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I. OBIIHE ITOJOXEHUS

1.1.  byxrantepus sBiseTCs CTPyKTYpPHBIM IOJpa3/ieJiecHHEM, BXOMAIIAM B
cocTaB YIIpaBlIeHHs IUIAHUPOBAHUs, OyXrajaTepcKoOro y4dera U (PUHAHCOBOTO KOHTPOJIS
(denepansbHOrO0 TrocylapCTBEHHOIO OIOPKETHOIO 00pa3oBaTeNIbHOTO — YUPEXKIECHUS
BbICIIEr0  oOpasoBaHusi «Poccuiickuéi  rocyJapcTBEHHBIM — T'e0J0ropasBel0YHbIH
yHuBepcuteT uMeHu Cepro OppxoHuKuaze» (naisee — « Y HUBEPCUTETY ), OTBEYAIOIIUM
3a BeJIeHHe yuyeTa (UHAHCOBO-X03HCTBEHHOH JIeSITeIbHOCTH Y HUBEPCUTETA.

1.2. Hacrosmee Ilonoxxenue perimameHTHpYET JesTeNbHOCTh byxranarepuw,
OIIpesieIIsIeT ee Ha3HAuYeHHe, 33J1auH, (DYHKITUH, ITpaBa U 00s13aHHOCTH

1.3, byxranrepus HaxoAuTcs B NOJUMHEHWH HadalbHUKA YIIPaBJICHUS -
rJIaBHOTO Oyxrasrepa.

1.4. B cBoell pnesTenbHOCTH pabOTHUKH byxrajarepun pyKOBOJCTBYIOTCS
Koncrurynuenn Poccuiickoit ®enepanuu, bromxernsiM, Hanorosemm, TpynoBeiM u
['paxxpanckum xoxpexkcamu Poccuiickoir Denepanuu, ¢enepaabHbIME 3aKOHAMH H
MHBIMM HOPMATUBHBIMU IIPaBOBBIMU akTamu Poccuiickoir @enepaunu B chepe
OyXrajaTepckoro ydyera ¥ OTYETHOCTH, SKOHOMHKH 1 (DUHAHCOB, 00pa30BaHus ¥ HAYKH;
[IPUKa3aMH, IIOJIOKEHUSIMU, MHCTPYKIUSIMU W HMHBIMU JIOKQJIBHBIMH aKTaMH
YHuBepcurera, a Takke Y craBoM, HacTosuM [ losioskenneM, TpyTIOBBIMH JOrOBOPaMH,
JIOJDKHOCTHBIMU UHCTPYKITUSIMHU.

1.5. CrpykTypa M IITaTHasi YUCIEHHOCTh byxrantepuu yTBepkaaercss B
YCTaHOBJIEHHOM IIOPsJIKE PEKTOPOM Y HUBEpCHUTETA.

1.6. byxranrepus co3aetcsi, peopraHu3yeTcsl U JUKBUAUPYETCS 110 PEIISHUIO
Yyenoro cosera YHuBepcurera. Hacrosimee [lonoxeHue, BHeCEHHE H3MEHEHWHA WU

JIOTIOJTHEHUH B HErO yTBEPIKJIAIOTCSI IPUKA30M PEeKTopa.

II. DYHKIIUU U 3ATAYH

2.1.  OcHoBHbIMM  (QyHKIUSIMH  byxrantepuu  SIBJISIOTCS:  BeJicHHE
Oyxranrepckoro yueta B Y HuBepcutere Ha 6aze «IC: Byxranrepust rocy1apcTBeHHOTO
YUPEXKAECHU» I10 BCEM HAMpPABICHUSM (PUHAHCOBO-XO3IUCTBEHHOM NESTENHHOCTH

YHuBepcurera.



2.2.  Ha byxranTepuio Bo3jaraercsi pereHue CleIyroux 3aaad:

2.2.1. Kontpones 3a  coOmiofeHueM  (WHAHCOBOM  MUCUMILIMHBI U

panuoHaJIbHBIM HUCIIOJIE30BAaHHUEM PECYPCOB B YHI/IBepCI/ITeTe.

2.2.2. BeneHnue yuera OCHOBHBIX (DOHJIOB, TOBApHO-MAaTepUATbHBIX 1IEHHOCTEH,

ChIPbs, TOIIJIMBA, rOTOBOU NpOAYKIIUHA.

2.2.3. KoHTpoJIb COXpPaHHOCTH M MPABUIBHOTO PACXOJIOBAHUS JIEHEKHBIX

CpeACTB U MaT€pUaJIbHbBIX HeHHOCTeﬁ.

2.2.4. Obecneuenune uHpopmalmeil, He0OOXOAMMON BHYTPEHHUM M BHEIIHUM

ITOJIB30BATCIISAIM 6YXFaHTepCKOﬁ OTYETHOCTHU IJIsA KOHTPOJIS:

coOuoieHus 3akoHoAaTeNbetBa Poccutiickoit desiepalinu Ipy OCyIIECTBIEHHH
YHUBEPCUTETOM XO35MCTBEHHBIX OMNEpalrdii U WX IeIecO00pa3sHOCThIO; HAMYUs U
JBIKEHHUs UMYIIleCTBa U 00s3aTeIbCTB; UCIIOJIH30BAHMS MAaTEPHAIBHBIX, TPYIOBBIX U

(bMHAHCOBBIX PECYPCOB B COOTBETCTBHH C YTBEPIKJICHHBIMU HOPMaMHU.

2.2.5. Ilpunsatue Mep 1O MpelOTBPAIIEHUIO OTPHUIATEIHHBIX pPE3yIbTaTOB
XO3AMCTBEHHOMN [EATEIbHOCTH YHUBEPCUTETA U BBISIBJICHUE BHYTPHUXO3SHCTBEHHBIX

pe3epBOB obecriedeHust ero (UHAHCOBOH YCTOHYHBOCTH.

2.2.6. Odopmienne U TpefocTaBiIeHHe B (QeaepaibHOE Ka3HAYeHCTBO

CJICAYOIUX JOKYMEHTOB!
3asiBOK Ha KaCCOBBIM pacxom,
3a5BOK Ha ITOJIYUYE€HHE HAJIMYHBIX JECHEXHBIX CPEACTB,
}’BGHOMHBHI/Iﬁ 00 YTOYHEHHUHU ITPUHAIJIEXKHOCTH IIJIaTEXa,

JIOKYMEHTOB IIPM W3MEHEHUU PEKBHU3UTOB (3asBJIEHHUs, KapTOUKU 00pa3LoB

MOJITUCEN ).

2.2.7. Ocdopmienre u MnpeaocTaBiIeHUe JOKYMEHTOB B OaHK IO BaJlOTHOMY

cyery:
3asBKHM Ha ITOKYIIKY BAJIOTHBIX JICHEXHBIX CPEJICTB;

IOpYy4YCHU: Ha IIEPEBOJ HHOCTpaHHOﬁ BaJIFOTBHI,



CIIPaBKU O BAJIFOTHOM OIepalui;

pacropshKeHUs Ha 00s13aTeIbHYI0 MTPOJaXKy BaIOTHI;
CIIPaBKH O IIOATBEPKAAIOUIUX JOKYMEHTAaX;
[acropTa CleKH.

2.2.8. ®opmupoBaHUe  YUYETHOU IIOJIMTUKU B COOTBETCTBHH c
3aKOHOJATEIbCTBOM O OyXTaJITepCKOM yUeTe, UCXOJISl U3 CTPYKTYPhI B OCOOEHHOCTEM
NEATEIBHOCTH Y HUBEpPCUTETa U HEOOXOJUMOCTH oOOecrevyeHus] ero (h)UHaHCOBOM

YCTOMYUBOCTH.

2.2.9. Pabora no moAroTroBke U NPHUHATHIO PabOYero IuiaHa C4YeToB, (pOpPM
IEPBUYHBIX JIOKYMEHTOB, IPUMEHSEMBIX JUIsI O(OPMIIEHUS XO3SHCTBEHHBIX

oreparnyi, o KOTOPbIM He MPeayCMOTPEHBI TUIIOBEIE (hOPMEI.

2.2.10. CocraBrneHue rojioBoi, KBapTaJbHON OyXraJTepcKOHM OTYETHOCTH U
OMEepaTHBHBIX CBOAHBIX OTYETOB O JOXOJAax M pacxofax CpeiCTB, ApYyrou
OyXraarepckoil M CTaTUCTUYECKOW  OTYETHOCTH, MpPENOCTaBJIEHHE HUX B

YCTaHOBJICHHOM IOPAAKE B COOTBETCTBYIOIIIMUEC OPIraHbl.

2.2.11. IlpueM 1 KOHTPOJIb EPBUYHON JOKYMEHTAIIUH 10 COOTBETCTBYIOIIHM

y4acTKaM OyXraJTepcKoro ydera U IIOJrOTOBKA UX K CYETHOM 00paboTKe.

2.2.12. Cobmonenve (GUHAHCOBOW M KAacCOBOW JUCLUIUIMHBI, 3aKOHHOCTH
CIIMCaHUs CO CYETOB OyXTaJTepCKOro yueTa HejocTad, JeOUTOPCKON 3a10JKeHHOCTH
U JIPyTHX TMOTEPh, COXPAHHOCTH OyXIaaTepCKUX IOKYMEHTOB, PaBHI 0(hOPMIEHHUS 1

Cla4u UX B YCTAaHOBJICHHOM ITOPSIKE B apXUB.

2.2.13. Hcnonnenue coBmecTHO ¢ [lmaHoBO-(hMHAHCOBBIM OTHEIOM IUIaHA
(UHAHCOBO-XO3HCTBEHHON [JIESTENIPHOCTH YHHBEpCUTETa B pas3pese craTei

HKOHOMMYECKOH KilacCU(pUKaIUH.

2.2.14. IlpoBenenue onepaTuBHONW pabOThI U MEPEUCKU C IOPUAMYECKHMMU U

(bu3NYeCKUMHU JIMLIAMHU 10 BbIBEPKE PACUETOB.

2.2.15. OcyuiecTBiieHne KOHTPOJIs pacxooBaHusl (OH/IA OILIATHI TPy Ja.



2.2.16. OcymecTBieHre NpUeMa, aHaju3a ¥ KOHTPOJsI MPUKA30B Ha OIJIATy

TpyJia ¥ IOJrOTOBKA UX K CYETHOH 00paboTKe.

2.2.17. OcymecTBeHre pacyeTa U BBIUIATHI 3apab0THOMN IIaThl paGOTHUKAM U

CTUIIEHAMH 00yYaronmmMcs Y HUBepCUTETA.

2.2.18. IlpueM U KOHTPOJIb IIPABUILHOCTH O()OPMIICHUS JIMCTKOB O BPEMEHHOM
HETPYZOCIIOCOOHOCTH, CIPABOK IO yXOXLy 3a OOJBHBIMH H JPYTHX JOKYMEHTOB,
IOJATBEPKAAIOIIMX [IPaBO Ha OTCYTCTBHE paboTHHKa Ha padore. [loaroroska mx K
CYETHOH 0OpaboTKe, a Takke A COCTaBJICHUS YCTAHOBJIEHHOW OyXIanTepcKou

OTUCTHOCTH.

2.2.19. Orpaxenne Ha cueTax OyXTaJTepCKOro ydeTa OIepanuil 10 y4eTy

3apabOTHOM TUTATHI.

2.2.20. MudopmupoBaHrue pabOTHUKOB U OOYYarOIIUXCS YHHMBEPCUTETA IO
BOIIPOCAM, CBSI3aHHBIM C MX 3apaOOTHOH IJIaTOW W CTHIIEHIWEH, a Tak ke Bhbljadya

CIIPaBOK B Pa3IMYHbIC UHCTAHIIUH T10 YCTHOMY 3aI1IpocCy.

2.2.21. Hauncienue 1 nepeyuciieHle CTPaxoBbIX B3HOCOB B TOCYIAPCTBEHHEIE
BHEOIO/DKETHBIE COLMANIbHBIC (DOHIBI, 3apabOTHON TUIATHl PabOTHUKAM Ha JIMYHBIE

OaHKOBCKME KapThl, IPYTUX BBIIUIAT U IJIATEXXEH 110 3apabOTHOM Ij1are.

2.2.22. IloaroroBka 1 cjiaya KBapTaJlbHOW OTYETHOCTH 10 CTPAXOBBIM B3HOCAM

B (DOH/IBI B YCTAHOBJICHHBIE CPOKH.

2.2.23. Ilomy4yeHue IeHEKHBIX CPEICTB B YUPEXKJACHUAX OAHKA IS BBILIATEI
paboTHUKAM 3apabOTHOH IJIaThl, CTUIIEHANH, TPEMHUH, OTUIAThl KOMaHUPOBOYHBIX 1

JIPYTUX PacXoJioB.

2.2.24. IlpueM, yueT, BblJJaua U XpaHEHHUE JCHEKHBIX CPEACTB B Kacce C

00s3aTeNBbHBIM COOJIIOJIEHIEM IIPABUIT, 00ECIIEUHBAIOIIMX UX COXPAHHOCTb.

2.2.25. BeneHue Ha OCHOBE MPUXOAHBIX U PACXOJHBIX JOKYMEHTOB KacCOBOM

KHHUI'H, CBEpKa (l)aKTI/IquKOl"O HaJln4dusl ACHEKHBIX CYMM C KHHXKHBIM OCTATKOM.

2.2.26. CocTraBieHHe KacCOBOH OTYETHOCTH,



2.2.27. CocraBieHUe ONUCHU BETXUX KYMIOpP, a TaKXe COOTBETCTBYIOIIUX

JIOKYMEHTOB ISl UX NIepeflauil B yUpexJAeHHUs OaHKa ¢ LeJIbI0 3aMeHbI Ha HOBbIE.
2.2.28. Pacuer u yueT KOMaHUPOBOUYHBIX PACXOJIOB.

2.2.29. Y4er n0X0H0B M PacxoJI0OB OT OKa3aHWs TUIATHBIX 00pa30BarelbHBIX
YyCIyT YHHUBEPCUTETOM M ILEJIEBBIX CTAaTedl pacxo/JiIOB B COOTBETCTBHHU C INIAHOM

(bMHAHCOBO-XO03sIICTBEHHOM JISSITEILHOCTH Y HUBEPCUTETA.

2.2.30. Yuer 10X010B M pacxo/iOB OT BHITIOJTHEHHUSI HAYYHO-HUCCIIe0BATEICKUX
paboT YHHUBEpPCUTETOM U IEJIeBBIX CTaTedl pacxoJl0B B COOTBETCTBHUU C INIAHOM

(HMHAHCOBO-X03HCTBEHHOU AESTEIBHOCTH Y HUBEPCUTETA.

2.231. Yder n0XOIOB M Pacxo/loOB OT MPUHOCSIIEH JOXOJ JesITelbHOCTH
YHuUBepcUTETa U LIeJIeBBIX CTaTel pacXoJ0B B COOTBETCTBHH C IJIAHOM (PHHAHCOBO-

XO03SHCTBEHHOMU ACATCIIBHOCTHU YHI/IBepCI/ITeTa.

2.2.32. OrpaxxeHue Ha cyeTax OyXraJTepcKoro ydera orepaldii, CBS3aHHbIX C

JIBJKEHUEM OCHOBHBIX CPEJICTB, TOBAPHO-MaTEPHAIbHBIX IEHHOCTEH.
2.2.33. Ilpuem u 00paboOTKa IMyTEBHIX JIUCTOB.

2.2.34. Belgada ¥ y4eT J0BepeHHOCTEH Ha MoJlydeHHe TOBapHO-MaTepHaIbHbBIX

IHEHHOCTEMN.
2.2.35. Opranuzanusi CucaHusl OCHOBHBIX CPEJICTB U MaTePUATbHBIX akKTHBOB.
2.2.36. OGecnieueHue MmopsaKa MpoBeICHUS] MHBEHTaApU3aI[HH.

2.2.37. OcymiecTBiieHHEe OTepalyi MO MpUeMy U BBIITUCKE CUETOB-(PaKTyp B
CTPOI'OM  COOTBETCTBUM C YCTAHOBJIIEHHBIMM HOPMATUBHBIMU JIOKYMEHTaMH,

IIpaBUJIaMU BEJICHUS )KypHasla UX PEerucTparuu.

2.2.38. CocraBjieHMe KHUTH TIOKYIOK M KHWUTHM TMPOAaX I10 Halory Ha

N00aBJIEHHYIO CTOUMOCTb, CBEPKa UX C OYXTaJITEPCKUM YUETOM.

2.2.39. IloaroroBka COOTBETCTBYIOIIMX JIOKYMEHTOB IO  BCTPEUHBIM

I[IPpOBEPKaAM HaJIOI'OBLIX OPraHoOB.

2.2.40. CocraBiieHHe U BbIBEpKa HAJIOTOBBIX PETUCTPOB.



2.2.41. CocraBieHue JIOCTOBEPHOH HaJlOTOBOM OTYETHOCTHM Ha OCHOBE
MEPBUYHBIX JIOKYMEHTOB U IIPENOCTaBJIEHHE €& B YCTAHOBJICHHBIE CpPOKH B

TEePPUTOPHANIbHEIM HAaJONOBBIM OpPIaH [0 MECTY HaXOX/IeHUs1 Y HUBEPCUTETA.

2.2.42. Exerommasg paspaboTka Leseil B o00macté KadecTBa pabGOTHI

noapasaciCHus U MCpOHpI/IHTI/Iﬁ 10 TOCTUXKEHUIO ITOCTABJICHHBIX IIEJICH.

III. CTPYKTYPA U COCTAB

3.1. CtpykTypa 1 cocTaB (YMCIEHHOCTB) Byxrantepuu onpenensrorcs mMTaTHBIM
paciucaHueM, YTBEpXKIAeMbIM B YCTAaHOBJIEHHOM ITOPSIJIKE.

3.2. HenocpencTBeHHOE PYKOBOJACTBO bByxranrepuei oCyIecTBIsSET HaualbHUK
yIpaBJIeHus - TIIaBHBIM Oyxranrep, Ha3HAYaeMbIid Ha JOJDKHOCTH U OCBOOOKIAEMBIN OT
JOJDKHOCTH PeKTOpoM Y HuBepcuTera. HauanpHUK ynpaBieHHs - TIaBHBIN Oyxrairep
UMEET 3aMECTUTEIEN, HA3HAYAaeMBbIX Ha JOJDKHOCTh M OCBOOOXKIAEMEIX OT JODKHOCTH
pekropoMm YHuBepcureTa. KomuecTBo ero 3aMecTuTesell yCcTaHaBIUBAETCS PEKTOPOM.

3.3. B Byxrantepuro BKJIIOUAIOTCS CIICI[UAINCTEI, 3aHATHIE:

3.3.1. Pacyerom u BBIIUIATOM 3apabOTHOW IUTATHl PaOOTHUKAM W CTHIIEHIUN
oOyuaromumest YHUBepcuTera. HaunciieHneM U repedynciieHueM CTPaxoBbIX B3HOCOB B
rOCYJIapCTBEHHbIE ~ BHEOIOJKETHBIE  COIMaNIbHbIe  (DOHABI, 3apabOTHOM  IJIATHI
paboTHUKAM Ha JIMYHbIe OAHKOBCKHE KapThl, APYIMX BBIIUIAT M IUIATEXEH I10
3apabOTHOM IIIaTe.

3.3.2. Ilpuemom, yderoM, BbIAa4YeH U XpaHEHHEM JEHENKHBIX CPEJICTB B Kacce ¢
00s13aTeNbHBIM COOJIIOICHUEM ITPABHUIT, 00ECTIEYMBAIOIIMX UX COXPAHHOCTE. PacyeToM 1
BbIZIa4€ll KOMaHIMPOBOYHBIX PACXOJI0B U IIPOYUX MOJAOTUETHBIX CYMM.

3.3.3. YueToM JI0XOZ0B U PACXOZOB OT OKa3aHHs IUIATHBIX 00pa30BaTeIbHBIX
yCIyr YHUBEPCUTETOM U IEJIEBBIX CTaTedl pacxoJOB B COOTBETCTBUU C IJIAHOM
(MHAHCOBO-XO3MCTBEHHOM AEATENILHOCTH Y HUBEPCUTETA.

3.3.4. Y4eTrom 10XOJ0B U pacXo/I0B OT BBIMOJHEHHS HAYYHO-UCCIIEN0BATENBCKIX
paboT YHUBEpCHUTETOM M LEJIEBBIX CTATEdl pacxoj0B B COOTBETCTBUU C ILIAHOM

(GprHAHCOBO-X03AHCTBEHHOH eITEILHOCTH Y HUBEPCUTETA.



3.3.5. YyeroMm [0XOJOB M pacXomOB OT MPUHOCSIIEN [TOXOJ JIeATeNbHOCTH
YHUBEpPCHUTETA U LEJEBLIX CTaTed pacXoJ0B B COOTBETCTBHM C IUIAHOM (DMHAHCOBO-
XO3MCTBEHHOM JIEATENIbHOCTU Y HUBEPCHUTETA.

3.3.6. Opranuzanueil aBWKeHUs HeQUHAHCOBBIX (MAaTEpPUAIBHBIX) U
HeMaTepHallbHBIX aKTUBOB. [Ipoumx onepanuid, CBS3aHHBIX C JABM)KEHHEM OCHOBHBIX
CPECTB, TOBAPHO-MaTePHAIbHBIX IEHHOCTEH.

3.3.7. BenenueM HajoroBoro yd4era, COCTaBJICHHEM JOCTOBEPHOM HalOrOBOM
OTYETHOCTH Ha OCHOBE IIEPBUYHBIX JIOKYMEHTOB U TMpPEIOCTaBICHUEM €€ B
yCTaHOBJIEHHBIE CPOKHU B DeepabHyI0 HAJIOTOBYIO CITYXKOY.

3.3.8. CocraBnenneM M chadedl B YCTAHOBJICHHBIE CPOKH OyXTanTepcKoi
OTYETHOCTH.

3.4. Omnara tpyna paboTHHKOB ByXranTepuu OCyIecTBIsSETCS B COOTBETCTBUU
¢ 3aKkoHoAarenscTBOM Poccuiickoit Menepaninu, TaTHRIM pacnucanueM, I TonoxeHrneM
00 omare Tpyna paGOTHUKOB YHUBEpCUTETA, APYTUMHU JIOKAJIbHBIMA HOPMATHBHBIMU
aKTaMu Y HUBEpCHUTETA.

3.5. 3a byxranrtepueil B yCTAaHOBIEHHOM MOPSIIKE 3aKPEIISIOTCS [TOMEIEH S 1

MaTepUuaJIbHbIC IEHHOCTH.

IV. IIPABA, BBAUMOOTHOIIEHUS U CBSI3U PYKOBO/JIUTEJISA
IMPU UCITOJTHEHUU JOJIKHOCTHBIX OBSI3AHHOCTEM,
OTBETCTBEHHOCTD

4.1. HauanpHUK ynpaBiieHUs - TJIaBHBIA OyXrajirep, OpraHu3sys B3auMojeiCcTBIE
€ro pabOTHUKOB C paGOTHUKAMHU APYTHUX CTPYKTYPHBIX MOJpasjiesieHnii Y HusepcuTeTa
UMEET IPaBo:

4.1.1. OcymecTBiIsTh  KOHTPOJb 3a BCe  (DUHAHCOBO-XO3SMCTBEHHOM

ACATCIBHOCTLIO yHI/IBepCHTeTa.

4.1.2. TpeboBath OT Bcex Moipa3/ie]IeHuil Y HUBEpCUTETA COOIIIO IEHH S IOPSIKaA

ohopMiIeHHs onlepalinii U IIPeJOCTaBICHUsI HEOOXOMMBIX JOKYMEHTOB U CBEICHUH.

4.1.3. He npuHuMare K MCHOJHEHUIO JAOKYMEHTBLI 110 onepaLusM,

IpOTHBOpEYalIuM 3aKoHoaTenbcTBy Poccuiickoin dDenepaiiuy, WHCTPYKIUSM U



ITOJIOXKECHHUAM I1o BoIIpocaMm q)HHaHCOBO-XOSHﬁCTBeHHOﬁ ACATENbHOCTHU

YHuBepcurera.

4.1.4. TpeboBath 0T pyKOBOAWTENCH CTPYKTYpHBIX IOApa3ieleHu
YHUBEpCUTETa M OTAENBHBIX pPAaOOTHUKOB MPUHSTHS MeEp, HAalpaBIEHHBIX Ha
noBbilIeHre (QPEKTUBHOCTH UCIIONIB30BAHMS CPEJICTB Y HUBEPCUTETA, OOeceYeHue

COXPaHHOCTH UMYIIIECTBA yHI/IBCpCI/ITeTa.

4.1.5. Ilpunmmare yudacTHe B OOCYXIEHHH BOIPOCOB JeATEIbHOCTH

yHI/IBepCI/ITeTa, KacarouXxcs AesTCJIbHOCTU BYXFaHTepI/II/I.

4.1.6. IlpoBepsATb B COCTaBe KOMHCCHI CTPYKTYPHBIX IOJpAa3/eleHUIX
YHuBepcureTa COONIOJICHHE YCTAHOBJIEHHOTO IMMOpPSIKA IMPUEMKH, XPa#CHUS U

pacxoloBaHusA ACHEXHBIX CPEACTB, TOBAPHO-MATEPHAJTIbHBIX U APYyTrux HeHHOCTeﬁ.

4.1.7. BHOCUTD TIpeJIo)KeHHs PYKOBOJCTBY YHHUBEPCUTETA O MPUBJIEIEHUN K
MaTepHaIbHOM U JUCLUIUIMHAPHOW OTBETCTBEHHOCTH PaOOTHUKOB YHUBEPCHTETA T10

pe3ynbTaTam IpoBEepoK.

4.1.8. Ilpeacrapnare B yCTAaHOBICHHOM IOPSIIIKE HHTEPECHl Y HUBEPCHTETA BO
B3aUMOOTHOILICHUAX C  HAJOrOBBIMH, (DUHAHCOBBIMU OpraHaMH, OpraHaMH
rOCy/IapCTBEHHBIX BHEOIOKETHBIX (DOHIOB, OaHKAMHK, KPEUTHBIME YUPEKJCHUIMHU,
WHBIMH FOCYTapCTBEHHBIMU ¥ MyHHIIMNIAIBHBIMU OpPTraHU3AIUsAMHE, a TAKXKE APYTHMH
OPENPUATUAMY, OPraHU3aLUsIMH, YUPEXKJISHUSIMH 10 BOIPOCAM, OTHOCSIMMCS K

KomIeTeHuuu byxranrepun.

4.1.9. JlaBath paboTHuKam byxrantepuu o0s3aTeNbHbIE Ul WCTIONHEHUS

yKa3aHUs U IOpyYeHHSs.
4.1.10. B npenenax cBoel KOMIIETEHIUH:

4.1.10.1. CoobumaTh pyKOBOACTBY YHHMBEPCUTETA O BCEX BBIABIEGHHBIX B
npolecce NesTeIbHOCTH HE0CTaTKaX, BHOCUTD IIPEJUIOKEHHUS 110 UX YCTPaHEeHHIO, a

TAK)KE 110 COBEPIIEHCTBOBAHUIO pabOTHI B Y HUBEPCHUTETE.



4.1.10.2. IlopmuceiBaTh JOKYMEHTHI 110 HAIPaBICHHIO JESATEIHHOCTH
byxranrepuu, OCyILIECTBISTH B YCTAHOBJIEHHOM TOPSJKE BH3MPOBAHME HHBIX

JIOKYMEHTOB Y HUBEPCHUTETA.
4.1.10.3. IlpuHuMaTh peleHusl ¥ OpraHU30BBIBATH UX MCIIOJIHEHUE.

4.1.10.4. Co3piBaTh B YCTAaHOBJICHHOM IIOPSJKE COBELIAHMUSA, a TaKKe
y4acTBOBaTh B IPOBOAMMBIX PYKOBOACTBOM YHHUBEPCHUTETa COBEIAHUSAX [0

BOIIpOCaM, OTHOCAIIMUMCH K ACATCIBbHOCTU ByXFaJITepI/II/I.

4.1.10.5. 3anpaimBare JTHYHO WM 10 IOPYUYSHHIO PyKOBOJCTBA Y HUBEPCHUTETA
Yy PYKOBOIUTENIE CTPYKTYpHBIX MOJpa3JieIeHUd M paOOTHUKOB WH(DOPMALHIO
(cBemeHMs1) M JOKYMEHTBI, HEOOXOJMMbIE JUIs BBIIOJHEHUS JOJKHOCTHBIX

00s13aHHOCTEM.

4.2. HavanpHUK ynpaBlieHUs - TJIaBHBIA OyXrajiTep HECET OTBETCTBEHHOCTH 34
JeATEeNIBHOCTh  paOOTHUKOB byXrantepuu B  COOTBETCTBHM C  JOJDKHOCTHOM
UHCTPYKLIMEH U TPYJIOBBIM JOTOBOPOM, B TOM YHCIIE 3a:

- cobOirofenre paboOTHUKaMM byxrantepum TpynoBOM U MPOU3BOACTBEHHOM
JUCHUTUTHHBL;

- COOJIIOZIEHHE HOPM OXpaHbI TPY/ia U IIPABUJI IPOTUBOIOKAPHOM GE30I1aCHOCTH;

- OpraHu3anuio B byxrantepuu omepaTUBHOW W Ka4eCTBEHHOM ITOATOTOBKH
JIOKyMEHTOB,

- BeJICHME JIEJIONPOU3BOACTBA B COOTBETCTBUHM C JACHCTBYIOIMMH B

VYHuBepcuTeTe npaBuiiaMyd U UHCTPYKIUSMH.

4.3. HauanpHMK yIIpaBlIeHUs - [JIaBHBINA OyXTajaTep OpraHu3yeT B3auMOAEHCTBIE
ero pabOTHUKOB ¢ paGOTHUKAMU APYTUX CTPYKTYPHBIX O/pa3jielieHuil Y HuBepcuTeTa
Y OTBEYAET 3a Pe3yJIbTAThl TAKOTO B3aWMOJICHCTBHS.

4.4. TlpaBa, 00s3aHHOCTH, CTENEHb  OTBETCTBEHHOCTH  pPabOTHUKOB
byxraarepun  onpenenstorcsi  TPYJIOBBIMH  JIOTOBOPAMH M JIOJDKHOCTHBIMH

UHCTPYKIUSIMU.

V. OCHOBHBIE TPEBOBAHUS K KBAJIM®UKAIIUU PABOTHUKOB



5.1. KBamuduxanuss paboTHMKOB bByxranTepwu [JoJDKHA COOTBEICTBOBATH
JEUCTBYIOIMM ITPO(ECCHOHANIBHBIM CTaHAapTaM, 3aKOHOJATENbHO 3aKpelJIeHHbIM
KBATM(PUKALMOHHBIM XapaKTepUCTUKAM JO0JDKHOCTENH pPabOTHHUKOB.

5.2. 11pu Ha3HaYeHUU Ha TOJHKHOCTH byXranTepun KaH{uaaThl JOJDKHRE OTBEYaTh
CJIEYIOILUM TPeOOBAHUSIM K KBATHU(DUKAIUK:

5.2.1. HavanpHUK ynpaBjieHUs - [JIaBHBIA OyXrajTep M 3aMeCTUTEIIb IIIaBHOIO
Oyxrantepa  byxraarepum  JOJDKHBI — MMETh  BBICIIEE  IPOQECCROHATIBLHOE
(oxoHOMHMYECKOE, (PUHAHCOBO-DKOHOMHUYECKOE) 0Opa3oBaHMe U CTaX OyXIalTepcKo-
(bMHAHCOBOU PabOTHI, B TOM YHCJIE HA PYKOBOIIMX JOJDKHOCTSX, HE MEeHee S JIeT.

5.2.2. Benymuii Oyxrajrep JIODKEH HWMETh BBICIIEE NPOPECCHOHATBHOE
(oxoHOMMYECKOE, (PUHAHCOBO-DKOHOMHYECKOE) 00pa3oBaHUe U CTaX OyXralTepCKO-
(uHAHCOBO PabOTHI, B TOM YHCIIE HA PYKOBOJSIINX JOOKHOCTSX, HE MEHee 3-X JIET.

5.2.3. Bbyxrantep I xateropuum IODKEH HMMETh BBICIIEE MPOPECCHOHATIHBHOE
(oxoHOMHMUECKOE) 0Opa3oBaHUe Oe3 MpeRbsBIeHHsT TPeOOBAHUN K CTaxy pabOTBI I
cpenHee MmpodeccroHanbHOe (PKOHOMHYECKOe) o0pa3oBaHME M CTaX pabOTHI IO
CIIELUAJIBHOCTH HEe MeHee 3-X JIeT.

5.2.4. byxrantep Il kareropuum wu Oyxrairep HOJDKEH HMETh CpellHee
npodeccruoHanbHoe (IKOHOMUYECKoe) 00pa3oBanue Oe3 MpeabsaBiIeHus TpeboBaHUM K
CTaXy paOOThI MM CIIENMAIBHYIO ITOATOTOBKY 10 YCTaHOBJIEHHON MpPOrpamMMe U CTax

paboOTHI 1O y4YeTy ¥ KOHTPOJIIO HE MeHee 3-X JIET.

V1. OCHOBHBIE TPEBOBAHUSA K PABOYEMY MECTY
PABOTHUKOB

6.1. Opranuzanuy pabounx MecT JI0JDKHA 00eCIieurBaTh BLICOKOKAYECTBEHHOE U
>QdexkTuBHOE BBINIONHEHWE pPabOT pabOTHHKAMHM bByxrantepum ¢ CcOOmIOIEHHEM
TpebOBaHUH JEHCTBYIOIIETO 3aKOHOaTeNbcTBA PD.

6.2. Ycnosus Tpyna Ha pabouyux Mecrax pabOTHMKOB ByXrajarepus OJDKHBI
COOTBETCTBOBAThH TpeboBaHusiM TpymoBoro 3akoHoparenbcTBa Pd, caHUTapHO-
SIUEMHUOJIOTHYECKUMHU ITpaBuiiaM U HopMaTuBam (CanlluH), npyrum npuaumMaeMbIiM
B DTOW 00JIaCTH MPABOBBIM JIOKYMEHTAM.

6.3. Pabouee MecTo KaxJIoro pabOTHHKA 0OOpyayercss ¢ y4éTOM €ero



(bynKuHOHanEHBIX 00a3aHHOCTEH. PaGouee MeCTO COCTOMT U3 TPEX 30H: OCHOBHASI, ITIE
HAXOJUTCS CTOJI C MPUCTaBKaMU M HEOOXOAMMOM OPITEXHHKOW, 30Ha 00 CIIy)KMBAHUS
TIOCETUTEJICH U BCIIOMOraTesIbHasl 30Ha, I7Ie pacIioylaratoTcst IKadbl, KOMTUPOBAIbHbIN
anmnapar, ¢pakc 1 T.J.

6.4. Jlna pasMeleHusi OyXraJTepcKod JTOKYMEHTAI[MH, apXMBa JOJDKHO OBITH
IIPEAYCMOTPEHO CIENHaIbHOE TOMEINEHUE W/WK IKadbl, a st XpaHEHUS NEeHEKHBIX
CPEICTB CHelraibHble MeTaJuIn4ecKue mKadsl (celdbl), oOecreunBaroIie 3aluTy OT

HECAHKIIMOHUPOBAHHOI'O JOCTYIIA.



