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I. OBIIUE ITOJOXEHMUSA

1.1. Hacrosmee Ilonoxxenue periaMeHTUpyeT JeATesNbHOCTH  LleHTpa
KOHTPAKTHBIX oOpa3oBareibHBIX TporpamMMm (manee - LIKOII), ompenensier ee
Ha3HavyeHue, 3a/1a49u, QyHKIUH, paBa U 00S3aHHOCTH.

1.2. IIKOIT sBnsieTcss CTPYKTYpHBIM ToJpaszfefieHueM (eaeparbHOTo
rocyapCTBEHHOr0  OIOJDKETHOTO  00pa3oBaTENbHOIO  YYPEXIEHUs  BBICIIErO
obpa3oBanusi «PoccHHCKMI TOCyIapCTBEHHBIA TI'€0JIOrOpa3BelOYHbIA YHUBEPCUTET
umenu Cepro OpmKoHUKUI3E» (Hanee — « Y HUBEPCUTET» ).

1.3. Koopmunaruio pgesrensHoctd LIKOII ocymectBiser mnpopexkTop Io
y4aeOHoH pabore.

1.4. ILIKOIl B cBoeil [esITENbHOCTH PYKOBOIACTBYETCS JEWCTBYIOIIUM
3aKOHOJATEeIbCTBOM W HOpMaTMBHbBIMH  akTamu  Poccuiickoii ~ ®Denepauuy,
HOPMATHBHBIMH aKTaMd MUHHUCTEpCTBA HAayKH U BbIcIIero obpasosanus Poccuiickoi
denepanyu, YcraBoM YHUBEPCUTETa, PEIIEHUSIMH YUYEHOrO COBETa YHUBEPCHUTETA,
IIpUKa3aMH U paclopsHKEHUsIMU peKTopa, HacTosmuM Ilonoxenuem.

1.5. Crpyktypa wu mratHas uyucieHHocTs LIKOII yTBepxkmaercs B
YCTaHOBJIEHHOM IOPSIAKE PEKTOPOM Y HUBEPCUTETA.

1.6. IIKOII co3maercsi, peopraHu3yeTcs W JIMKBUAUPYETCSA II0 PELIEHUIO
Vyenoro cosera YHuBepcutera. [lomoxenune o ILIKOII, BHeceHue H3MeHEHUN H
JIOIIOJTHEHWH B HETO YTBEPHKIAETCS IPUKA30M PEKTOPA.

1.7. ®unancupoBanue L[[KOII ocymectBisercss 3a cueT IIPEeNOCTaBICHUS
TUIATHBIX 00pa3oBaTeIbHBIX YCIYyT (BHEOIODKETHBIE CpecTBa), peanusyembix LIKOIT.

1.7.1. BuebromkeTHbIE CpeAcTBa, mocrynamoiue oT aedrensHoctd [[KOII
IUIAHUPYIOTCS K PacxojiaM IMOoCje COIIacoBaHUsS C IUIAHOBO-(DMHAHCOBBIM OTAEJIOM U
YTBEPKIAIOTCS PEKTOPOM.

1.7.2. Hauucnenue u BblIaTy 3apaboTHOi miaTel paborHukam LKOIT u3
BHEOIODKETHBIX CPEJCTB OCYIIECTBIseT Oyxrantepus ¥YHuBepcuteTa. Omiara cUeToBs,
BbIIIAaTa 3apaboTHOM miaaTel U3 BHeOOKeTHbIX cpenctB LIKOII mpousBogutcs B

MOpsIJIKe, IPUHATOM B Y HUBEPCHUTETE.



II. DYHKIUHU U 3AJAYHN

2.1. LIKOIT ocymecTBisieT cienyroume GyHKIH:

2.1.1. CogepeHcTBoBanue, 3Q(eKTUBHOE IIJIAHUPOBAHHME, OpraHU3alus H
KOHTPOJIb JIEATEIHHOCTH [0 peald3allid OKa3aHUs JOIOJHHUTENbHBIX ILIATHBIX
00pa3oBaTeNIbHBIX YCIYTI Y HUBEPCUTETOM.

2.1.2. OpranuszannoHHO-HH(DOPMAIIHOHHOE obeclieueHre y4eOHoro mpouecca,
COBEPIICHCTBOBAHUE OpraHu3allMOHHO-PACIOPS IUTEIbHON JIOKYMEHTAI1H,
perjaMeHTUpYIoIIel JAesATeIbHOCTh [0 peaju3allMyd OKa3aHMs JOMOJIHUTEIBHBIX
TUIATHBIX 00pa30BaTeIbHBIX YCIYT, B TOM YUCie U (OpMUPOBAaHUE OTYETHOCTH.

2.1.3. ObGecnedenue B3aMMOJEUCTBHUS CO CTPYKTYPHBIMHU I10Jpa3eieHUsIMU
YHUBEpPCUTETa, OCYILIECTBISIOIIMMU  peau3alyio  JONOJHUTENIBHBIX  IUIATHBIX
o0OpazoBaTesIbHbIX YCIYT.

2.1.4. OcyuecTBieHre CBA3M €  YYPEXKICHHSIMH M OpTraHU3alUsIMU
00pa30BaHMsi C LEJbIO COBEPLICHCTBOBAHUS COJIEPXKAHUS, TEXHOJNOrMH M (Hopm
oOydeHusl CylaTese.

2.1.5. Opranuzauys KOMMEpPYECKOW AESITENIbHOCTH B LENSIX YJIOBIECTBOPEHUS
3aIIPOCOB B IOJTyYEHNH JIOTIOJIHUTENIBHBIX [IATHBIX 00pa30BaTeIbHbIX YCIIYT.

2.1.6. Opranusaiys U npoBeeHUe TPOPOPUSHTALIMOHHON pabOThI 10 IpHEMY
00yvaromuxcs B YHHUBEPCHUTET 10 JOIOJHHUTEIBHBIM IIJIaTHBIM 00pa3oBaTelbHBIM
IporpaMMam.

2.1.7. OcymecTBieHne HHPOPMALMOHHOTO CONPOBOXIAECHUS HHOCTPAHHBIX
rpaxkad (aOUTypUeHTOB), NPUOBIBAIOIIMX B YHHMBEPCHTET C IEJBIO IOJIYyYCHHS
d6pa3013a1m;1 I10 JIOTIOJIHATEIbHBIM TUTATHBIM 00pa30BaTeIbHBIM IIPOrpaMMaM.

2.1.8. Opranuszanus 00yueHHss HHOCTPAHHBIX PaXKIaH U JIKI] 0€3 rpaKaHCTBa
110 JOIOJHUTENILHBIM 00pa3oBaTe/IbHBIM MTPOrpaMMaM, 00eCIIeYnBaIOLIUM ITOJAINOTOBKY
MHOCTPAHHBIX TIpaXJaH K OCBOGHHIO IPO(ECCHOHANBHBIX 00pa30BaTENBHBIX
IpOTrpaMM BBICHIEr0 00pa30BaHuUs Ha PYCCKOM SI3BIKE.

2.1.9. TIlpoBeneHue pabOT IO MOATOTOBKE M IIOANUCAHHIO JIOTOBOPOB C
(GU3MYECKUMU ¥ IOPUAMYECKHMH JIMLAMU Ha OKa3aHHWe IUIaTHBIX 00pa3oBaTebHBIX

yCIIyT, OTHeCeHHBIX K komnereHuuu LIKOIT.



2.1.10. OcymecTBieHre  afanTallid  MOJArOTOBJICHHBIX  IIPENOJaBaTEsIMU
y4eOHBIX MaTepHaJIOB JJISI UCIIOIb30BaHUsI B CUCTEMAx OTKPBITOIO0, UHKJIFO3UBHOTO U
JUCTAHIIHOHHOTO o0ydeHus. PopmMupoBanue 0a3bl HMH(YOPMALMOHHBIX PECypCcoOB
JIMCTAHIIMOHHOTO O0y4YEHHS.

2.1.11. IlogroroBka W TpoOBeJeHUE BHUICOKOH(PEPEHUUNH U KOHCYJbTALUNA C
HCITOJIb30BAHUEM CHCTEM JIUCTAHLIMOHHOIO OOy4YeHUsi Kak B HHIAWBHUAYaJIbHOM
MOPSJIKE, TaK U C TPyTIaMHu 00yYaroLXCsl.

2.1.12. CoBeplieHCTBOBaHWE U TIOBBILIEHHE 3(PPEKTUBHOCTU HCIIOJIB30BAHUS
WHHOBAIIMOHHBIX 00pa3oBaTENbHBIX TEXHOJIOTUA M PEecypcoB, B TOM YHUCIE
IPUMEHEHHUS] CHUCTEM JMCTAHIIMOHHOrO O0O0yd4eHHss B 00pa3oBaTeNbHOM IIpoliecce
YHuUBepcHUrera.

2.1.13. Benenne yuera W cocraBieHusi oTdeTHOCTH O gesitenbHOcTH [[KOII,
MOJITOTOBKA HEOOXOAUMOMN JJOKYMEHTALMH.

2.1.14. Pa3paboTka  OpraHM3alMOHHO-PACIIOPSAUTENIBHON  JOKYMEHTALUH,
peryiaMeHTHPYIOIeH JesTeTbHOCTh 110 OKAa3aHWIO JIOIOJHUTENbHBIX IIIATHBIX
00pa3oBaTeNIbHBIX YCIIYT, B TOM YUCJIE U (POPMUPOBAHUE OTYETHOCTH.

2.1.15. Pa3paboTka,  corjacoBaHMe W  peajau3alus  JONOJHHUTEJbHBIX
o6pa3oBaTeNbHbIX MporpamMm (IUiaHbl paboT Ha y4eOHBIH roj, ydyeOHble IUIaHBl U
IporpaMMbl OO0y4YeHHUsl Ciyllaresaei, MporpaMMmbl KypcOB, MHIMBHYaJIbHbBIE IIJIaHBI
o0y4eHus crymaresiei, J0MoJHUTEIbHbIE 00pa3oBaTeIbHbIe IIPOrPaMMBI).

2.2.  Ha IIKOII Bo3naraercst BBIIIOJHEHUE CIEAYIOIIUX 3a/1a4:

2.2.1. ObecrieueHre B3aUMOJISUCTBUSI C PYKOBOACTBOM YHHBEpCUTETa U
JPYTHMH CTPYKTYPHBIMU TIOJpa3[eJeHUsIMA Y HUBEPCUTETA, YYACTBYIOIIUMMHU B
pean3aiyy JOTIOTHUTEIbHBIX 00pa30BaTeNIbHBIX IPOTPaMM.

2.2.2. Pa3zpaboTka cTpareruu JuBepcU(UKALUU Il PA3BUTHS HUCTOYHUKOB I10
yBEJIMYCHHIO 00beMa (MHAHCHPOBAHUS YHUBEPCHUTETA, IOBBLILICHHS OIIATBI TPyJa
nperojaBateyied M paOOTHHUKOB, pACIIMPEHUs] BO3MOXXHOCTEH M INPUBJIEYEHUS
JIOTIOJIHATENBLHBIX MHBECTHIIMA W PECYpCcOB [UISl Pa3BUTHUS MaTepHabHOM 0a3bl
y4eOHOro mpouecca U OCYIIeCTBICHUs 00pa30BaTENBHBIX MPOIrPaMM, peal3yeMBbIX

LKOITL



2.2.3. N3yuenue priHKa 00pa30oBaTeIbHBIX YCIYyTI U MOArOTOBKA IPEJIOKEHUN
IO IIEHOBOM TMOJIUTHKE B OOJIACTH JOTOJHHUTENBHBIX IUIATHBIX 00pa30BaTENbHBIX
Iporpamm.

2.2.4. YuacTtue B IUIAHUPOBAHUU U IPOBEINEHUU MAPKETUHIOBBIX MEPOIPUITUN
[0 TIPUBJIEYEHHIO OOYyYarOIMXCS B YHHUBEpPCUTET JJsi 0OydeHHs, ITOATOTOBKH,
MEPETNOrOTOBKH, CTaXHUPOBKH [0 TUIATHBIM 00pa3oBaTeNbHBIM  IIpOrpamMMa,
OTHECEeHHBIM K KoMIleTeHIuu L{enTpa.

2.2.5. YyacTHe B YCTAQHOBJICHMM M pPa3BUTUU JIOTOBOPHBIX OTHOIIEHUH C
IOPUANYECKAMHU U GU3NYECKUMU JINLAMU.

2.2.6. BzaumopencTBue C opraHamu rocy/1apCTBEHHOM BJIACTH,
HAllMOHANILHBIMK ~ OOBEIMHEHUSAMHU  (3€MJITYECTBAMH, OOUIMHAMH) W JAPYTHMH
3aWHTEPECOBAaHHBIMU OPTaHU3AIMSIMK 10 BOIIPOCaM, CBSI3aHHBIM C  OOyd4eHHeM,
OBITOBBIMU YCIIOBHSAMH M 0€30TMacHOCTBIO, MPABOBHIM IIOJOXKEHHEM OO0YUaroIIMXCs
ciylaTesiell MHOCTPaHHBIX MPaXKIaH.

2.2.7. Opranm3anust  3(QQPeKTUBHON  AEATEIBHOCTH IO peanuzaiuu
00pa3oBaTe/IbHBIX MPOrpaMM MO pPazIUYHbIM (opMaM 0OyueHHs, B TOM YHUCIE C
MCIIOJIb30BaHUEM CHCTEM JUCTAaHLMOHHOIO 00yUYeHUsI.

2.2.8. Yuactue B pazpaboTke M peanu3auus Mep MO YJIy4YIICHUIO KadecTBa
JIOBY30BCKOH MOJATOTOBKU 00yYaroLIuXcsl.

2.2.9. Pa3zpaboTka THUIOBBIX ()OPM JIOrOBOPOB Ha OKa3aHUE JOIOJHUTEIBHBIX
TUIATHBIX 00pa30BaTEIbHBIX YCIIYT.

2.2.10. OdopmiieHne TOKyMEHTOB, 3aKJIIOUeHHe JOTOBOPOB Ha O0yueHHe,
IIOJIrOTOBKA TIpHUKa30B 00 oOydyeHun oOydaroumxcs, OpraHu3alus pa3MeLIeHUs
NPHUOBIBAIOIIMX B OOIEKUTUHN Y HUBEPCUTETA, B3AUMOEHCTBUE C COOTBETCTBYIOIIUMU
0JIpa3IeJeHUsIMH 110 BOIPOCY MUTIPAIMOHHOIO y4eTa 00y4aroluXcs - MHOCTPAHHBIX
TpaXKJiaH.

2.2.11. YyacTte B obeclieYeHHH U COMPOBOXKIEHUHM ydeOHOro mporecca B
YHUBEpCHUTETE 110 AOMOJHUTEIHHBIM IIJIATHBIM 00pa30BaTelIbHBIM IIPOrpaMMaM, B TOM
YHCle C UCTIOIB30BaHUEM CHCTEM JUCTAHIIMOHHOI'O 00pa30BaHUsI.

2212, Opranuzanus (B ciiydyae HeOOXOTUMOCTH) BXOJHOIO TECTUPOBAHUS



BHOBB INPHOBIBAIOMIMX Ha OO0y4YeHHWE MHOCTPAHHBIX I'paxk[aH, B LEJAX OIpeleIeHUs
CTETIEHU UX MOJATOTOBIEHHOCTH.

2.2.13. OcymiecTBiieHHe KOHTPOJISI 33 TEKyLled YCIEBA€MOCTBIO H
MIOCEIaeMOCTbIO 3aHATUN CITyllaTeJsIMU JOTIOJIHATEIIbHBIX IJIATHBIX
o0pazoBaTeNIbHBIX TPOrpPaMM.

2.2.14. ObGecrieyenrie  ohOpMIIEHHMST W  BBAAYM  cepTU(UKATOB 00
OKOHYAHUH JIOTIOJHUTEIBHBIX TUIATHBIX 00pa30BaTEIbHBIX IPOTPAMM.

2.2.15. Yyacte B TMOANOTOBKE M OpPraHU3alMd BOCIUTATEIBHBIX U
KyJbTYPHBIX ~ MEPONPUSITHH  JUIsi MHOCTPAHHBIX TpPaXJaH, IPOBOJUMBIX B
YHuUBepcUTETE U APYTUX 3aMHTEPECOBAHHBIX OpraHU3aALMSIX.

2.3. Benenue nenonpousBoactBa LIKOII ocymiecTBisieTcss B COOTBETCTBUU C
JIEUCTBYIOIIUMH B YHHUBEPCUTETE NTPAaBUIIAMH, UHCTPYKLUHUAMU U HOMEHKJIATypPOU Jell.
Homenknatypa gen LIKOIT exxerogHo oOHOBIISIETCSI B COOTBETCTBUH € AEHUCTBYIOIIUM
B YHuBepcurere Topsjke (MIpU U3MEHEHWHM HAUMEHOBAHUS CTPYKTYpPHOI'O

ojipasieieHus, QyHKIUOHATIBHBIX 00sS3aHHOCTEN U T.11.).

III. CTPYKTYPA 1 COCTAB

3.1. Crpykrypa u coctraB (umcienHocts) LIKOII ompenensroTcss mraTHeIM
pacnucaHieM, yTBEpPXK/1aeMbIM B yCTaHOBIIEHHOM IIOPsIJIKE.

3.2. HemnocpencrBennoe pyxoBoactBo LIKOII ocymiecTBisieT pyKOBOIMTEID,
Ha3HavYaeMbIi Ha JODKHOCTh U OCBOOOXKIAeMbIN OT JIOJDKHOCTH IPUKA30M PEKTOpa.

3.3. B coctaB LIKOII BXoasT ritaBHbIA CIICLIUAJINCT, BEIYLLHN CIICLIUAIIUCT.

3.4. TlpaBa, 005A3aHHOCTH, CTelleHb OTBeTCTBeHHOCTH paboTHuMkOB L[KOII
OTIPEEIISIFOTCS TPYIOBBIMHU JOTOBOPAMU U TOJDKHOCTHBIMU MHCTPYKIIMSMHU.

3.5. Omrara tpyna padorHukoB LIKOII ocyiectBisercss B COOTBETCTBHHU C
3aKoHoaTeNbecTBOM Poccuiickoit denepanuu, HacrosmuM [lonoxxeHneM B MOpsIKeE,
IIPUHSITOM B Y HUBEPCUTETE.

3.6. 3a LIKOIl B ycTaHOBJICHHOM MOPSAKE 3aKpEIUIAIOTCS IIOMEIIEHUS |

MaTe€pUaJIbHbIC HEHHOCTH.

IV. IIPABA, BBAUMOOTHOIUEHMUS U CBSA3U PYKOBOAUTEJIS



PU UCNIOJHEHUM JOJIKHOCTHBIX OBSI3AHHOCTEH,
OTBETCTBEHHOCTD

4.1. IIKOII npu ocyliecTBIEHUU CBOEH IEATEIBHOCTH B3aUMOJIEUCTBYET C
JPYTUMU CTPYKTYpPHBIMH MOJIpa3/IeJIEHUsIMU Y HUBEpCUTETA B TOM CTEIIEHHU, B KOTOPOH
9TO HEOOXOJAMMO ISl JOCTWIXKEHMS LieJie U BBINOJIHEHUs 3aJad, MpeayCMOTPEHHBIX
HacrosuM [lonoxxenuem.

4.2. Pyxoomutens LIKOIT opranusyer B3aumojeicTBHe ero pabOTHUKOB ¢
pabOTHUKAMH IPYyTUX CTPYKTYPHBIX IMOApa3/ejeHui YHHUBEpCUTEeTa M OTBEYaeT 3a
pe3yJIbTaThl TAKOT'O B3aUMOJCHCTBHSL.

4.3. OrBercTBeHHOCTH 3a JesarenbHOCTh [IKOII Hecer pykoBoauTeslb B
COOTBETCTBHUH C JIOJDKHOCTHOM MHCTPYKIIMEN U TPyAOBBIM IOrOBOPOM, B TOM YHUCIE 34!

- cobmonenne pabotHukamu [IKOIl TpynoBoli W NpOU3BOIACTBEHHOMH
JIACLUIIINHBI;

- coOJIoJileHHe HOpPM OXpaHbl TpyJda M IpaBUl IPOTHBOIOXXAPHON
0€e30MacHOCTH;

- opranm3anuio B L[KOIl omepaTuBHOM M Ka4yeCTBEHHOM IIOATOTOBKHU
JIOKYMEHTOB;

- BeJIcHHE JIeJIOTIPOM3BOJICTBA B COOTBETCTBUM C JCHUCTBYIOIIMMH B
YHuBepcUTeTe MpaBUIaMu U UHCTPYKIUSAMHU.

4.4. Pabornuku I[IKOIT HecyT OTBETCTBEHHOCTh B TOpsiike U 00beMe,
Mpea1y CMOTPEHHOM JeHCTBYIOIUM 3aKOHOJATEILCTBOM, JOJKHOCTHBIMU
HHCTPYKIMSIMH ¥ TPYJOBBIM JOFOBOPOM, B TOM 4HCJIE 3a pasrjaiieHue
KOH(QUAEHMATBHON HH(POPMAIIMK U UHBIX CBEJICHUH, KOTOpbIE MOTYT HAaHECTH yIepo

yHI/IBepCI/ITeTy HJIM IIOBJIUATH Ha €ro aBTOPHUTET.

V. OCHOBHBIE TPEBOBAHMUS K KBAJIM®GUKALIUN PABOTHUKOB

5.1. Kpamudwukamus  pabotHukoB IIKOII  nommkHa  COOTBETCTBOBATH
JIEHCTBYIOIMM TPO(eCCHOHAIBHBIM CTaHAApPTaM, 3aKOHOJATEJIBHO 3aKpEeIJICHHBIM

KBaJIM(PUKAIIMOHHBIM XapaKTepUCTUKAM JOIDKHOCTEH pabOTHUKOB.

VI. OCHOBHBIE TPEBOBAHUS K PABOYUEMY MECTY
PABOTHHUKOB



6.1. Opranm3anuu paboyux MecT JIOJDKHA 00ecledrBaTh BHICOKOKAYECTBEHHOE
u 3 dexruBHOE BhIMoaHeHHE paboT paborHukoB [IKOII ¢ cobmronennem TpeboBaHmit

JEUCTBYIOLIEro 3aKoHoAaTenscTBa POD.

6.2. YcinoBus Ttpyna Ha pabounx wectax paboTHHKOB LIKOIT momxHbI
cooTBeTCTBOBaTh TpeboBanusM TpynoBoro 3akoHoparensctBa P®, CanurtapHo-
SMUJEMHUOJIOTHYeCKUMU TIpaBuiiaM u HopmatuBaM (CanlluH), npyrum npuHuMaemMbiM

B OTOH 00JaCcTH I[IPaBOBBIM JOKYMCHTAaM.

6.3. Pabouyee MecTO Kaxgoro paboTHHKAa oOopyayercss C YYETOM €ero
GYyHKIHOHATBHBIX 00si3aHHOCTel. Pabouee MecTo cOCTOMT M3 TPEX 30H: OCHOBHAS,
IJle  HaXOJWTCS CTOJ C TPUCTaBKAaMH M HEOOXOAMMOW OpPrTeXHUKOW, 30Ha
00CITy)KUBaHHUs TIOCETUTENIEH U BcrioMoraresyibHas 30Ha, [Ji€ pacIoJiaratoTcsl mKadsbl,

KOITUPOBaJIbHBIN anmapar, Gpakc 1 T.J.

Jliss  XpaHeHHs apXHBa JIOJDKHO  OBITh  INPEIyCMOTPEHO  IOMEIICHHE
(mpemycMoTpeHbl Metaynueckue Ikagsl (celdsr)), obecnednBarolee 3aIiuTy OT

HECAaHKIITMOHHUPOBAHHOI'O JOCTYIIa, U T.II.



Ancr 03HaAKOMAEHUS C AOKAABHBIM HOPMATHUBHBIM aKTOM
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