydeHue, o00OOIIEHWE W PACHPOCTPAHEHHE OIbITA PAGOTHI BELYIIHX
npenofasaresneil Kadenpel, okxazaHme MOMOLM HAYMHAIONIMM MPENOAABATENSIM B
OBJIaJICHUH I1€JArOTHUECKUM MACTEPCTBOM;

- TIPUBJIICUCHUE K IEJArOru4ecKOd JEeSATeNbHOCTH BEOYIIUX YYEHBIX WU
CHELMAIMCTOB HAYYHBIX YUPEXASHUH, IPeNIPUsITUI U OpraHu3aluii;

- PacCMOTpPEHHE KaHIUAATYp ISl 3a4UCIIEHHUs B aCIIUPAHTYPY U JOKTOPAHTYY,
npukperiennst k- Kadenpe coumckareneil y4eHbIX CTeNeHeH Uit  IOATOTOBKH
KaHMIATCKON MIIM TOKTOPCKOM JccepTanmy;

- PacCMOTpEeHHE MHAMBUYaIbHBIX IJIAHOB aclUpPaHTOB, COMCKATENel, ITaHoB
IOJArOTOBKH JUCCEPTALMI JOKTOPAHTOB M TEM JIUCCEPTALHIA;

- 3aCNyIIMBaHME IEPUOJMYCCKAX  OTYETOB JIOKTOPAHTOB, ACIUPAHTOB,



COMCKATEJIeH, IPOBEICHUE UX €XKETOJHOM aTTeCTAI[1H;

- pazpaboTka B HEOOXOAMMBIX CIIydasiX HOIOIHUTENBHBIX IIPOrPAMM Ul Ca%H
KaHIMJIATCKOI0 DK3aMeHa 110 CIEeIUAIbHOMN JTUCIUILINHE;

- MOJIOTOBKA 3aKIIIOYCHUH HA IIOArOTOBJIEHHBIE ACIIHPAHTAMH, JOKTOPAHTAMHU,
HAYYHbIMM ~ COTPYIHMKAMH ¥  COMCKAaTeIAMHM KaHIUIATCKHE U  JIOKTOPCKHE
JIICCepTaIlHH;

- yuactue B popmuposanuu Ha Kadenpe obpasoBaresnbHol 1 mHGOPMALHOHHOM
cpezbl (y4acTue B OCHAIIEHUM YYeOHBIX M HayYHBIX ayJMTOPUHA 00OpYIOBaHHEM U
cpefcTBaMu  OOy4YeHHs, HNPUOOPETEHHH CIPaBOYHO-UH(MDOPMALMOHHBIX CHCTEM,
aJICKBaTHBIX LEJSIM Hay4HO-00pa3oBaTelbHON aesitenbHOCTH Kadeapo);

- (GopmupoBanue u moxzepxkanue 6a3 maHHbx Kadempsl, mnpeicrasnenue
©KETOAHOW  OTYETHOCTH O KaapoBod pabore Kadenpsl B cooTBercTBHH ¢
TpeOOBAHUSIMU JIOKYMEHTOB BY3a.
llepeuens gynrkyuii no desmensrnocmu Kagheopwr kax cmpyxmypnoti edunuyst ey3a:

- yuactue B Npo(OPUEHTALMOHHON paboTe B LIKOJAX, JULEX, KOIIeMKax, Ha
NPEIIPUATUSAX U B YUPEIHKICHUSX;

- ydacTue B paboTe 110 OpraHu3aluy Habopa u rpruemMa abUuTypPUEHTOB B COCTABE
dakynbTeTa,

- ydacTue B JIHSIX [EPBOKYPCHMKA, OTKPBITBIX JBepel, BCTpedax ¢
BBIITyCKHUKAMH, MEPONIPHUATHSAX KyJIbTYypPHO-IIPOCBETUTEIBHOU paboThl (axyipTeTa
By3a U Ip.;

- y4acTue B MEPOIPHSATHUSIX, IPEIYyCMOTPEHHBIX €KeTOJHBIMU TUIAHAME y4eOHO-
BOCITUTATEJLHON ¥ BHEAY IUTOPHOU PabOThI CO CTYNEHTAMU;

- OpraHusalus ¥ nposeneHue camoobcnenoBanusi Kadeaprsl B cOOTBETCTBUU ¢
IPOLIEAYPOH, YCTAHOBIEHHOM TOKYMEHTaMU By3a;

- peryispHas ~pEUTHHIOBas caMoOOleHKa gesitenbHocTdH  Kadempor B
COOTBETCTBHUH C TIPOLIEAYPOH, yCTAHOBIEHHOM JJOKyMEHTAMM BY34;

- yuacrre B paspaboTke u BHenpeHun Ha Kadepe 10kyMeHTOB By3a.

2.2.  Ha xadenpy Boznaraercs BhIIOJHEHUE CIIEAYIONIUX 3aa4:

2.2.1. Opranusanust ¥ OCYIIECTBICHHE Ha KAYECTBEHHOM YPOBHE YueGHO-
BOCIIMTATENBHOM PabOThI MO MOATOTOBKE CIICLHAIMCTOB BHICOKON IIPO(eCCHOHATBHOIN
KBanuQukanuy, OoONafaAomKUX TIIyOOKUMH TEOPETUYECKMMHM M IIPHUKJIAIHBIMU
3HAHMAMM M KOMICTCHIMSMH B  COOTBETCTBUM C  T'OCYJAPCTBEHHBIMH
00pa3oBaTeNbHBIME  CTAH/APTaMHU; BOCIUTATENBHOW pabGOTHl CPeM  CTYAEHTOB,
nperojiaBaTesiel, COTPYAHUKOB; HAy4YHBIX HcClenoBaHuii mo npodpumo Kadenpsr,
[IOArOTOBKA M IEPEIOArOTOBKA HAay4HO-IEeJarorHuyecKuX KaJpoB U IOBBIIICHUE HMX
KBaJIM(DUKAIIUH.

2.2.2. Oprauusauusi U OCYyIIECTBICHHE Y4eOHO-BOCITMTATELHOTO TIpoliecca 1
ero MetoJr4YecKoe obecredenue rno aucuurmaam Kadeapsl.

2.2.3. CoBeplueHCTBOBAHUE OpraHM3alii U pealu3alld 00pa3oBaTeIbHOrO
fpornecca IO 3aKPEINICHHBIM JAWCLMIUIMHAM, BOCIUTATENLHOM, METOAUUYECKOI,
Hay4YHO-MCCIIEJOBATEIbCKOM M OIBITHO-KOHCTPYKTOPCKOM pPaboThl, MOATOTOBKH U
MOBBIIICHHS! KBATA(DHUKALMM HAYYHO-TIeJArOrMYECKIX KafpOB M0 MPOGIIIio kadeapsr.

2.2.4. Obecnieyenye MpenoaBanus JUCIHAILIAH U KYPCOB, MPETyCMOTPEHHBIX
roOCyJlapCTBEHHBIMH ~ 00pa30BaTeNbHBIMU CTaHAAPTAMA M YYEOHBIMH IUIAHAMH



NOJIrOTOBKH, (paKyJIbTATUBHBIX AUCLMILIAH U KypcoB 1o npopumo Kadenpsr, a Takie
BKJIIOYCHHBIX B MPOTPaMMBI M y4€OHbIE ITAHBI TOCIEBY30BCKOIO U JOTIOTHUTEILHOTO
00pasoBaHus; BHEIPEHMS B Y4eOHBIA MPOIECC COBPEMEHHBIX —I1€arorHUecKix
TEXHOJIOTUH.

2.2.5. CoxpaHenne M NPUYMHOXCHHE KyJBTYPHBIX M HAy4HBIX I[€HHOCTENl
o01ecTBa.

2.2.6. ®opmupoBaHKe y 00yUaIOIIUXCS TPAXKIAHCKON TTO3HIIMH, CIIOCOOHOCTH K
TPYYy ¥ )KU3HU B COBPEMEHHBIX YCIIOBHUSIX.

2.2.7. Obcyxnenne nearensHocTd Kadeapsl IPOBOAMTCS Ha 3aceiaHusx
Kaenppl  corjacHo IulaHy paboTel  Kadenphl Ha y4eOHBIH roj, JIM6o 1o
HEOOXOIUMOCTH.

2.3. Benenne nenonpousBosacTBa Kadeaphbl OCYLIECTBISIETCS B COOTBETCTBUU C
JISUCTBYIOIIMMHE B YHUBEPCUTETE NPABUIAMH, HHCTPYKIUAMA U HOMEHKIATYPOIl JIell.
Homenxmnarypa pen xkademnps €XKEroZHO OOHOBIJISIETCSI B COOTBETCTBUH C
ACHCTBYIOIIMM B YHMBepcHTeTe mOpsiake (IPM H3MEHEHHH HAMMEHOBAHUSI
CTPYKTYPHOTO TIOJpa3/ie/ieHus, (PyHKIMOHAIBHBIX 00sI3aHHOCTEN U T.11.).

III. CTPYKTYPA U COCTAB

3.1. Ctpykrypa 1 coctaB (YMCICHHOCTB) Kaelphl OMpPENeISIOTCS [ITATHBIM
pacnucaHueM, yTBEPXKAaeMbIM B yCTAHOBJIEHHOM TOPSIJIKE.

3.2. HenocpencrBeHHOE PyKOBOJCTBO Kadeapoil ocyrmecTsiser 3aBe/YIOIHI
Kaespoli Ha3HAUaeMbIH Ha JIOJDKHOCTh U OCBOOOXKIAEMBIH OT HOJLKHOCTH [IPUKA30M
pexTopa.

3.3. B cocraB xadenpsl BXOZST 3aBelyloluil Kadeapoi, IOIEHT, crapiiui
IIPETIo/1aBaTellb, HHKEHED.

3.4. IlpaBa, 003aHHOCTH, CTEIICHb OTBETCTBEHHOCTH PabOTHHKOB Kadeapsr
ONPEACIISIOTCS TPYJOBBIMU JOTOBOPAMHU ¥ JOJDKHOCTHBIMU HHCTPYKIMAMH.

3.5. Omnara tpyzna paOOTHUKOB Kaeaphbl OCYIECTBISICTCS B COOTBETCTBUH C
3aKOHO/ATeIbCTBOM Poccuiickoit Meneparyu, mTaTHbEIM pacnucanueM, [looxenrem
00 omate TpyJa pabOTHUKOB YHUBEPCUTETA, APYTHMHU JIOKAIBHBIME HOPMAaTUBHBIMHU
aKTaMHu Y HUBEpPCHUTETA.

3.6. 3a xadenpoil B yCTAHOBICHHOM MOpPS/KE 3aKPEIUISIOTCS MOMEIEHUS 1
MaTepUallbHble IEHHOCTH.

IV. IIPABA, BBAMUMOOTHOIIEHWS M CBSI3U PYKOBOAMTEJISI
TP UCITOJTHEHUMA JOJIKHOCTHBIX OBSI3AHHOCTEM,
OTBETCTBEHHOCTD

4.1. Kadenpa nmpu ocymiecTBIeHHH CBOEH JesITENbHOCTH B3aMMOJICHCTBYET C
APYTUMH CTPYKTYpPHBIMU TIOAPA3ACICHUSIMUA Y HUBEPCUTETA B TOH CTEIICHH, B KOTOPOIA
9TO HEOOXOAUMO ISl JOCTHDKEHHUsI LieJiei M BBIMOJHEHHs 3a/ad, IIPEAYCMOTPEHHBIX
HactossuuM IlonoxxerHuem.

4.2. 3asenyrommit kadenpoii opraHusyer B3aMOIEHCTBHE ero pabOTHHUKOB ¢
paboTHUKaMK JPYTHX CTPYKTYPHBIX MOZpasesIeHMH YHHBepcUTeTa ¥ OTBEUaeT 3a
pe3yJIbTaThl TAKOTO B3aUMOIEHCTBUSI.

4.3.  OTBETCTBEHHOCTh 3a JESATENBHOCTh Kadenpbl Hecer 3aBEIYIOIIU I



Ka(eIpoil B COOTBETCTBUH C INOJKHOCTHOM MHCTPYKIHMEH ¥ TPYHOBBIM JIOTOBOPOM, B
TOM YHCJIE 34:

- cobmonenne paboTHUKAMH Kadelpbl TPYJOBOM M  IPOM3BOJCTBEHHOIN
JUACLUTIIAHBI;

- CcoOMofieHHe HOPM  OXpaHbl TpyAa W  IPaBHI IPOTUBOIIOKAPHO
0e3011acHOCTH;

- OpraHM3anuio Ha Kadeape OINEepaTHBHOM M KAaueCTBEHHOW IIOArOTOBKU
JIOKYMEHTOB;

- BCJGHHE JICIONPOU3BOACTBA B COOTBETCTBHM C JIEHCTBYIOUIUMH B
YHuBepcUTETE IPABUIIAMU U HHCTPYKIUSAMH.

4.4.  Corpynnuku Kadeapsl HeCyT OTBETCTBEHHOCTH B IIOPSIKE M 0OBeMe,
peyCMOTPEHHOM JIEACTBYIOIINM 3aKOHOJIATEJILCTBOM, JOJPKHOCTHBIMH
VHCTPYKIMSIMM WM TPYAOBBIM JIOTOBOPOM, B TOM 4YHCIE 3a paslalleHue
KOH(MIEHIMANTBHOK MHOPMAIUK 1 HHBIX CBEJIEHUH, KOTOPIE MOTYT HAHECTH y1epo
YHUBEPCUTETY WM IOBIUATH HA €T0 ABTOPUTET.

V. OCHOBHBIE TPEBOBAHUSI K KBAJIMOUKAIIUU PABOTHUKOB

5.1.  Ksamudukanus paboTHHKOB Kadeapbl JODKHA  COOTBETCTBOBATD
JICUCTBYIOIMM [PO(MECCHOHANBHBIM CTAHIAPTAM, 3aKOHOAATENBHO 3aKPEIICHHBIM
KBJIM(PUKAIIMOHHBIM XapaKTePHUCTHKAM JIOJKHOCTEH pabOTHHKOB.

5.2. 3aKIIFOYEHUIO COOTBETCTBYIOLIErO TPYIOBOTO JOTOBOPA ISl pAGOTHUKOB U3
YMCIIa  IPO(ECCOPCKO-NPENoJaBaTeECKOr0  COCTaBa W HAYYHBIX  PabOTHHKOB
NpeAuIecTBYeT u30paHue 1O KOHKYPCY B COOTBETCTBHH C  JIeHCTBYIOLIMM
3aKOHOJIATEJIbCTBOM H JIOKAJIbHBIMU aKTaMH Y HUBEPCHUTETA.

VI. OCHOBHBIE TPEBOBAHUSI K PABOYEMY MECTY
PABOTHHUKOB

6.1. Opranuszanuu paboyux MecT JOJ/DKHA 00ECIIEUMBATh BHICOKOKAYECTBEHHOEC
1 5((CKTUBHOE BBHIIOJHEHHE DAabOT COTPyIHUKAME Kadempsl C COBIIONEHHEM
TpeOOBaHUH JEUCTBYIOIIETO 3aKOHOAaTeThcTBa PD.

0.2. VcioBusi Tpyna Ha pabouMx MecTax COTPYIHHKOB Ka(eIpsl IOJKHBI
COOTBETCTBOBATh TpeOoBanusM TpyjpoBoro 3akonopmarensctsa P®, CanmrapHo-
SIUICMHOJIOTHYECKUMU TpaBwiiaM 1 HopmatusaM (CanlluH), npyrum npuauMaembim
B 9TOH 00JIACTH ITPABOBBIM JIOKYMEHTAM.

6.3. Pabouee wmecTo kaxporo pabGoTHHKAa O6GOpyHyeTcs C Y4Y&TOM ero
(yHKIMOHANIBHBIX 00s3aHHOCTEH. PaGouee MECTO COCTOUT M3 TPEX 30H: OCHOBHAS, T
HaXOMUTCs CTOJ C NPUCTABKAMU M HEOOXOAMMOH OPITEXHHUKOMN, 30Ha 06CITyKUBAHHUSI
TNOCETUTENICH U BCITOMOTaTesbHas 30Ha, TIe PACIIONAraOTCs MKadbl, KOIHPOBATbHBIIL
anmnapar, Gpakc u T.1.



