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1. IEJTM OCBOEHMSI IMCLIATIJIMHBI (MO YJIST)

1.1 | lens My OpaKTUKY SIBISACTCS:

1.2| 3axperureHHe U yriryOneHHe TeOpeTHIeCKOi MOATOTOBKY 00yJaIoIIIXCst 0 (JOPMHUPOBAHHIO CHCTEMBI YIIPABICHHS
MIEPCOHATIOM OPTaHU3ALUH B LIEJIOM, OTAEIBHBIX (DYHKIHUOHATBHBIX MOACUCTEM U TEXHOJIOTHI yIIPaBICHUS IEPCOHAIOM;

1.3 | mprobpereHne 00yJarOIUMHUCS TPAKTHIECKAX HABBIKOB PEIICHUS OPraHU3aIIMOHHO-9KOHOMHYECKHIX U YIPaBICHIECKIX
3a1a4 10 (pOpMUPOBAHUIO, PA3BUTHIO U UCIIOI30BAHHIO IIEPCOHANIA OpTaHU3AIHY;

1.4| mpuobpeTeHne IPaKTHUECKIX HABBIKOB Pa3pabOTKU JOKYMEHTOB HOPMAaTHBHO-METOHMUYECKOI0 00ECIICUeHHs CUCTEMBI
YIIPaBJICHHS TIEPCOHAIIOM OpraHH3aINH

1.5 | — 6a3bl MpaKTHKH;

2. MECTO JUCIIUIIJINHBI (MOAYJISAA) B CTPYKTYPE OBPA3OBATEJIBHOU ITPOI'PAMMBI

Luxn (pasaen) OIL: |

2.1 | TpeGoBaHus K nMpeIBaPUTEIbHOM MOATOTOBKE 00y4al0IIerocs:

2.1.1| OCHOBBI TEOPUH YIIPABICHUS

2.1.2| OpraHu3alHOHHOE TTOBEACHHE

2.1.3| Cratucrrka

2.1.4 | OcHOBBI OpraHu3aIly TPy

2.1.5| PernamenTanusa u HOpMHUpPOBAHUE TPyAa

2.1.6 | bByxranrepckuii yuet

2.1.7| Jloruka

2.1.8| JlorucTuka

2.1.9| MapxkeTuHr

2.1.10| OcHoBBI ynpaBiieHHs] IPOEKTaMU

2.1.11 | IIcuxonorust MEHEHKMEHTA

2.1.12 | PeiHOK Tpyna

2.1.13 | CommanbHas azlanTanusa HHBAJIWAOB U JIUII C OTPaHUYCHHBIMH BO3MOXXHOCTAMM 310POBbS K 06paSOBaTCJ'IBHOfI cpeac

2.1.14| Conuomnorust ynpaBieHHs

2.1.15| YpasieHue npoeKkTaMu

2.1.16 | YpaBneHue conuaabHBIM pa3BUTHEM IIEpPCOHAIA

2.1.17 | dopmanbHas 10ruKa

2.1.18 | DTuka nenoBbIX OTHOIIEHUIH

2.1.19| JoxyMeHTaIMOHHOE 00ecTieueHIe YIPaBICHHS TIEPCOHATIOM

2.1.20 | KoHCcTHTYIITHOHHOE TIPABO

2.1.21| Onnara Tpyaa nepcoHana

2.1.22 | OcHOBBI CTPATErHYECKOr0 YIPaBICHUS IIEPCOHATIOM OpraHU3alUuH

2.1.23 | TIpon3BoAcTBEHHAS MPAKTHKA (TTPOEKTHO-TEXHOJIOTHIECKAsT )

2.1.24 | YnpaBneH4eCcKuil y4eT U y4ueT nepcoHana

2.1.25 | ®dusmueckas KyJnbTypa u CIIOPT (OCHOBHAS TPyTINa)

2.1.26 | ®uznyeckas KyJabTypa U CIOPT (CHeluaibHas MEAUIIMHCKAS TPYIINa)

2.1.27 | dumocodus

2.1.28 | OxoHOMHKA

2.1.29 | DOxoHOMUKA IPHPOAOIIONH30BAHHS

2.1.30 | IHOCTpaHHBI A3BIK (QaHTIIHHCKIHN)

2.1.31 | lHOCTpaHHBI A3BIK (HEMEIIKII)

2.1.32 | UnocTpaHHbI# S3bIK ((ppaHITy3CKHii)

2.1.33 | UndopMaiimoHHbIe TEXHOJIIOTHHU B YIIPABICHUU TIEPCOHATIOM

2.1.34| MaremaTuka

2.1.35 | IlpaBoBenenue

2.1.36 | IIcuxonorus u coryagbHas aJanTamus

2.1.37 | CucreMbl HCKyCCTBEHHOT'O MHTEIIJIEKTA

2.1.38 | OKoHOMUKA U COLMOJIOTHS TPYIa

2.1.39 | DxoHOMUKA OpraHU3aNH

2.1.40| Uctopus Poccun




2.1.41

OpraHu3anuoHHOE TTOBEACHHE

2.1.42

OCHOBBI OpraHu3aluy Tpyaa

2.1.43

OCHOBBI TEOpUH YIIPaBICHUS

2.1.44

Perimamenranus 1 HOpMHPOBaHHE TPYAa

2.1.45

Pycckuii 43bIK U KyJIbTypa peuu

2.1.46

VYueOHas mpakTuka (03HAKOMUTENbHAST)

2.1.47

Wudopmarnxa

2.1.48

OO011as reonorus

2.1.49

OCHOBBI BOCHHOIT IIOATOTOBKH

2.1.50

OCHOBEI HEAPOITIOJIb30BAHUSA

2.1.51

OCHOBBI POCCHICKOH TOCYJapCTBEHHOCTH

2.1.52

CraTucTHKa

2.2

JAucuuniauHbl (MOAY/I4) U NPAKTUKH, AJ15 KOTOPbIX OCBOEHHE JAHHON AUCUMIIJIMHBI (MOAYJ/Is1) HEOOX0OAUMO KaK
npejaliecTByouiee:

221

BPI?,HeC-l'[HaHI/IpOBaHI/IG M TEXHUKO-DKOHOMUYECKOE 00OCHOBAHHE WHBECTUITMOHHBIX ITPOCKTOB

222

Krnaccuukanus, aymuT 1 SJKOHOMHIECKas OIIEHKA MOJIE3HBIX MCKOMAeMBIX

223

KopniopartusHoe ynpasiieHue

224

MeTtononorusa u OpraHusanus Hay4YHbIX HUCCJICI0BAHUN B 9KOHOMHUKE

225

IpaBoBas cpena mpeAnpUHIMATEIBCTBA

2.2.6

CounanbHas aganTtaysi HHBAIMAOB U JIUI] C OTPaHHYEHHBIMHA BO3MOXKHOCTSIMH 3I0POBBS K 00pa30BaTeIbHOM Cpeie

227

Craructuka (IpOJBUHYTHII yPOBECHB)

228

Crparernueckuii MEHEKMEHT

229

CTpaTCFI/I‘IGCKI/Iﬁ MCHCIPKMCHT B MUHCPAJIbHO-CBIPHCBOM KOMIIJICKCE

2.2.10

anaBneHne YCJIOBCYCCKHM KaIluTaJIOM OpraHu3alunu

22.11

DKOHOMETpHKa (MTPOABUHYTHIH YPOBEHB)

22.12

I'ocymapcTBeHHast HTOroOBast aTTECTAIMA(3AIUTa BBITYCKHON KBATU(UKALIMOHHON pabOThI, BKIOUast HOATOTOBKY K
MPOLENYPE 3AIUTHI U MPOLELYPY 3ALIUTHI)

2213

TexHoNOrMYecKast MPaKTUKa (IPAKTHKA I10 MOTYyYCHUIO MPO(PECCHOHANBHBIX YMEHUIH U OIbITa MPodecCHoHaTbHON
JeSITEIIbHOCTH, TTPOM3BOJICTBCHHAS, CTAIIMOHAPHAS / BHIC3/THAS )

22.14

Ilcuxosorus v couyanbHas aJanTanus

2215

DKOHOMUKA U conuojiorus Tpyaa

2.2.16

JloKyMEeHTalMOHHOE 00eCTIeYeHHE YIIPABICHHUS IEPCOHATIOM

2.2.17

Omata Tpysa nepcoHana

2.2.18

PoiHoK Tpyna

2.2.19

anaBneHHe COLAJIbHBIM Pa3BUTUCM IICPCOHAJIA

2.2.20

Coronorus YHpaBJICHUA

2221

OTHKa JICJIOBBIX OTHOIIEHUI

2222

HckycCTBEHHBIN MHTEIIEKT U OCHOBBI TEOPUU MHTEIUIEKTYaIBHOIO YIIPABICHUS

2.2.23

Kondmukronorus

2.2.24

MapxkeTuHr nepcoHaina

2.2.25

MOTI/IB&HI/ISI " CTUMYJIMPOBAHUEC prI[OBOI\/'I JACATCIBPHOCTHU

2.2.26

OpranuzanuoHHas KyJabTypa

2227

OCHOBEI yHpaBJICHHUA I/IH(i)OpMaL[I/IOHHBIMI/I cucreMaMu

2228

Ilcuxomorus

2.2.29

Crparernueckuii MeHEeKMEHT

2.2.30

duHaHCH

2.2.31

AHTHUKPHU3UCHOE YIIpaBICHUE

2.2.32

T'eonoro-skoHoMHu4YeCcKast OLCHKa MCCTOPOX(I[CHI/Iﬁ ITOJIC3HBIX MCKOIIaCMBIX

2233

T'ocynapcTBeHHas! HTOrOBas aTTeCTalys (OArOTOBKA K IPOLEAYPe 3aIUThI U 3aLIUTa BHITYCKHON KBaTU(UKALOHHOM
paboTsI)

2.2.34

MNHBecTUIIMOHHBIN aHAJIA3

2235

MHHOBaLIMOHHBIM MEHEKMEHT B yYHpaBJICHHUH TEPCOHATIOM

2.2.36

KOpHOpaTI/IBHaH coraJibHass OTBETCTBECHHOCTh




2.2.37 | Opranuzarys IpOM3BOCTBA TEOIOr0-Pa3BeIOYHBIX PabOT

2.2.38 | Ouenxa Ousneca

2.2.39 | Ilcuxodusnonorus npodeccnoHaIbHON e TENFHOCTH

2.2.40 | YnpapneHue U3MEHEHUSIMU

3. KOMIETEHLM OBYYAIOIIETOCS1, ®OPMHUPYEMBIE B PE3YJIbTATE OCBOEHHUS JUCLIATIIMHBI
(MOZYJIST)

YK-1: Conocoben OCYHIECTBJIATH IOUCK, KpI(ITl/I‘-leCKI/Iﬁ AHAJIN3 U CHHTE3 PIH(I)OpMaHl/II/I, NPpUMECHATDH CHCTEeMHBIN MOAXO0X IS
PEHICHUA MOCTABJICHHBIX 3a1a4

3HaTh:

YpOBCHL 1 IIPUHIHUIIBI U METOABI IMTOMCKa, aHaJIn3a U CUHTE3a
I/IH(i)OpMaHI/II/I, MPUMCHSA CHCTEMHBIN IOAXO0d JIsd
PCIICHNA MMOCTABJICHHBIX 3a/1a4

YpoBeHb 2 | MHCTpyMEHTapuUil IOMCKA aHAIUTHYECKOU
HH(pOpMALUH, TPUMEHS CHCTEMHBIH MOAXO s
pemeHus mpodecCHOHANBHBIX 33124

YpoBeHb 3 | 3MIIUPUYECKUI yPOBEHb IOUCKA, KPUTHUECKOTO
aHaJIM3a U CHHTEe3a HHOOPMALIUH, JUIS PEIICHUS
IIOCTaBJICHHBIX 33124

YMeTh:

VYpoBeHb | | KpUTHYECKH OLICHUBATH HA/IC)KHOCTh

HCTOYHHUKOB HH(OPMAIIIH, OCYIIECTBIIAT €€
pamxupoBaHue LI GOPMUPOBAHUS HHPOPMATMOHHON
0a3bl aHATUTHYECKUX HCCIIEJOBaHMIT B LIENsIX
MOBBIIICHUS 3P PEKTHBHOCTH MPOHECCHOHATBHOM
JeATENbHOCTH

YpoBeHb 2 | OCYIIECTBIATH MOUCK, KPUTUYECKUN aHAIIN3 U CUHTE3
“HPOPMALIUH, TPUMEHSISI CHCTEMHBIN TTOIXO/ IS
pEILICHHUs TTOCTABJICHHBIX 33124

VYpoBeHb 3 | aHAIU3UPOBATH IIPOOIEMHBIE CHUTYaLlUH KaK
CHCTEMY, BBISBIISS €€ COCTABIISIONINE U CBS3H MEXTY
HUMH, paHXupys HHHOPMAIHIo, TpedyeMyo I
pELICHNUS OCTaBICHHOM 3a/1auu

Baanernb:

VYpoBenb 1 | Hay4HOH METOTUKOM dPPEKTUBHOCTH TIOMCKA H
CHHTe3a HH(GOPMAIINHN, IPUMEHSS CHCTEMHBIN ITOIXO0
JUTSL pEIICHHUS TTOCTaBJICHHBIX 3a/1a4

YpoBeHb 2 | HABBIKAMY JUATHOCTHKYU ITOUCKA U KPUTHYECKOIO
aHaNM3a U CUHTe3a HHPOPMALUH, IPUMEHSS CUCTEMHBIH
HOAXOJ Ul PELICHHUS IIOCTAaBICHHBIX 33134

YpoBeHb 3 | CIIOCOOHOCTHIO aHATTM3UPOBATH 337124y, BBIACIISIS e
0a30BbIe COCTABIISIONINE, TPUMEHSSI CUCTEMHBINA TIOAX O

YK-2: Crioco6en onpenesiTh KpYyr 3a/1a4 B paMKax MOCTABJIeHHOI 1eJI H BHIGHPATh ONTHMAJIbHBIE CIIOCOObI NX pelIeHus,
HCXO/S U3 IefiCTBYIOIINX MPABOBBIX HOPM, NMEIOLINXCSI PeCyPCOB H OTPAHUYeHHI

3HaTh:

YpoBenb | | Hanbonee COBEPILICHHbBIE TEXHOIOTUH PEILICHHS
TIOCTaBJICHHBIX 3a]1a4, HCXOS U3 ACHCTBYIOMNX
MIPaBOBBIX HOPM, UIMEIOIINXCS PECYPCOB U OTPAaHUICHUH

VYpoBeHb 2 | METOIVKY BBIOOPA ONTUMAIBHBIX CIIOCOOOB
JOCTM>KEHHUS TIOCTaBICHHOM el UCXOAS 13
JEHCTBYIOLIUX ITPABOBBIX HOPM, UMEIOIIUXCS PECYPCOB
W OTPaHUYCHUI

VYpoBeHb 3 | METOIVKY BBIOOPA ONTUMAIBHBIX CIIOCOOOB
JOCTIKEHHUS TIOCTaBICHHOM IeTTH UCXOAS U3
JEHCTBYIOLIUX MTPAaBOBBIX HOPM, UMEIOIIUXCS PECYPCOB
W OTPaHUYEHUI

YMmeTh:

VYpoBeHb 1 | OCyLIECTBIATH KpUTUUECKUH aHAIIU3 U

CHHTe3 HH(OPMAIH, TOTyICHHO! U3

pa3HBIX UICTOYHUKOB, IPUMEHSS CUCTEMHBIN OAXOM IJIs
JIOCTHKEHHUS IIOCTABICHHOMN LIEIH, UCXOAS U3




JIEHCTBYIOIMX [TPAaBOBbIX HOPM, HUMEIOLIIUXCS PECYPCOB
U OrpaHUYEHUN

Yposens 2

YETKO OMUCATh COCTAB M CTPYKTYPY TPEOYESMBIX

JTAHHBIX JIJTSI ONITUMH3ALIMH CITIOCOO0B PEIICHHUS 3a/1a4,
HCXOJIS U3 JEHCTBYIONINX MPABOBBIX HOPM, UMEIOILIUXCS
PECYpCOB M OrpaHUYCHHIA

Yposens 3

00OCHOBBIBATH ONTHUMAJIBHBIE CIIOCOOBI PELIEHHS

33724 B paMKaX ITOCTaBIECHHOHN LEH UCXOAs U3
JEMCTBYIOIUX IIPAaBOBBIX HOPM, UMEIOIUXCS PECYPCOB
W OTPaHUYECHUI

Baanernb:

Yposens 1

MeToJaMU peaau3alui 3a7a4 B 30He CBOel
OTBETCTBEHHOCTH C Y4ETOM UMEIOILUXCS PECYPCOB U
OrpaHUYEHUH, IEHCTBYIOIIUX [IPABOBLIX HOPM, IIPU
HEOOXOAMMOCTH KOPPEKTUPYS CTIOCOOBI peleHHs 3a1a4

Yposens 2

TEXHOJIOTUEN IPUHATHUS PELLEHUH IS TOCTUKEHUS
TOCTABJICHHOM 11€JIH, YYUTHIBAsI UMEIOIINE TPABOBBIC
HOPMBI, PECYPCHI 1 OTpaHHYEHUS

Yposens 3

METOMaMHU PCIICHUA 3a/1a4 B paMKax MOCTaBJICHHOMN
1EJIn, YYUTBIBaAsA MPaBOBLIC aCIICKThI CBOCH
HpO(i)eCCPIOHaJ'ILHOﬁ JACATCIBbHOCTH

YK-3: CnocobeH ocyliecTBJIATh COUMAIbHOE B3aUMO/ICHCTBHE U Pea/I30BbIBATh CBOIO POJIb B KOMAaH/Ie

3HaTh:
YpoBenb | | Tumnosnoruio u Gpaxkropsl GopMUPOBaHUS KOMAHI, CIIOCOOBI COLIMANBHOIO B3aUMOJCHCTBUS
VYpoBeHb 2 | Kak BBICTpauBaTh MPOAYKTHUBHOE B3aNMOJEHCTBHE B KOMaH e Ha 6a3e TOJIEPaHTHOIO BOCHPHUITUS HHAUBHUIYAIbHBIX
0COOEHHOCTEH KaXKI0ro WieHa
KOJIJICKTHBA C YIETOM COIHAIBHBIX, STHUIECKHUX, KOH()ECCHOHATBHBIX, KyIbTYPHBIX Pa3IHIui
Ymern:
VYposenb | | 3¢ deKTHBHO NEHCTBOBATE B AyXe COTPYIHUIECTBA; IPUHIMATH PEIICHHS C COOMIOIEHNEM STHYECKIX TPUHITUIIOB
UX peaTu3aliy; IPOSBIATh YBAKCHUE K
MHEHUIO U KyIbType OPYTHX
VYpoBeHb 2 | IaHUPOBATH NMOCIEAO0BATEIBHOCTD IAT0OB U PACHPENENATh PaOOTy B KOMaHAE A AJOCTHXKEHUS 3a1aHHOTO
pe3yibTara;
MIPEACTABIATH Iy OIMYHO Pe3yIbTaThl PaOOTHI KOMAH/BL; IPOBOAUTE AU (HEPEHITNAIIIO 3a1a4 1 COOTBETCTBYFOIITUX
UCTIOTHUTENEH, ONUpasich Ha UX
OCOOCHHOCTH
VYpoBeHb 3 | BEIAETATH, (GOPMYTHPOBATE M JIOTHYHO apTyMEHTHPOBATh COOCTBEHHYIO MHPOBO33PEHUYECKYIO ITO3UIHNIO B ITpoIiecce
MEKITNIHOCTHOH KOMMYHHKAIIUI
C yueToM ee crenuduk, peaansys CBOIO polb B KOMaHIE
Baagern:
YpoBenb | | HaBbIKAMU pacnpenenesus poneit B YCIJIOBHSIX KOMAHJIHOTO B3aUMOJEHUCTBUS
YpoBeHb 2 | aHATM30M BO3MOXKHBIX MOCJIEACTBUI JTMUHBIX JEHCTBUIA B COLIMAIHLHOM B3aUMOACHCTBUU M KOMaHIHOW paborte.
OcymiecTBisieT 0OMEeH HHPOPMAIHEH,
3HaHMSAMH ¥ OITBITOM C WICHAMH KOMaHIbI
VYposens 3 | HaBBIKaMH (P (PEKTHBHOTO BEITOIHEHHS CBOMX (DYHKIIMH B MEXKYJIBTYPHOH Cpefie; CIoco0aMu ITOCTPOCHNUS

KOMMYHUKAIU{ B KOJUIEKTHUBE C yUYETOM COLUAIBHBIX, STHHYECKHX, KOH()ECCHOHATIBHBIX U KyJIbTYPHBIX Pa3Indauii
JUTSL pEIICHUS 3a]]a4 MEXIIMYHOCTHOTO U MEXKYJIbTYPHOTO
B3aUMO/IEHCTBUS

YK-4: CniocoGeH ocymecTBIATH 1eJI0BYI0 KOMMYHHKAINIO B YCTHOI M MHChbMeHHOH (hopMax Ha rocyAapcTBEHHOM I3bIKe

Poccuiickoii ®enepannu 1 HHOCTPAHHOM(BIX) sI3bIKe(aX)

3HaTh:

Yposens 1

OCHOBBI JIETIOBOT'O OOIIEHNUS Ha

roCyJapcTBEHHOM (PYCCKOM) M MHOCTPaHHOM SI3bIKaXx,
BepOaNbHBIC U HeBepOaIbHEIE CPEICTBA
B3aMMOZIEHCTBHS C MapTHEPAMU;

OCHOBBI TTOMCKa HEOOX0IUMOiT HH(pOPMAaLIUH C
UCIIONB30BaHHEM HH(OPMAIIOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTHH;

OCHOBBI ITepeBO/a MPO(eCCHOHATBHBIX TEKCTOB C
WHOCTPAaHHOTO (-bIX) Ha TOCYIAPCTBEHHBIH S3bIK U
00paTHo;

OCHOBHBIE KOMMYHHKATHBHBIE TEXHOJIOTHH,




IIpUMEHsIeMbIE TS PelIeHns MTpoheCCHOHANBHBIX 3a/1ad,
IIPaBHJIa KOMMYHHUKALUHU B aKaIEMUYECKUX U
poheCCHOHATBHBIX COOOIIECTBAX

VYpoBeHs 2 | cnenuagbHbIE KOMMYHHKATHBHEIE TEXHOJIOTHH,
MIpUMEHSIEMbIE IS PelIeHns ITpoheCCHOHANBHBIX 3a/1ad,
0COOEHHOCTH KOMMYHHKAaLlUH B TPO()ECCHOHATBHBIX
coo00I1IecTBaxX;

0COOCHHOCTH TEXHHYECKOTO IIepeBoia
po¢eCCHOHANBHBIX TEKCTOB C MHOCTPAHHOTO (-bIX) Ha
rOCyJapCTBEHHBII A3BIK K 00pPaTHO

VYpoBeHb 3 | COBpPEMEHHBIE METO/IBI M TEXHOJIOTUH AET0BOH
KOMMYHHKAIIIH, OCOOCHHOCTH YCTHOM M MMCHMEHHON
HAy4YHO-TEXHUYECKOU KOMMYHUKALIUU

YMeTh:

VYpoenb | | BecTu [eNOBYIO IIEPEMHCKY HA

roCyJapCTBEHHOM U HHOCTPAHHOM SI3BIKE C Y4ETOM
0COOCHHOCTEH CTIIHCTHKN OQHITHATBHBIX U
HeOo(UIMATHHBIX TTHCEM

YpoBeHb 2 | ompenenuTh Ha FOCYIapCTBEHHOM (PYCCKOM) U
HMHOCTPAHHOM (-bIX) SI3bIKE (-aX) KOMMYHHKATHBHO
TIpHUeMIIEMBIE CTIIIBb JIEJIOBOTO OOIICHMS, BepOATEHBIE
HeBepOaIbHBIE CPECTBA B3aNMOJICHCTBHUS C
MapTHEPaMHU; OCYIICCTBIATh IEPEBOJ
npoecCHOHATBHBIX W HAYYHBIX TEKCTOB C
HHOCTPAHHOTO (-BIX) Ha TOCYAaPCTBEHHBIH A3BIK 1
obpaTHO

YpoBeHb 3 | IPUMEHATH Ha MPAKTUKE YCTHYIO U MICEMEHHYIO
JICJIOBYI0 KOMMYHHUKALIMIO U aHAJIN3UPOBATh
MIPOCITyIIaHHBIC ITyOJIMYHbIE BRICTYTIICHHS

Baanernb:

VYposenb | | HaBBIKAMH JETOBOTO OOMICHUS B IPO(ECCHOHATBHOM
cpene;

HaBbIKAMH IIOMCKA HEOOXOMMOI HH(pOpMALH B
TIporiecce PemIeHUs CTaHAAPTHRIX KOMMYHHKATHBHBIX
3a]]a4 Ha TOCYIapCTBEHHOM U MHOCTPAHHOM (-BIX)
SI3BIKAX;

HaBBIKAMH TIepeBo/ia NPOECCHOHANBHBIX U HAyYHbBIX
TEKCTOB C HHOCTPAHHOTO (-BIX) Ha TOCYAApPCTBEHHBII
SI3BIK U O0PaTHO

YpoBenb 2 | Pa3nuuHbIMU CTUIISIMU I€JIOBOTO OOIICHUS U
KOMMYHHUKAIIMU B 3aBUCUMOCTH OT CIIEIM(DUKH

PO eCCHOHATEHON W/ aKaJIeMHUYECKON CPEJIbl;
CIIOCOOHOCTBIO K ITYOIMYHOMY BBICTYILICHHIO HA
PYCCKOM U HHOCTPAHHOM $I3bIKaX, CTPOUTH CBOE
BBICTYIICHHE C YUETOM ayIUTOPUH U ST OOIICHUS

VYpoBeHb 3 | HABBIKAMU NPENCTABIATH PE3YIbTATHI
npodeccroHaTbHON IESATENEHOCTH Ha Pa3IMIHbBIX

My ONIMYHBIX MEPOIPUSATHSX, BKIIOYAsi MEXTyHAPOIHBIE,
BBIOMpast HanOoJIee OIXOIHNA popMmar

VYK-5: CnocoGeH BOCIPHHUMATH MEKKYJIbTYPHOE Pa3Ho00pa3ue 0011ecTBa B COUAIbHO-UCTOPHYECKOM, 3THYECKOM U
$punocodpckom KoHTEKCTAX

3HaThb:

VYposens | | 3Tamsl HeTOpHYecKoro pa3BuThs Poccnn (Bromrodas
OCHOBHBIE COOBITHS, OCHOBHBIX HCTOPHYECKIX
JesdTeneil) B KOHTEKCTE MUPOBOIl HCTOPHU U psAa
KyJTBbTYPHBIX TP MHpa (B 3aBUCHMOCTH OT CPEbI
1 3a7a4 00pa30BaHMA), BKITIOYAs PEIUTHIO,
¢bunocodckue U STUICCKUE YICHHS

VYpoBeHb 2 | HCTOPHYECKOE HACTIENE U COLIMOKYIbTYPHBIE
TPaJAUIMK PA3IUYHBIX COMUAIBHBIX TPYIIIL;

3TAIBl KCTOPUYECKOTO Pa3BUTHS MUPOBOM
[UBUITH3AIMH, BKITIOYAs] OCHOBHBIE COOBITHSI, OCHOBHBIX
HCTOPUYECKHX JESATENeH, MUPOBBIE PEIIUTUH,
(dunocodckre U ITUIESCKUE YICHHS




Yposens 3

OCHOBHBIE (puoco(hcKre UIeH U KaTETOPUH B HX
HCTOPUYECKOM Pa3BUTHH U COLUAIIBHO-KYJIETYPHOM
KOHTEKCTE

YMmeTh:

Yposens 1

KOHCTPYKTHBHO B3aUMOJECHCTBOBATH C JIIOAbMHU C
YUETOM HX COIHOKYIBTYpPHBIX OCOOSHHOCTEH B LIEJISX
YCHELIHOTO BHIIIOJIHEHHS TPO(ECCHOHANBHBIX 3a]a4 U
YCHJICHHS COLIMAJIbHOM MHTErpalyiy

YposeHs 2

HE IUCKPUMMHAIIOHHO U KOHCTPYKTHBHO
B3aUMOJICHCTBOBATH C JIOABMU C yUETOM UX
COIIMOKYJIBbTYPHBIX OCOOEHHOCTEH B LIENAX YCIEHIHOTO
BBITTOJHCHUSI NPO(ECCHOHANBHBIX 3a/1ad U YCUICHUS
COLMAJIbHOM MHTErpaluu

Yposens 3

HCIIONIB30BATh 3HAHNS HCTOPHUUECKUX, STHICCKAX U
¢unocodckux (HakroB IS pemieHus mpodiem
MHPOBO33pPEHUYECKOr0, HDABCTBEHHOT'O U JITYHOCTHOT'O
Xapakrepa, IPeoIoIeHNs Pa3HOIIIaCHH 1 KOH(IINKTOB B
MEKKYJIBTYPHOI KOMMYHHKAIIUH

Baanernb:

Yposens 1

MOHMMAaHHUEM 3HAYEHHUS 0a30BBIX HeHHOCTeﬁ
MHPOBOH UCTOPHH, (prunocopun, KyIbTyphl, HAYKH,
MIPOU3BOACTBA, VI COXPAHCHHUA U PA3BUTUSA
COBpPEMEHHOM ITUBHIIN3ALUU

YposeHs 2

AHAJIM30M HCTOPHUCCKUX U (HIIIOCOPCKIX (PaKTOB,
MIPUHIMIIAMY HEJIMCKPUMHUHAIIMOHHOTO B3aUMOJIEHCTBHS
C JIOZbMH JUTS IOCTHIKEHHS TIOCTABICHHOH 11NN

Yposens 3

TIPUHIUIIAMH HEAUCKPUMHUHAIIMOHHOTO
B3aMMO/ICUCTBHUS, OCHOBAHHOT'O HAa TOJIEPAHTHOM
BOCIIPUATUH KyJIbTYPHBIX OCOOCHHOCTEH
MPEJICTABUTENICH Pa3IUYHBIX STHOCOB M KOH(ECCHH, TpH
JIMYHOM M MacCOBOM OOIIEHNH TS BEITOITHEHUS
MOCTABJICHHOM 11EJIN

YK-6: Ciocoben YupapJsiTb CBOUM BPEMEHEM, BLICTPAUBATDH U PE€AJIH30BbIBATh TPACKTOPUIO CAMOPA3BUTHUSA HA OCHOBE

NPMHIUIIOB 00PA30BaHus B TeUYeHHe Beeil JKU3HU

3HaTh:

Yposens 1

Ba)KHOCTh IJIAHUPOBAHUS MEPCIEKTUBHBIX

Lene 1esTeNbHOCTH C yU€TOM YCIIOBUH, CPENICTB,
JMYHOCTHBIX BO3MOXHOCTEH, 3TallOB KAPHEPHOI'O POCTA,
MePCIEKTUBBI Pa3BUTHA MPOGHECCHOHATBHOI
JeATENIbHOCTH, BHICTPauBasl U Pealn30BbIBas
TPAEKTOPUIO CAMOPa3BUTHUS B TEUEHUE BCEH JKU3HU

Yposens 2

OCHOBHBIE TIPHHIIAITEI CAMOBOCTINTAHUS U
camMo00pa30BaHusl, UX OCOOCHHOCTEH U TEXHOIOTHiA
pean3ali UCXo/Is U3 LeIel COBEPIICHCTBOBAHUS
npodeccroHabHON fesTensHOCTH. OTpaHMYeHUS IpU
BBITIOTHEHHUH NTPO(ECCHOHATBHBIX 3372, CBI3aHHEIE C
BO3MOXKHOCTSIMH JIMYHOCTH

Yposens 3

HHCTPYMEHTHI U METOJIBI YIIPABJICHHUS BPEMECHEM IIpU
BBITIOTHEHUN KOHKPETHBIX 3a]1a4, BEICTPANBaAHIS
TPaeKTOPHUU COOCTBEHHOTO NMPO(ECCHOHAIBFHOTO POCTa

YMeTh:

Yposens 1

OIIPE/ICNINTh IPHOPUTETHI COOCTBEHHON

JeSITeIbHOCTH, TMYHOCTHOTO Pa3BUTHS U
npodeccroHambHOrO pocta. [IpuMeHsTh 3HaHHS O CBOUX
BHYTPEHHHUX Pecypcax M UX Mpeaenax (JITYHOCTHBIX,
CUTYaTHUBHBIX, BpEMEHHBIX U T.J.), IJIsl YCIEITHOTO
BBITIOJTHCHUS TOPYYCHHON pabOTHI

YposeHs 2

OLICHUTH TPEOOBAHMUS PHIHKA TPYya ¥ NPEIOKCHUS
00pa3oBaTEIbHBIX YCIIYT JUIS BRICTPAUBAHUS
TPAeKTOPHUHU COOCTBEHHOIO NPO(ECCHOHATBHOTO
pa3BUTHSA

Yposens 3

ACMOHCTPUPOBATh YMCHUEC CAMOKOHTPOJIA U
pe(bJ'ICKCI/II/I, MMO3BOJIAIOIIHNE CaMOCTOATECIIBHO




| KOPPEKTHPOBATH 00yUeHHE 110 BHIOPAaHHON TPAEKTOPHU

Baanernb:

Yposens 1

CTI0c00aMHU yTIpaBIICHHS CBOEH ITO3HABATEIILHON
JICATEIIBHOCTBIO U YIOBICTBOPEHHS 00pa30BaTEIbHBIX
HHTEPECOB U MOTPeOHOCTEH

Yposens 2

CIIOCOOHOCTBIO K CAMOAHAIN3Y U CAMOKOHTPOIIO, K
caM000pa30BaHUIO U CAMOCOBEPIIECHCTBOBAHUIO, K
MIOUCKY U pealn3allii HOBBIX, 3()(heKTUBHBIX (HopM
OpraHHM3alluK CBOCH AESTEIbHOCTH; HaBbIKAMH
HCIIONIB30BAaHUSI TBOPYECKOTO ITOTSHITHATIA IS
YTIPaBIEHHS YIKOHOMHYECKIMH ITPOLIECCAMH

Yposens 3

nH(pOpManuen o MoTpeOHOCTAX PHIHKA TPYAA B
00pa30BaTENbHBIX yCIIyrax AJsl BBICTpauBaHUS
TPaeKTOPHUHU COOCTBEHHOTO MPO(ECCHOHATBEHOTO
pa3BuTHA

YK-7: Cnoco0eH nojiep:kuBaTh A0JKHbIH YpoBeHb (pU3HUeCKOil MOATr0TOBJIEHHOCTH 1JIsl o0ecreyeHus MOJTHOUeHHOH

COIUAJIBbHOI U MPo¢)ecCHOHAIBLHOI AeATeJTbHOCTH

3HaTh:

Yposens 1

OCHOBBI (PM3UYECKOH KyJIBTYPBI U1l OCO3HAHHOTO
BBIOOPA 3/10pOBbECOCPETAFONINX TEXHOJIOTHH C Y4eTOM
BHYTPEHHUX U BHEIIHUX YCJIOBUH peanu3ainuu
KOHKPETHOH MpodecCHOoHAEHON e TeTbHOCTH

Yposens 2

HEOOXOAUMBIN YPOBEHb (PU3UUECKOI
TIO/ATOTOBJICHHOCTH JUIs 00ECIIeUeHNUS! OJTHOLICHHOH
COLMATBHOM M MPO(ECCHOHANBHON NEATETbHOCTH

Yposens 3

OPTaHM3ANNOHHYIO CTPYKTYPY (DU3NIECKON
KyJIbTYPBI, CIIOPTa ¥ TypU3Ma AJIsl COXPAHEHUS U
YKpEIIEHHs 3J0pOBbS, ICUXO(U3NIECKOM OrOTOBKH
1 CaMOMOATOTOBKH K Oy IyIeit »KU3HU 1
npodeccroHaTbHON AEATENBHOCTH

YMeTh:

Yposens 1

MIPUMEHATH Ha MPaKTUKE Pa3HOOOpa3HbIE CPEJCTBA
(U3MUECKOM KyIbTYphI M CIIOPTa AJIsl COXPaHCHUS 1
YKpETIEHHs 30POBbS, ICUXO(U3NIECKOH O OTOBKH
1 CaMOMOTOTOBKH K Oy IyIeit »U3H! 1
npodeccuoHaTbHON AESTENbHOCTH

Yposensb 2

HCIIONB30BATh TBOPYECKU CPEACTBA U METOMBI
(h13MUECKOro BOCIIUTAHUS JUIS ITPO(ECCHOHATBHO-
JMYHOCTHOTO Pa3BUTHSA, (PU3UIECKOTO
CaMOCOBEPILIEHCTBOBAHUS, (POPMHUPOBAHUS 3J0POBOTO
00pasa ¥ CTUJIS XKU3HU

Yposens 3

NIPUMEHATh METOINYECKUAN anmnapar B LEAX
(hopMHpOBaHHS 37I0POBOTO 00pa3a U CTUIIS KHU3HU

Baanernb:

Yposens 1

HaBBIKAMH HCIOJIb30BaHUS 3710POBbECOEPETAIOMINX
TEXHOJIOTHI B COIMAIBHOM U IpodeccroHaTbHON
JeATeTbHOCTH

YposeHs 2

METOANYECKUM aNIapaToM st o0ecredeH s
TIOJTHOIICHHOH COIMATBHOM 1 TPOdeCcCHOHAIBHOM
JeATeITbHOCTH

Yposens 3

METOaaMHU (1)I/I3I/I‘ICCKOFO BOCIIMTAaHUA AT
poheCCHOHATBHO-TUYHOCTHOTO Pa3BHUTH,
(PU3HIECKOTO CaMOCOBEPIICHCTBOBAHHSA, (POPMHUPOBAHHS
3I0POBOT0 00pa3a U CTUJISI KHU3HU

YK-8: Cnoco0en co31aBaTh M MOJ/1eP:KUBATH B MIOBCEIHEBHOI KU3HU U
B NPog)eCCHOHAIBHOM 1eATEeJILHOCTH 0€30MacCHbIE YCI0BHUS
JKU3HeAesTeJbHOCTH /18 COXPaHEeHHs NIPHPOIHOI cpeabl, o0ecneyeHust
YCTOHYMBOr0 pa3BuTHsI 001I€CTBA, B TOM YHCJIe IPU YIPo3e U
BO3HHKHOBEHHUHM YPe3BbIYAMHBIX CHTYallUii U BOEHHBIX KOH(INKTOB

3HaTh:

Yposens 1

OCHOBEI 00OeCITeueHHsT OE30IaCHBIX H/HIIA
KOM(DOPTHBIX YCIIOBHI Tpy/ia Ha paboyeM MecTe, B T.4. C




TIOMOIIBIO CPEACTB 3allUTHL

YposeHs 2

OCHOBBI IS 00eCTIeYeHHUsT OE30IaCHBIX YCIOBUH
JKNU3HEACSATENLHOCTH B LIEJISX COXPAHEHUsI IPUPOJHOMN
cpenbl

Yposens 3

METOZBI TIPOBEACHHUS YUESHHH 10 TIPEAOTBPALIECHHIO
yTpo3 IpH BOSHUKHOBEHUH IPE3BBIYANHBIX CUTYAIUH U
BOCHHBIX KOH(JIUKTOB

YMeTh:

Yposens 1

BBIABIIATH IPU3HAKH, IIPUYHHBI U YCIOBUS
BO3HUKHOBEHUS YPE3BbIYaiHBIX CUTYalUl; OLICHUBATh
BEPOSITHOCTh BOBHUKHOBEHUS IOTEHIMATIbHON
OIIACHOCTH JUTA 00y4aromerocs ¥ IpUHAMATh MEpPHI M0
ee MpeayNpexJeHUIO B YCIOBUSIX 00pa30BaTEIbHOTO
YUPEKACHUS

Yposens 2

OKa3bIBaTh IICPBYIO IIOMOIIb B ‘-Ipe?:BBI‘iaﬁHBIX
CUTyalusAx

Yposens 3

obecreunTs yCTOHYNBOE pa3BUTHE OOIIECTBA IIPH
yrpo3e ¥ BO3HUKHOBEHHH YPE3BBIYAIHBIX CUTYaLUH 1
BOCHHBIX KOH(IIUKTOB

Baanern:

Yposens 1

METOAAaMU POrHO3UPOBAHHS BOSHUKHOBEHUS
OIIACHBIX WJIU YPE3BbIUANHBIX CUTyaLUi

Yposens 2

HaBBIKAMH y4acCTHsl B CIIACATEIbHBIX U HEOTJIOKHBIX
aBapUIHO-BOCCTAHOBUTEIBHBIX MEPOIIPHATHAX B CIIydae
BO3HUKHOBCHHS YPE3BBIUAHBIX CHTYaIH; HABBIKAMHU
Tof/iep kaHus Oe30MMaCHBIX yCIOBHI
KU3HEACSTEILHOCTH

Ypoens 3

CIIOCOOHOCTBIO OIPENENUTh CBOIO POITb B
o0ecreYeHnN yCTOHYNBOTO Pa3BUTHsI OOIIECTBA, B TOM
YHCIIE IIPYU YTPO3€ U BOZHUKHOBEHUH YPE3BBIYANHBIX
CHTYaIi 1 BOCHHBIX KOH(IHKTOB

YK-9: CnocodeH ucnob30BaTh 6a30BbIe e()eKTOJOrHYecKHe 3HAHUS B COLMAJILHON U npodeccnoHaabHoii chepax

3Hath:

VYposens | | MOHATHE «MHKITIO3WBHASI KOMIIETEHTHOCTEY, €€
KOMIIOHEHTBI U CTPYKTYPY

YpoBeHb 2 | 0COOEHHOCTH IPUMEHEHUsI 6a30BbIX
neeKToIornuecKnx 3HaHU| B COIHAIBHOM 1
PO eCCUOHANBEHON IeATENLHOCTH

YpoBeHb 3 | aNTOpUTM pelIeHus JTI000H MpodeccHoHATEHON
3aJjauy B COLUAIBHOM chepe U npodeccroHanbHON
chepe

Ymers:

VYpoBeHb | | IUTaHUPOBATH M OCYIIECTBISATH MPO(HECCHOHATBHYIO
JIEATSIBHOCTH C JIMIAMH C OTPaHWICHHBIMI
BO3MOXKHOCTSIMH 3/JOpPOBbS X HHBAJIUJIOB

YpoBeHb 2 | HCTIONB30BAaTh HHCTPYMEHTAPHiA 0A30BBIX
Je(eKTONOrnIeCKNX 3HaHUI JUTS PEIICHHS
npodeccHOHATIBPHBIX 33129

VYpoBeHb 3 | amanTHPOBATh TMYHBIA CTHIIB OOMICHNUS K Pa3BUTHIO
OTHOIIICHUI! CO BceMH CyObeKTaMH MHKITIO3UBHOTO
o0pa3oBaHUs

Buaagers:

VYpoBenb | | HaBBIKAMH B3aUMOACHCTBUS B COLUATBHON
npodeccroHambHON cepax ¢ TUIaMH C
OTPaHUYEHHBIMHU BO3MOXKHOCTSMHU 37I0POBBS U
HWHBAJHIOB

VYpoBeHb 2 | CHOCOOHOCTBEO K MTOCTPOCHUIO HHKIFO3UBHOI
KyJBTYPHI C JINIIaMH C OTPaHHICHHBIMHA BO3MOXKHOCTSIMA
37I0pOBBSI X HHBAIINJIOB

YpoBenb 3 | HabopoM 0a30BBIX NEPEKTOTOTUIECKIUX 3HAHUH IS

COBCPUICHCTBOBAaHUA HpO(beCCHOHaHbHOﬁ JACATCIIBHOCTHU




YK-10: CniocodeH NpuHMMATh 000CHOBAHHbIE IKOHOMHYECKHE PEeLICHU B PA3JIMYHBIX 00/1aCTAX KH3HEAATeJbHOCTH

3HaTh:
VYpoBeHb | | HHCTpYMEHTBI U METO/BI A HPUHATHS
000CHOBaHHBIX 3KOHOMHYECKHUX PEIICHIH 1
(hMHAHCOBOH TPaMOTHOCTH B Pa3IHYIHBIX 00JIACTIX
KHU3HEJIESTEIbHOCTH
YpoBeHb 2 | METOAMUECKHE TTOAXOIBI
MOJIETTMPOBAHHs IPUHATHS SKOHOMHYECKIX PELICHUN B
Pa3IHYHBIX 00JIacTAX )KU3HEACATCIHHOCTH,
O0OBEKTUBHBIE OCHOBBI ()YHKIIMOHUPOBAHUS SKOHOMHUKH
U TIOBEAEHHS SKOHOMUYECKHX areHTOB
VYpoBeHb 3 | paboOThI BeAyIMX NPECTaBUTEINICH OCHOBHBIX
HaIpaBJIECHUI SKOHOMUUYECKOH HaYKH, METO/bI OLIEHKH
SKOHOMHYECKUX PEIICHHUI B PA3IHUHBIX 00NACTAX
KHM3HEJIESTEeIbHOCTU
Ymern:
VYposenb 1 | XxapaxkTepu3oBaTh CTATUKY M JUHAMUKY
9KOHOMHYECKOH Cpellbl; COOMpaTh M aHAJIH3UPOBATh
HCXOHBIC JTaHHBIE JUI pacueTa SKOHOMUYECKUX
MoKa3aTelel, XapaKTepHu3yoLUX JeaTeTbHOCTh
YKOHOMHUYECKUX areHTOB B PEANTbHBIX YCIOBHAX
XO3HCTBOBAHUS
VYpoBeHb 2 | oeHUBATh (PHHAHCOBYIO IPAMOTHOCTE KaK OCHOBHOM
JEeTepPMHHAHT 3KOHOMHYECKOH KyJIbTYPBI
VYpoBeHb 3 | OLIEHHUTH HA MPAKTUKE YPPEKTUBHOCT
BBIPAOOTaHHBIX SKOHOMHYIECKUX PELICHUI B Pa3INIHBIX
00JTaCTSIX KHU3HEIESATEIIEHOCTH
Buagers:
YpoBenb 1 | MeTOIaMM NPUHATHS SKOHOMUUYECKUX PELIEHUN B
Pa3IHYHBIX 00NACTAX KU3HEAEATEIbHOCTH; HABBIKAMU
MIPOBEAEHHS 1EJIEHANPAaBIEHHOTO 3KOHOMHYECKOTO
aHaM3a B IPOGECCHOHANBHOMN eI TeTbHOCTH
VYpoBeHb 2 | HaBBIKAMH BBISBICHHS (PAKTOPOB, BIUSIONINX HA
IIPOLIECCHI BBIPAOOTKU U PeaTn3aiii SKOHOMHYECKIX
pelIeHH B yCIOBUAX AMHAMUYHO pa3BUBAIOLIEHCS
cpensl
VYposens 3 | GUHAHCOBOH IPaMOTHOCTBIO MIPH MPHHATHH
KOHKYPEHTOCTIOCOOHBIX YIKOHOMHUECKIX PEIICHUH B
Pa3IMYHBIX 00NACTSIX KH3HEAESATENbHOCTU
YK-11: CniocoGeH ¢popMHpPOBaTh HeTEPNMMOe OTHOLIEHHEe K KOPPYINLIMOHHOMY NOBe/IeHHI0
3HaThb:
VYposens | | mpupogy KOppyIIHHK KaK COI[HATBHO-IIPABOBOTO sABIEHHA. [IoHMMaTh O0IIECTBEHHYIO OMACHOCTH KOPPYIIIUH BO
BCEX €€ MPOSBICHUSX, €€ MOCIEICTBUS U
HEO0OXOIMMOCTb TIPOTHBOJCHCTBHUS ei
YpoBeHb 2 | yTOJIOBHO-TIPaBOBBIE CPEACTBA 0OSCIIEUCHNUS 3aKOHHOCTH U TIPABOIIOPSIKA B Chepe MPOTHBOIEHCTBUS KOPPYIIIHU
VYposens 3 | MexaHU3M (pOpMHPOBAaHHS HETEPIIHIMOTO OTHOIIECHHUS K KOPPYIIIHOHHOMY ITOBEICHHIO
Ymern:
VYpoBeHb | | IPOBOIHUTH KOHCYIBTATHBHYIO Pab0OTy B 00IaCTH IIPOOIEM IPOTUBOACHCTBHS KOPPYIILIUH
VYpoBeHb 2 | peaM30BBIBATH CPEICTBA 0OECIICUEHHNS 3aKOHHOCTH
1 TIPaBOIIOPSA/KA B chepe MPOTHBOACHCTBHS KOPPYIIIHN
VYposens 3 | chopMHpOBATE OTHOIIEHHE OOIIECTBA HETEPITUMOTO OTHOIICHHS K KOPPYIIIHOHHOMY TTOBEICHUIO
Baaners:
VYposeHb | | cHOCOOHOCTBIO K SKCIIEPTHO-KOHCYIBTATHBHOM PaboTe MO MPaBOBEIM BOITPOCAM ITPOTHUBOICHCTBHS KOPPYTIIHH
YpoBeHb 2 | HaBBIKAMH K 00eCTIeYeHHIO 3aKOHHOCTH u
IIPaBOIOPSAKA
VYpoBeHb 3 | cHOCOOHOCTBIO chopMupoBaTh 00IIeCTBEHHOE MHEHHE HETEPIIUMOr0 OTHOIICHHUS K KOPPYIIIHOHHOMY
MIOBEJICHUIO

OIIK-1: Crioco0eH NpUMEHATH 3HaHUSA (HA NIPOMEKYTOYHOM YPOBHE) 3KOHOMHYECKOi, OpPraHNu3alluOHHOM,
YIPaBJIEHYECKOH, COU0JIOIHYECKOH U IICUX0JI0THYeCKOl TeOpHii, POCCHIICKOI0 3aKOHOAATe/IbCTBA B YACTH PaboThI ¢

MEPCOHAJTIOM IIPHU PEHICHUH HpO(i)eCCl/IOHaJIBHBIX 3aaav;




3HaTh:

Yposens 1

CHOBBI 3KOHOMHUYECKON, OpraHU3al[MOHHOH,
YIpaBJIEHYECKOI, COLMONIOTHYECKOi U
TICUXOJIOTMYECKON TEOPUHN B HaCTH pabOTHI C
TIEPCOHAIIOM

YposeHs 2

OCHOBBI PKOHOMUYECKOM, OpraHU3allMOHHOM,
YIPaBIEHYECKON, COLMOIOTMUECKON 1
MICUXOJIOTHYECKOH TEOPHHU MPH PEIICHUN
npoeccHoHANBHBIX 33129

YMmeTh:

Yposens 1

NIPUMEHSATh 3HaHUSI SKOHOMHUYECKOH,
OpraHM3aLMOHHOM, yIIpaBIeHYECKOH,
COLIMOJIOTMYECKON U TICUXOJIOTHUECKON TEOPUH IPU
peneHnH MpodecCHOHaIBHBIX 33129

Yposens 2

aHAJIM3UPOBATH POCCHIICKOE

3aKOHOJATENIBCTBO B LIENIAX IPUMEHEHUS 3HAaHUH
9KOHOMHUUECKOMN, OPraHU3allMOHHOMN, yIIPaBIEHUECKOH,
COLIMOJIOTMYECKOH U IICUXO0JIOTMYECKOM Teopuit

Baanern:

Yposens 1

HaBBbIKaMM PELIEHUS IPUKIAJIHBIX
o(heCCHOHATBHBIX 33/1a4 HA OCHOBE SKOHOMHUYECKOMH,
OpraHM3aLMOHHOM, yIIpaBIeHYECKOH,
COLIMOJIOTMYECKOM U IICUXOJIOTHYECKON TEOPUH

Yposens 2

METOAAMU peIEHHs] IPUKIATHBIX
npodeccroHaTBHEIX 33139 ¢ IPUMEHEHUEM 3HaAHHUH
SKOHOMMUYECKOM, OPraHU3al[MOHHOM, YIIpaBJI€HYECKOH,
COILIMOJIOTMYECKON U TIICUXOJIOTHUYECKON TEOPUH

OIIK-2: CnocodeH ocylecTBIAThL c00p, 00padOTKy M aHAJIM3 JAHHBIX /I pellleHns 3a1a4 B cepe ynpasjieHUs

NePCOHATIOM;
3HaTh:

VYposenb | | coBpeMeHHBIC HHPOPMAIIHOHHBIE TEXHOIOTHH, HHTEIICKTYaJIbHbIE IIPOrPAMMHBIE CPENICTBA, HH(POPMAIIIOHHEIE
crpaBouHble cucTeMsl DexnepansHOro noprana «Poccuiickoe obpazoBaHue»,
nporpaMmMmHoe obecriedenue «Project Professional 2016», «Office Professional Plus 2019» mis perenus
YIIPaBIEHYECKUX 3a/1a4

VYpoBeHb 2 | aHATUTUYECKUH HHCTPYMEHTApHil AJIsl TOCTAHOBKU U PEIIEHHS TUIIOBBIX 3a4a4 10 00paboTke
OOJIBIIMX 00BEMOB JAHHBIX M HH(OPMALINU

Ymern:

VYpoBens 1 | ocymecTBaATh COOp M 00PaOOTKY AAHHBIX, HEOOXOJUMBIX JUISl PEIICHUS TOCTaBIEHHBIX SKOHOMHUUYECKHX
YIIPaBIEHYECKUX 3a/1a4, C HCIOJIB30BAHUEM COBPEMEHHOI'0 HHCTPYMEHTAPHS, HHTEIUICKTYaIbHBIX HHPOPMAIIHOHHO-
AQHATUTHYECKIX CHCTEM, 3KOCHCTEMBI CEPBHCOB IS OHJIAWH- KOMMYHUKAITHH, pa3MEICHNS BUICOBAKAHCHH,
BHJIEOpe3IOMe, TpoBeaeHUs BuieonHTepBbhio Webinar. Bepcus 3.0, nporpammuoe obecrieuenue Project
Standard 2019

VYpoBeHb 2 | oCyIIECTBIATH cOOp, 00pabOTKy 1 aHATIN3 JaHHBIX, HEOOXOANMBIX IJIs PEIICHUS TIOCTABICHHBIX
npoeccHOHATBHBIX 331ad, C UCTIOIH30BaHIEM COBPEMEHHOTO HHCTPYMEHTApHS U HHTEJUICKTYaJIBHBIX
nH(OPMALMOHHO- aHATUTHYECKUX CUCTEM

Baagern:

YpoBenb | | HaBbIKaMu cOopa 1 00pabOTKU JaHHBIX, HEOOXOIUMBIX ISl PEIICHUs MOCTaBIEHHBIX MPUKIAIHBIX SKOHOMUYECKHX
1 YIPaBJICHYECKUX 33/1a4, C UCIIONB30BAHUEM COBPEMEHHOI'O HHCTPYMEHTApHsI, HHTEIUICKTYaIbHBIX
HHPOPMATHOHHO- aHATTMTHYECKIX CHCTEM, IKOCHCTEMBI CEPBICOB /IS OHJIAIH- KOMMYHHKAIIHH, pa3MeIIeHHs
BU/ICOBaKaHCHUI, BUICOPE3IOMeE, TPOBEACHHS BHACONHTEPBhI0 Webinar. Bepcus 3.0, mporpamMHoe obecriedeHue
Project Standard 2019

VYpoBeHb 2 | HaBbIKaMH cOOpa, 0OPaOOTKH M aHAJIN3A JaHHBIX, HEOOXOAMMBIX ISl PEIICHUSI IIOCTABICHHBIX TPO(ECCHOHATBHBIX

337124, C UCIIOIH30BaHIEM COBPEMEHHOTO HHCTPYMEHTApHs W HHTEIUICKTYIEHBIX
MH()OPMALMOHHO- aHATTUTHYECKUX CUCTEM, IKOCUCTEMbI CEPBHICOB JUIS OHJIAMH-

KOMMYHUKaIMi, pa3MelIeHus] BUICOBAaKAHCHH, BUIEOPE3IOMe, IPOBeACHUS BUAeOMHTEpBbi0 Webinar. Bepeus 3.0,
porpamMMHoro obecrieuenust Project

Standard 2019

OIIK-3: Cnioco0eH pa3padaTbIBaTh U OCYIIeCTBIATh MEPONPHUATHS, HATIPABJICHHbIC HA PeaTH3aluI0 CTPATernn
yNpaBJIeHHs TIEPCOHAJIOM, 00eCIeYNBATh NX JOKYMEHTAIHOHHOE CONPOBOKIeHHE U OLleHNBATH OPraHN3alHOHHbIE U

CoOMaJbHbIC MOCJICACTBHUSA

3HaTh:




YpoBeHb | | OCHOBHBIE MEPONPHSTHS B chepe yrnpaBlIeHHs IEPCOHATIOM, MTOPSIIOK
oopMIIEHUS U BEIECHHSI JOKYMEHTAIIUH 10 YIIPABICHUIO MIEPCOHATIOM
YpoBeHb 2 | cocoObI OI[CHUBAHKSI OPTaHU3AIMOHHBIX U COIIMATBHBIX TOCIEACTBUI MEPOTIPHUSITHH 11O
YIPaBICHUIO TIEPCOHATIOM
YMmeTh:
YpoBeHb | | OCYIIECTBIATH MEPOIPHUSATHS, HAPABICHHBIC HA PEATU3ANNI0 CTPATETHH YIIPABICHUS TIEPCOHATIOM, 00eCTIeYHBaTh
HX IOKYMEHTAllMOHHOE COIPOBOXKIECHUE OLIEHUBATh OpraHU3allIOHHBIE U COL[MAJIbHBIC
MOCJIEICTBUSA
VYpoBeHb 2 | pa3pabaThiBaTh MEPONPHUSITHS, HATPABICHHBIC Ha PEATM3ALINIO CTPATEI U YIIPABICHHUS IEPCOHATIOM, OLICHUBATh
OpraHH3alMOHHBIE U
COLIMAJIbHBIC TTOCIIEACTBUS
Baanernb:
YpoBeHb | | HABBIKAMU MPOBEACHUS MEPONPHUATUIN, HAIIPABICHHBIX HA PEATU3AIMIO0 CTPATETHH YIPABICHHS EPCOHAIIOM,
HaBBIKaMH PabOTHI ¢ JOKyMEHTAIMEN 0 COMPOBOXKICHHIO
JTAHHBIX MEPOTIPUSATHI
YpoBeHb 2 | HABBIKAMH pa3pabOTKH MEPONPHTHH, HAIIPABICHHBIX Ha PEATU3AINI0 CTPATETHH YIIPABICHHUS TISPCOHATIOM,

METOJIMKON OLIEHKH MX COLMAIbHBIX U OPTaHU3allMOHHBIX
HOCJIEACTBUI

OIIK-4: CnocodeH NpMMEHATH COBPeMEHHbIE TEXHOJIOTHH U METO/IbI ONIePATHBHOIO YNIPABJICHHS MEPCOHAJIOM, BECTH

AOKYMEHTAIIHOHHOE CONPOBOKACHUE U YUET;

3HaTh:
VYpoBeHb | | OCHOBBI IPUHSATHS PEHMICHUH B chepe yIpaBIeHUs IEPCOHATIOM
VYpoBeHb 2 | mpaBMIIa HOCTPOCHUSI BEJCHHS J1OKYMEHTallMOHHOTO COPOBOXKICHUS U
ydera nepcoHasa
Ymern:
ypOBeHL 1 HCTOJIB30BATh COBPEMEHHBIC TEXHOJIOTUN YIIPABIICHUA IEPCOHATIOM, BECTH JOKYMCHTAIMOHHOEC
COIIPOBOXKIEHHE U YUeT
YpoBeHb 2 | COBpEMEHHBIE TEXHOIOTUH X METO/IBI ONIEPATUBHOTO YIIPABICHHUS TIEPCOHATIOM, BECTH JJOKYMEHTAIIHOHHOE
COIIPOBOXIEHHE U YUET C HCIOIb30BaHUEM COBPEMEHHBIX MH(OPMAIIMOHHBIX TEXHOJIOTUH,
nporpamMMHoe obecriedenue Project Standard 2019
Buagers:
ypOBeHL 1 HaBbIKAMU MPUMEHCHUA COBPEMCHHBIX TEXHOJIOTUU YIIPABJICHUA IICPCOHAIOM, HABBIKAMU y4€Ta U
JIOKYMEHTALIMOHHOT'O COITPOBOXKICHHUS
YpoBeHb 2 | MeTOgaMH pabOThI ¢ IPUMEHEHHUEM COBPEMEHHBIX TEXHOIOTUI

yYHpaBJICHUA IEPCOHATIOM

OIIK-5: CnocodeH uCnoJb30BATh COBPEMEHHbI¢ HH(POPMAalLMOHHBIE TEXHOJIOTHH H IPOrPaMMHBIE CPeCTBA P PellieHHH

npogeccHOHAILHBIX 3a1a4.

3HaThb:

Yposens 1

COBpEMEHHbIE HHPOPMAIMOHHBIE TEXHOIOTHH,
IIPOrpaMMHBIE CPEJCTBA, BKIIIOYasl YIIPABICHUE
KpynHbIMH MaccuBamMu naHHbIX, Office Professional
Plus 2019, mporpammuoe obecrieuenne Project Standard
2019 npu pemennn npohecCHOHATBHBIX

3a/1a4

YposeHs 2

Office Professional Plus 2019, mporpamMmmHoe
obectrieuenne Project Standard 2019 ms pemerns
npodeccroHaTBHBIX 33129 B chepe yIpaBIeHUS
IIepCOHATIOM

OpraHu3alui

YMmeTh:

Yposens |

TIPOBOAMTEL 00PabOTKY HHPOPMAITHH C

MIPUMEHEHHEM COBPEMEHHBIX HH(OPMAIIMOHHBIX
TEXHOJIOTHH, mporpaMMHEIX cpenact Office
Professional Plus 2019, Project Standard 2019,
9KOCHCTEMbI CEPBHUCOB IS OHJIAHH- KOMMYHHKALIHH,
pa3MelleH s BUICOBAKAHCHUIT, BUACOPE3IOME,
mpoBeAeHus BuaconHTepBhi0 Webinar. Bepcus 3.0 mpu
penIeHN: IpopheCCHOHANBHBIX 3a/1a4

Yposens 2

pa3pabaTsIBaTh MEPOIIPHATHS,
HaIpaBJICHHBIE HA PEAIN3ALUI0 CTPATErul
yIpaBIIEHHs] IEPCOHAIIOM,




OLICHUBATh OPTaHU3allMOHHBIC U COLTUAJILHBIC

MOCJIEICTBUS
Buaagers:

VYpoBenb 1 | HaBbIKamMu pabOTHI ¢
COBPEMEHHBIMUHH()OPMAIIIOHHBIMH TEXHOJIOTHSMHA
MaKeTaMH CHEeNHAIBHBIX YKOHOMHUCCKUX U APYTUX
IporpamMm

VYpoBeHb 2 | HABBIKAMH PEIICHMs IPUKIAIHBIX
9KOHOMMYECKHX 3a/1ad Ha OCHOBE aHAJIN3a
HH(OPMALUH C IPUMEHEHHEM CPEACTB COBPEMEHHBIX
MH(POPMALMOHHBIX
TEXHOJIOTUi

ITK-4: CnocodeH k cOopy uHGOpManMH 0 IOTPEOHOCTAX OPraHU3ALMH B IIEPCOHAIE
3HaThb:

VYpoBenb | | TeXHOIOTHHU, METOABI U METOAUKH IIPOBEICHUS aHAIN3a U CHCTEMaTH3al[U1 JOKYMEHTOB U HH(GOPMALUH, HOPAI0K
onpeJeIeHNs IEPCTIeKTUBHON M TEKyIel MOTPeOHOCTH B IIEPCOHANIE, HCTOYHHUKHI 00eCIIeYeH s OpTaHN3aLiN
MIEPCOHATIOM, OpTaHHU3AIH PAOOT Ha PA3IMIHBIX yJacTKaxX MPON3BOJICTBA,

OpraHU3aluy, OTPacIn

YpoBeHb 2 | o01IMe TEHACHLIMH HA PhIHKE TPYAA B 1I€JIOM U B OTEJIBbHON OTPaciiv, KOHKPETHOH mpodeccuul (IoIKHOCTH,
CMELHATbHOCTH), OCHOBBI IICUXOJIOTUHU U COLIUOJIOTHHU TPY1a, OCHOBBI SKOHOMHUKHU, OPraHMU3alluu TPpyaa U
yTIpaBIeHHs, Tapu(pHO- KBaTH(HKAIMOHHBIE CIIPABOYHHKH PadoT 1 mpodeccrit pabodnx 1 KBaTH()UKAIFOHHBIE
XapaKTepPUCTUKH JOJKHOCTEH CITyKalliX, Ipo(ecCHOHATbHBIC
CTaHAapThI

VYpoBeHb 3 | HOpMATHUBHBIE IPABOBBIE AKThI, ONPEEISAIONINE HOMBI TPYIOBOTO IIPaBa, OCHOBBI apXMBHOTO 3aKOHOJATENLCTBA U
HOpMAaTHBHBIE MIPaBOBEIE akTHI Poccniickoit @enepanny B 001acTH BeACHHS JOKyMEHTAIUH 110 TIEPCOHAITY,
3aKOHOJATeNbCTBO Poccuiickoil denepanuu 0 NEPCOHANBHBIX JaHHBIX, JIOKAJIbHBIE HOPMATHBHBIE
aKThI OPraHHU3allH, PEryIUPYIOIHe MOPSIOK 0A00pa NEepCoHala, ClIeHaIn3UPOBaHHbIC HH(OPMALIOHHbIE
CHCTEMBI, IN(POBHIC YCIYTH M CEPBHCH B 00JIACTH 00ECIICYEHHS IEPCOHAIIOM, TPAaHHUIIBI HX TPUMEHECHUS,
HOPMBI 3TUKH JIETIOBOTO OOIIEHS,

MpaBujIa BEJCHUS JICIOBOM MEPENICKU, OCHOBHBIE METPHKHU B 00J1acTH MOAOOpa 1 0TOOpa KaHIAWAATOB Ha
BaKaHTHBIC JJOJDKHOCTH JUIsl 00ECTICUCHUsI TOTPEOHOCTH B
TiepcoHaie

Ymern:

VYposenb | | cobupaTh, aHATU3UPOBATE U CTPYKTYPHUPOBATH HH(POPMAIINIO 00 OCOOCHHOCTSAX OpraHM3aluy paboT Ha pa3THIHBIX
y4acTKax IIPOU3BOJICTBA M Ha KOHKPETHBIX pabOYMX MECTax C y4eTOM LieJIeH, 3a/1ay, INIaHOB U CTPYKTYPBI
OpraHW3anuy, COOMPATh, AaHATTM3UPOBATH M CTPYKTYPHPOBATH HHPOPMAIHIO 00 0COOCHHOCTSIX M BO3MOXKHOCTSIX
MIepCOHAa OPTaHU3ANH, COONPATh, AHAIN3HPOBATE U CTPYKTYPHPOBATH HHPOPMALIHIO 00 OCOOCHHOCTSX PHIHKA
TpyJla, BKIOUas MPeAT0KEeHUsS YCIyT M0 MOUCKY, IPUBIEYEHHUI0, TOA00PY U 0TO0pY
nepcoHana

VYpoBeHb 2 | paboTaTh B MHGOPMALMOHHBIX CHCTEMAaX, HCIIOIb30BaTh U(POBBIC YCIIyTH M CEPBUCHI IO COOPY, aHAIU3Y U
CTPYKTYypPHPOBAHHUIO TOTPEOHOCTH OpTaHHU3aIMH B KaJpax,

KOHCYJIBTUPOBATh COTPYJHUKOB U PYKOBOAUTENEH OpraHU3aIMuU 110 BOIPOCAM PhIHKA TPYAA H 00eCTIedeH s
IIepcoHaIoM, GOpMHUPOBATh IIPEATIOKEHHS 10 aBTOMATU3aLMH M IN(POBU3ALIUH OIEpalnii 1 mpoLeccoB coopa
MTOTPeOHOCTH B IIepCOHAe

VYpoBeHb 3 | coOMFOaTE HOPMBI STHKH AETOBOT0O OOMICHNS, BECTH JETOBYIO IIEPEIHCKY, 00eCTIeunBaTh COONIOICHNE TpeOOBaHM
3aKOHOJaTeNnbCTBa Poccuiickoit denepaliny 1 KOPIOPATUBHBIX IOIUTUK B 0011aCTH 00pabOTKH MEPCOHANBHBIX
JAHHBIX ¥ KOH(UAECHIINAIbHOH
nHpOpMaTUH

Baapgers:

VYposens | | popMupoBaHue IepedHEl BaKaHTHBIX U INTAHHUPYEMBIX K YKOMIDIEKTOBAaHHIO JOJDKHOCTEH (TpodeccHi,
CTIEIAIBHOCTEH) OpraHu3anuy, GOPMHPOBAHHE CAMOCTOSTENBHO U (MJIN) COBMECTHO C PYKOBOIUTEIEM
COOTBETCTBYIOLLETO MOApa3AeieHus: TpeOOBaHUN K BAKAHTHON TOJDKHOCTH (Tpodeccun)

1 MX KOPPEKIHMs

VYpoBeHb 2 | aHANIN3 PHIHKA TPY/A U IIEPCOHANA OPTaHU3aLMH M0 MPOGHITI0 BAKAHTHOH KOKHOCTH (TIpodeccu,
CTICI[ATTBHOCTH)

VYposens 3 | nHGOPMHUPOBAHUE U KOHCYIBTHPOBAHHE

pyKoBoxuTenel noapasaeaeHuil 1 opraHu3aIyu 1o BOIPOcaM phIHKA TPyAa U 00ecTiedeH s
IIEPCOHAJIOM

ITK-5: CnocofeH k noucKy, NpHBJICYEHHI0, 10A00PY U 0TGOPY MepcoHaIa

3HaThb:




Yposens 1

HCTOYHHKH 00CCIICUCHHS OPraHU3aLUH IEPCOHAIOM, TEXHOIOI MU, METOIBI U METOMKY POBEICHHUS aHAJIN3a,
CHCTEMAaTH3aIlNK JJOKYMEHTOB U HH(OPMAIIUH,

CHCTEMBI, METOIBI M (DOPMBI MaTEPHAIBHOIO X HEMATEPHAIBHOIO CTUMY/ITMPOBAHUS TPY/Ia [IEPCOHAIA,
TEXHOJIOTMU K METO/IbI (JOPMHUPOBAHHUS M KOHTPOJISI OFOKETOB OPraHU3aIMU, TEXHOIOIUH U METOIUKH TIOHCKA,
MPUBJIEYEHHS,

noadopa U 0TdOpa mepcoHana

VYpoBeHb 2 | oOpraHHM3aIMOHHAs CTPYKTypa OpTraHN3aliH, TIepedeHb BaKaHTHBIX JOJDKHOCTEH (PO eccHi, CriennalbHOCTEH,
TapuQHO- KBATN(PHUKAIMOHHEIE CIIPAaBOYHUKN paboT U mpodeccnii pabourx 1 KBann(pHKAIMOHHBIE XapaKTePUCTHKH
JOJDKHOCTEH CITyKaluX, NpoeCCHOHANbHBIE CTaHAapTHI,

METO/IMKA IUIAHMPOBAHUS TOTPEOHOCTH OPTraHNU3ally B TIONCKE M PUBJICUCHNUH MTEPCOHANA, OOIIe TCHACHINH Ha
PBIHKE TPY/a U B OTACTHHBIX OTPACIX M BHIaX MPOQeCCHOHAIBHON AeSTeIBHOCTH,

OCHOBBI IICHXOJIOTHU M COIIMOIOTHH TPYAA, OCHOBBI 3KOHOMHUKH, OPTaHH3AIHH TPYAA H

yIpaBJIeHHs IEPCOHATIOM, CIICIUAIM3UPOBaHHbIC HH()OPMAIIMOHHBIC CHCTEMBIL, IIU(POBBIC YCIYTH U CEPBHCHL B
00JTacTH TIOMCKA ¥ IPUBIICUCHHUS TTEPCOHANIA, TPAHHIBI MX IPUMEHEHHS, OCHOBHBIC METPHUKH M aHAJIUTHUCCKIUC
Cpe3bl B 00J1aCTH MOKCKA U

MIpUBJICUCHHS TIepcoHAala

VYpoBeHb 3 | HOpMATHBHBIE IIPABOBEIE AKTHI, ONIPEEIIIONTIE HOPMBI TPYIOBOTO IIPaBa, OCHOBEI apXHBHOTO 3aKOHOIATEIbCTBA
HOPMAaTHBHBIE MIPaBOBEIe akThl Poccuiickoit @enepanun B 001acTé BeACHHUS JOKyMEHTAIUHU 110 TIEPCOHAITY,
OCHOBBI HAJIOTOBOT'O 3aKOHOAATeNnbCTBa Poccuiickoit denepanuu 3akoHonarenbctBo Poccuiickoit deaeparuu o
MIePCOHATBHBIX TaHHBIX, JOKAIbHBIC aKThl OPTaHU3ALNH, PETYIHPYIOIINE MOPAIOK 00SCIICUSHNS ITePCOHATIOM,
IIpaBIJIa BEACHHUS ICJIOBOH MEPEIHUCKH, HOPMBI STUKH JAEIOBOIO
o0wIeHUs

Ymertn:

YpoBenb | | onpenemnsaTs KpUTepuH MOUCKA, IPUBIICUEHUS, 000pa U 0TOOpa nepcoHaa,
co0mpars, aHaJIM3UPOBATh U CTPYKTYPUPOBATh MH(MOPMAIIHIO O KAaHIHIATaX M MPEITIOKCHUSIX Ha PBIHKE TPYAA,
paboTaTh C MONCKOBBIMHU CHCTEMaMH, HH()OPMAIIMOHHBIMH pecypcaMi U I(POBEIMU CEpPBUCAMH B 00JIaCTH
obecriedueHns epcoHaoM, (POPMUPOBATH MPEUIOKEHHS IO
ABTOMATH3AIMHU ¥ [IM(POBU3ALNH MPOLIECCOB MIOUCKA M MPUBIICUCHUS IIEPCOHANA, IPUMEHSATh TEXHOJIIOTHU U
METOJIVKH TTONCKa, IPUBIICUCHNS, IToA00pa 1 0TO0pa KaHANAATOB HA BaKaHTHEIE TOJDKHOCTH (TIpodecchH,
CTIEI[ATBHOCTH) B COOTBETCTBHH C UX
cneurpuKoit

VYpoBeHb 2 | KOHCYJIFTHPOBATH 110 BOIIPOCAM ITPHUBIICYEHHS TIEPCOHAIA,

COCTaBIIAITh U KOHTPOJIUPOBATh CTAThU PAaCXO/0B HA 0OECIICUCHNE IEPCOHATIOM AJIS INTAHUPOBAHHS
OIOIKETOB

VYpoBenb 3 | obecnieunBath codnoeHre TpeOboBaHUM 3aKoHoaTenbcTBa Poccuiickoit deaepannu v NOMUTUK paboTonaTens B
obacTr 00pabOTKU IepCOHATBHBIX JTaHHBIX M KOH(HACHIHAIEHOH HH(OpMaImy,
BECTH JICJIOBYIO TIEPEIHCKY,
cO0MI01aTh HOPMBI 3TUKH JIETIOBOTO OOIIECHUS

Baagern:

YpoBeHb | | IOMCK BO BHYTPEHHUX U BHELIIHUX UCTOYHUKaX HH(OPMALUU O KaHAUJATaX, COOTBETCTBYIOLINX TPeOOBaHUAM
BaKaHTHOH JJOJDKHOCTH (TIPpOo(eCcCchy, CIeHaTbHOCTH) U HHBIM MOTPEOHOCTSIM OpraHU3alliH B IEPCOHAIE,
pa3MeIeHne CBeICHHH 0 BaKaHTHOHN JTOJDKHOCTH (TIpodecCHi, CIEeUaTIbHOCTH) B CPEICTBAX MACCOBOH
HH(pOpPMALUH, CIICIHATN3UPOBAHHBIX PECypcax U CEpPBUCAX, BBIOOP CIIOCOO0B
METOZIOB IIPUBJICUEHHS NIEPCOHANIa B COOTBETCTBUU C IUIAHAMH U OTPaHUYCHUSIMH OpraHU3allly,
cOop, COIOCTaBIeHHE, CTPYKTYPHUPOBAaHKE 1 TIPOBEPKa HH(POPMAIINH O KaHAWIAaTaX Ha BAKAHTHBIC JOJDKHOCTH
(mpodeccun, crienaaTbHOCTH)

YpoBenb 2 | mpoBeaeHue codeceOBaHU U BCTPEY ¢ KaHAWIATaMH Ha BaKaHTHbIE JOJDKHOCTH (TIpodeccuu, CeUanbHOCTH),
M3BEIICHUE KaHANATa 1 HAHUMATEIs O pe3yJIbTaTax codeceJOBaHuUs (BCTPEUH),
OIICHKa COOTBETCTBHUS KaHIUJATOB TPEOOBAHMSIM BaKAHTHOH JOJDKHOCTH M MHBIM TPeOOBaHMSAM OpTraHU3aInN
(mpodeccun,
CIIEIUAIEHOCTH )

YpoBeHb 3 | HOArOTOBKA NPEIJIOKEHUH 110

(opMupoBaHMIO OFO/DKETA HA TIONCK, TIPUBJICUCHHUE, TION00P U 0TOOP NMepcoHana, HHPOPMHUPOBAHIE 1
KOHCYJIBTHPOBAHHE PyKOBOIMUTENECH TTOIpa3AeleHIH H OpraHU3alUy [0 BOIIPOCaM IIPUBIICUCHHS
IiepcoHaa ¢ OLEHKOH 3aTpaT

IIK-6: CnocodeH kK aAMMHUCTPUPOBAHUIO NPOLECCOB o0ecreYeHUs MEPCOHATIOM H COOTBETCTBYIOLIEro IOKYyMeHT0000poTa

3HaTh:

VYposens 1

MOPA0K 0(hOPMIIEHHS, BEICHNUS U XpaHEHHS JOKyMEHTAIIUH, CBSI3aHHOM C TOUCKOM, MIPUBICUCHUEM, II0A00POM H
0TOOpPOM KaHJUIATOB Ha BAKAHTHBIC JODKHOCTH, TIOPSIIOK ()OPMUPOBAHYS, BEACHUS TaHHBIX O IEPCOHANIE
OpraHU3aluy, MOPSIOK IPEACTaBIECHHS OTYETHOCTH,




OCHOBBI JJOKyMEHTO000pOTa U JOKYMEHTAIHOHHOTO 00ECIIeYeH s, TEXHOIOTHH, METOIbI 1 METOIUKH IIPOBEACHHS
aHaJIN3a ¥ CUCTEMAaTU3aLlMH JIOKyMEHTOB U HH(OpMaLUH, OPsI0K IPOBEJCHHS KOHKYPCOB U

o(hopMITeHHS KOHKYPCHOH JTOKYMEHTAITIH,

MIOPAJOK HPOBEICHUS 3aKYOYHBIX IPOIEAYP U 0OpMIICHHUS COMyTCTBYOIIEH

JOKyMEHTaI1
VYpoBeHb 2 | OpraHU3aLMOHHYIO CTPYKTYPY OpraHH3alMK ¥ BaKaHTHBIE JOJDKHOCTH (IIpodecch,
CTICIIATBHOCTH),
CTIEIAITM3NPOBAaHHBIE HH(OPMAMOHHBIE CHCTEMBI, IU(POBBIC YCIYTH U CEPBHUCH! B 00JIACTH 00SCIICUEHHS
MIePCOHATIOM, TPaHHIBI UX
IIPUMEHEHNH,
TapuQHO- KBaTN(PHUKAIMOHHEIE CIIPaBOYHUKN padoT U mpodeccuii pabodrx 1 KBann(pHKAIMOHHBIE XapaKTePUCTHKH
JOJDKHOCTEH CITy’KaluX, Ipo(hecCHOHATbHBIE
CTaH/apTHI,
OCHOBHBIC METPHKU M aHATUTHIECCKHE CPE3bI B 00JIaCTH 00eCTIeIeHHS
TIEPCOHATIOM,
HOPMATHUBHBIE [TPABOBBIE AKThI, ONPEIEIISIONIIE
HOPMBI TPYZI0OBOTO TIpaBa,
OCHOBBI apXHBHOT'O 3aKOHOJATENILCTBA 1 HOPMATHBHEBIE ITPaBOBBIE akThl Poccuiickoit denepanmu B 00macTn
BE/ICHUS JTOKYMECHTAIlUU
T10 TIEPCOHAITY
YpoBeHb 3 | OCHOBBI HAJIOrOBOr'0 3akoHOAaTesbeTBa Poccuiickoit @enepanuu 3akoHoaarenbecTBo Poceuiickoit denepanuu o
MIePCOHATBHBIX JAHHBIX, JOKAIBHBIC aKThl OPTaHU3ALNH, PETyTHPYIOIIIe IOPAI0K IT0A00pa MepcoHaa, IMOopsIoK
3aKITI0UEHHs I0TOBOPOB (KOHTPAKTOB), PaBHiIa BEICHUS JIEIOBOI MEPENUCKU, HOPMBI 3TUKHU JI€I0BOTO
o0reHus
Ymern:
VYpoBeHb | | obecnieunBaTh JOKyMEHTAIIMOHHOE
COIPOBOXKIECHNE BBIXO/]a KaHANIATa Ha paboTy U epeMeIIeH s ITIepcoHala, ohOpMITh JOKYMEHTHI [0 BOIIPOCaM
obecriedueHns pecypcaMu IepcoHana, He0OXOIUMbBIMU JUIs TIPEJOCTABICHHS B TOCY1apCTBEHHbIE OPTaHHl,
IIPe/ICTaBUTENBHbBIE OpTaHbl PA0OTHUKOB, OPTaHU30BBIBATH XPAaHCHUE JOKYMEHTOB B COOTBETCTBHHU C TPEOOBAHUAMHU
3aKOHOMaTeNbCTBa Poccuiickoit denepaniy 1 JOKaTbHBIMA HOPMATHBHBIMU aKTaMH OpTaHH3alnH,
pabotaTs ¢ HHGOPMAINOHHBEIMU CHCTEMAaMH, TU(YPOBBIMU YCIYTaMHU U CEPBUCAMH IO BOIIPOCAM
obecrieueHys IEpCOHANIOM, BEICHUS ITOUCKA U ydeTa KaHUJaTOB Ha BAKaHTHbIE JOJDKHOCTH (Ipodeccud,
CIELUAIBHOCTH)
VYposens 2 | hopMupoBaTh MPEUIOKEHHUS IO aBTOMATH3ANH U (P POBH3AIIH IIPOLIECCOB U JIOKYMEHTO000pOTA I10
obecrieueHHIo
MIEPCOHATIOM,
MIPON3BOANTH MIPEABAPUTEIBHBIC 3aKYIOUHBIE MTPOLIEAYPHI U OOPMIIATH COIYTCTBYIOIIYIO JOKyMEHTAITHIO TI0
3aKITIOUEHHIO I0TOBOPOB,
OpraHU30BBIBATH U MPOBOIUTH KOHKYPCHI, OGOPMIISITh U aHAJIU3HUPOBATH KOHKYPCHYIO
JIOKYMEHTAIIHIO,
obecrieunBaTh coOMIOICHNE TpeOOBaHMI 3aKOHOIATeNbCTBA Poccuiickoit @enepanun 1 KOPIIOPATHBHBIX MOIUTHK B
obnactu 06pabOTKU MEePCOHAIBHBIX TaHHBIX U
KOH(HJICHIHAITBHON HHpOpMaH
VYpoBeHb 3 | BeCTH JIENIOBYIO TIEPEIHCKY,
COOMIOAATh HOPMBI 3THUKA
JIEJIOBOI'O OOLLIEHUS
Baagern:
VYpoBenb | | aHATH30M IPOIECCOB JOKYMEHTOOOOPOTA, JIOKAJIBHBIX JOKYMEHTOB IO BOIIpOcaM 00eCIIedeH s IEPCOHANIOM,
BeJeHHEM MH(OPMALMH O BAaKaHTHBIX JOJDKHOCTAX (Mpodeccusix, CIeHUalIbHOCTSAX) U
KaHJHUIaTax
YpoBeHb 2 | JOKYMEHTAI[IOHHBIM COIIPOBOX/ICHNEM KaHANAATOB Ha JTalax IONCKA, IPUBIICUCHHUS, IToA00pa 1 oToopa
MepCOHaNa Ha BaKaHTHBIE TOJDKHOCTH (Tpod)eccrH, CienuaabHOCTH ), MHPOPMUPOBAHNE KAaHAUIATOB O
pesynbTarax orbopa,
TTOATOTOBKOH 3aIIPOCOB O KaHWIAaTaX B FOCYIapPCTBEHHBIE OPTaHBI B CITydasix, IPEyCMOTPEHHBIX AEHCTBYIOMNM
3aKOHOJATeNbCTBOM Poccuiickoit @enepanum, 1 00paboTKa MOTYyIEHHBIX CBEACHHH
VYpoBeHb 3 | MOATOTOBKOMH 1 00pabOTKON YBEIOMIICHHH B TOCYJapCTBECHHBIE OPTaHbI, IPEICTaBUTENbHBIC OPraHbl PAOOTHUKOB I10

BOIIPOCAM II0MCKa,

TIPUBJIEYEHHMS, T0100pa U 0TOOpa MepcoHaa, COPOBOXKICHUEM J0TOBOPOB 110 00ECIICUEHNIO OPTraHU3alini
NIEPCOHAIOM, BKIII0Yas IPEABAPUTEIbHBIE IPOLIEAYPBI IPU UX

3aKII0OYEHUN

IIK-1: Cnoco0eH K BeIEHUIO IOKYMEHTAIIMH 110 Y4eTy U IBUKEHHI0 ePCOHAJIA

3HaTh:




Yposens 1

OCHOBHBIE HCTOYHUKHU I/IH(bOpMaIlI/II/I u O6HII/IC oAXOAbl, JAOMINE BO3MOXHOCTb U3YUaTh PE3YJIbTAThI, [IOJTYYCHHBIC
OTCYCCTBCHHBIMU U Sap}76€)KHBIMI/I HUCCIICA0BATCIIIMU B 001aCcTH SKOHOMHUKH.

VYpoBeHb 2 | Pe3ynbraThl Hay4YHBIX HCCIIEAOBAHUMH, TOITyYEHHbBIE OTCUECTBEHHBIMH U 3apyOeKHBIMU HCCIIEA0BATEIISIMY,
COBpEMEHHBIC TIEPCIICKTUBHBIC HAIIPABJICHNS HAYYHOTO HCCIIEIOBAHU, TPeOOBAaHHS, (POPMBI, ITAIIBI COCTABICHHS
IIPOrpaMMBbI HAyYHOTO HCCIIEA0BAaHNS B 00JIACTH YKOHOMHKH.
Ymern:
VYposenb | | AHamM3MpOBaTH Pe3yIbTATHI, MONyYSHHBIC OTCUCCTBCHHBIMH U 3apyOeKHBIMHU HCCIIEIOBATENIIME B 00/IaCTH
9KOHOMHKHU C UCTIOIb30BaHHEM YKOHOMHUUECKOT0 annapaTa.
VYposenb 2 | CucTeMaTU3HPOBATh U KPUTUUECKU OLIEHUBATh PE3yIbTaThl OTEUECTBEHHBIX U 3apyOeKHBIX HAyUHBIX
HCCIICIOBAHMH, a TaloKe OIIEHNBATh COBPEMEHHBIC TICPCIICKTUBHBIC HAIIPABJICHNS HAYYHOTO HCCIICJOBAHUS,
TpeboBaHuUs, (POPMBI U ITAIBI COCTABICHUS IPOrPAMMBI KOHKPETHOTO HAYYHOTO UCCIECOBAHUS.
Baanernb:
VYposens | | HaBeikamu noucka u 00paboTku HayYHOH HH(DOPMAIUU B 001aCTH 3KOHOMHUKH.
VYposens 2 | Meromgamu u criocobamu 0000IICHNS X KPUTHUECKOTO OLICHUBAHUS PE3yJIbTaTOB HAYYHBIX UCCIEOBAHUM,

TIOJTYYCHHBIX OTCUCCTBEHHBIMU U 3apy6C)KHbIMl/l HCCICA0BATEIIAMH, TEXHOJIOT'UAMU COCTABJICHUS IPOTrPAMMBI
KOHKPECTHOI'O HAYYHOI'O UCCJICAOBAHMA.

IIK-2: CnocobeH k pa3padoTke THIOBLIX ()OPM JOKYMEHTOB 110 y4eTy U JBUKCHUIO IEPCOHAJIA, CONPOBOKICHUIO IPOLEAYD

oopMiIeHHs TPYIOBBIX OTHOLIEHHIi

3HaTh:

Yposens 1

HopmarusHsie

IIPaBOBBIE AKTBHI,
OTIPEAETSAIOUINE HOPMBI
TPYJIOBOTO NpaBa, OCHOBBI
ApPXUBHOTO
3aKOHO/ATEJILCTBA U
HOpPMAaTHUBHBIE PABOBBIE
akThl Poccuiickoit
denepanyu B obnacTu
oopmiteHUs, BECHUS H
XpaHEeHUsI JOKYMEHTOB 110
o(hopMIIEHUIO TPYAOBBIX
OTHOIICHUH

Yposens 2

Tapudno-

KB (pUKALIMOHHEIE
CIPaBOYHUKHU paboT U
npodeccuii pabounx u
KBTI (PpUKAIMOHHEIE
XapaKTepUCTUKU
JIOJDKHOCTEN
CITyKaIlnX,
npodeccuoHaNTbHBIC
CTaHJapThI

Yposens 3

JlokanbHbIE
HOPMAaTUBHbBIE aKThI
OpTaHu3aluyu B 00IacTh
oopmnenus
pacropsAUTENbHBIX U
OpraHN3alMOHHBIX,
HH()OPMALUOHHO-
CIPABOYHBIX JIOKyMEHTOB,
PETYIHPYIOIINX
TPYIOBBIC OTHOIICHHUS

YMeTh:

Yposens 1

Pabotats co
CTEIHaTU3UPOBAHHBIMH
nH(OPMaLMOHHBIMU
CHCTeMaMH, IH(PPOBEIMI
yCIyraMH U CepBHCaMH
10 BEJCHUIO yueTa U
JIBIDKEHMIO [IEPCOHANA,
COIIPOBOXKIECHUIO
TPYJOBBIX OTHOILIEHUI

YposeHs 2

Onpenensith




CTPYKTYpY 1
cojiep>kaHue, TOTOBUTh
TIPOCKTHI
HOPMAaTHUBHBIX
JIOKYMEHTOB U
JIOKYMEHTOB 110
oopmiteHHIO
TPYJOBBIX OTHOILIEHUI

YpoBens 3 | BecTu

JIEJIOBYIO TIEPETIUCKY,
COOMIOaTh HOPMBI
STHUKH JETO0BOTO
o0wIeHus

Baanernb:

VYposens 1 | pa3paboTka MpOEKTOB
JIOKAJTbHBIX
HOPMATHUBHBIX aKTOB
OpraHu3alu,
PETYIHAPYIOLIIX
TPYIOBBIE OTHOLICHUS

YpoBeHb 2 | MOATOTOBKOM
TIPEeJIOKEHUH 110
ONTHMH3AIHH OpM
JOKYMEHTOB U

1 poBU3aALUN
JIOKyMEHTO000pOTa
OpraHu3anuy B 00J1aCTH
0(hOpPMIIEHUS TPYOBBIX
OTHOILIEHU I

YpoBeHb 3 | MOATOTOBKOM

3aIIPOCOB B
TOCY/apCTBEHHEIE OPTaHBI
U CTOPOHHHE
OpraHu3aluy Ui
TTOATBEPIKICHU
CBEJICHUI B HHTEpecax
pabOTHHUKOB U
paboTomatens

IIK-3: Cnoco0eH kK aAMMHUCTPUPOBAHHUIO NPOLECCOB U IOKYMEHT0000pPOTA M0 YUYETY U ABHKEHHUIO IIePCOHAJIA,
MpeACTABJEHUIO IOKYMEHTOB 110 MEPCOHAJY B FOCy/IapcTBEeHHbIE OPraHbl

3HaThb:

VYposens 1 | TexHonoruu,

METO/IBI U METOIMKH

MIPOBE/ICHHS aHAIN3a U

CUCTEMaTH3aIUN

JIOKYMEHTOB U

HH(pOpPMALUK, OCHOBBI

JIOKYMEHTOO0OPOTa U IOKyMEHTAIIMOHHOTO
obecrieueHust

OpraHu3aluu

YpoBeHb 2 | OCHOBHBIE

METPUKH U
AHATUTHIECKUE CPE3bI
B 00JTaCTH JBMKEHUSA K
ydeTa IepcoHana,
HOPMATHBHbIE
[IPaBOBBIC AKTHI,
peryupyroLIre npasa
M 00513aHHOCTH
TOCYJapCTBEHHBIX
OpraHoB

YpoBeHb 3 | TOKaNbHBIE
HOPMAaTHBHbIE aKThI
OpraHW3aliy B
obmacTu oopmIIeHUS




pactopsauTeNbHbIX U
OpraHHU3alMOHHbIX,
HHPOPMATHOHHO-
CIIPaBOYHBIX
JIOKyMEHTOB,
peryIupyromux
TPYIOBBIC OTHOIICHHUS

YMmeTh:

Yposens 1

oopMIIATE yUeTHBIE
JIOKYMEHTBI,
MPeI0CTaBIsIEMbIC B
rOCyIapCTBEHHBIC
OpTaHbl,
Mpe/ICTaBUTENbHbIE
OpraHbl

pabOTHUKOB

YposeHs 2

pabotaTts ¢
“H(POPMALMOHHBIMHU
cucTeMaMH, U(POBBIMH
yCIyraMH ¥ CepBHCAMH
I10 BEJICHUIO yueTa U
JBI)KCHUIO TIEpCOHaa

Yposens 3

aHAJIM3UPOBATH IIPaBUIIa,
TIPOLIETyPHI U TIOPSIIOK,
peryIupyroIye Ipasa u
00s13aHHOCTH
rocyJapCcTBEHHBIX
OPTaHOB M OpPTaHU3ALNH
10 BOIIpOcaM o0MeHa
JOKyMEHTAIUeH 1o
TIepCOHANY,

Baanernb:

Yposens 1

opra"usanus
JOKyMEHTO000pOTa MO
y4eTy U ABIKCHHUIO
HepcoHaa

Yposens 2

MOJTOTOBKA
YBEJOMJICHU, OTYETHOM,
CTaTUCTUYECKOH U
aHAJUTHYSCKOMN
nHpOpMALUH IO
TIepCoHAITY

Yposens 3

MO/ITOTOBKA
HHPOPMAITUH O
3aKIFOYEHHHN TPY/OBOIO
WK TPaXKIAHCKO-
MPaBOBOI'0 JIOTOBOPA HA
BBITIOJTHEHHE padoT

IIK-9: CnocofeH kK aAMMHHCTPUPOBAHUIO IIPOLECCOB NPOBEJCHUS OLCHKH U aTTECTALIMU NIEPCOHAJIA U COOTBETCTBYIOIEIO

JOKYMEHT0000pOoTa

3HaTh:

Yposens 1

TIOPSIIOK 0OhOPMITCHHS,
BE/ICHHS U XpaHCHHUS
JIOKyMEHTAaIHH,
CBSI3aHHOM ¢
MPOBEICHHEM OLICHKU U
aTTeCTallMH IepcoHaja

YposeHs 2

TEXHOJIOTHH, METOJIBI 1
METOJIVKH TTPOBEICHUS
aHaNIM3a U
CHCTEMAaTH3alUH
JOKYMEHTOB U
nHpOpMAUH

Yposens 3

OCHOBBI




JOKyMEHTO0000pOoTa U
JIOKYMEHTALIMOHHOT'O
obecrieucHus,
OpTraHu3allMOHHYIO
CTPYKTYpPY OpTraHH3alHK
1 BaKaHTHbIC JOJDKHOCTH

YMmeTh:

Yposens |

pa3pabarbiBaTh U
ohopMITATE TOKyMEHTHI
10 BOIIPOCAM MPOBEICHUS
OLICHKHU U aTTECTAllUH
nepcoHaa

Yposens 2

OpPraHHU30BBIBATH
XpaHEHUe T0KYMEHTOB B
COOTBETCTBHHU C
TpeOOBaHUSAMH TPYIOBOTO
3aKOHOIATEIILCTBA
Poccuiickoit ®eneparnuu
M JIOKAJLHBIMM aKTaMH
OpraHu3aluu,

pabotaTs ¢
nH(OPMAaLMOHHBIMHI
CHCTEMaMH

Yposens 3

BECTH JICTIOBYIO
TIEPETTUCKY,

co0MI01aTh HOPMBI 3TUKH
JIETIOBOTO OOIIEHMS

Baanern:

Yposens |

AHAJIU30M MPOLIECCOB
JIOKyMEHTO000pOTa,
JIOKQJIbHBIX JOKYMCHTOB
IO OLIEHKE M aTTECTALIH
repcoHaa

Yposens 2

JTOKYMCHTAIIMOHHBIM
COIIPOBOXKICHHEM
mporecca 1 pe3ybTaToB
OLICHKH U aTTeCTalluu
repcoHa’a

Yposens 3

THOATOTOBKOM
TIPEIOKEHUHN IO
Pa3BUTHIO MTEPCOHAJIA TIO
pe3ynbTaTam OLEHKH U
aTTeCTAIllnA

IIK-7: CnnocodeH K 1esiTeIbHOCTH 10 OPTraHU3alUH 1 TPOBEIeHNI0 OLIEHKH MepPCoHaJIa

3HaTh:

Yposens 1

TEXHOJIOTHU ¥ METO/BI ONpeIeeHuUs MPOPECCHOHANBHBIX 3HAHUH, YMEHHUIH U KOMITETCHIINH, TEXHOJIOTUU U METOJIBI
OLICHKH JINYHOCTHBIX KQUECTB M XapaKTEPUCTUK, CUCTEMbI, METObI K (POPMBI MATEPHAIBLHOIO U HEMATEPHATIBHOTO
CTUMYJIMPOBAHUS TPy/a IIEPCOHANA,

TEXHOJIOTHU ¥ METOIbI (POPMHUPOBAHUS U KOHTPOJIS OI0KETOB,

TEXHOJIOTMH, METOABI XU METOAUKI aHAIU3a U CUCTEMATH3aIM1

JIOKYMEHTOB 1 HH(DOpMAIHH,

OCHOBBI O0IIEH 1

COLIHAIBHOM IICUXOJOTUH, COLIMOIOTHH 1

MICUXOJIOTHHU TPY/A,

OCHOBBI TIPOM3BOJICTBCHHOMN JICATEILHOCTH

OpTaHu3aIun

Yposensb 2

MOPAJOK MPOBEICHUS 3aKyIOYHBIX MPOLETYP U 0POPMIICHUS COMYTCTBYIOMIEH JOKYMEHTALUH, OpraHU3aI[HOHHAS
CTPYKTypa OpraHH3alliy ¥ BaKaHTHBIE JOJDKHOCTH (IIPO(ECCHH, CIICIUATBHOCTH), TApUPHO- KBATN(PHUKAIOHHbIC
CTIPaBOYHMKH PaboT ¥ mpodeccuit pabounx 1 KBaTH()UKAIIOHHBIE XapaKTePHCTHKH JOJDKHOCTEH CITy KalluX,
npodeccroHaTbHBIE CTAaHAPTHI, CIECHATH3HPOBAHHBIC HH(POPMAMOHHBIE CUCTEMBI, IU(PPOBBIC YCIYTU H CEPBUCH
B 00NaCTHU OLIEHKU NE€PCOHAaNa, TPAHHULbl UX PUMEHEHHS,

OCHOBHBIC METPHKU M aHATUTHYCCKHE CPE3bl B 00JIACTH OICHKU ITepCOHa, HOPMAaTHBHBIC TPABOBBIC

aKThl, OLIPEJEIIAIOINE HOPMBI TPYI0BOrO IIpaBa




Yposens 3

OCHOBBI apXHMBHOT'0 3aKOHOJATEILCTBA U HOPMATHBHBIE IPAaBOBBIE akThI Poccuiickoit denepanuu B 06nacTu
BEJICHUS IOKYMEHTALUH MO NEPCOHAIY, 3aKOHOJATEIbCTBO

Poccuiickoii @enepanuy 0 NEPCOHANBHBIX JaHHBIX, JOKAJIbHbIE HOPMATUBHBIE AKTHl OPraHU3allUK, PErYIUPYIOLINE
TIOPSIOK

OLICHKH [IepCOHaa,

MOPAIOK 3aKIIOYEHUS

JIOTOBOPOB (KOHTPAKTOB),

IIpaBUJIA BEACHUS

JIeTI0BOM Mepenucky,

HOPMBI 3TUKH JEJI0BOIO

oOrmeHus

YMeTh:

Yposens 1

OIIpEeeNsATh apaMeTphl U KPUTEPUH OLICHKHU MepcoHaia Pa3pabaTeiBaTh CPeCTBAa U METOABI IPOBEICHUS OLIEHKH
MIePCOHANA, BEIICIATE (ONMPEAeATh) TPYIITEl IEPCOHANA TS IIPOBEACHUS OLICHKH, ONPE/ICIATh MOTHBAIIMOHHEIC
(haxTOpPBI IPOBE/ICHNS OIIEHKH TIePCOHANIA, COCTABIIATh 1 KOHTPOJIMPOBATH CTAThH PACXOJIOB HA OIEHKY IEpCOHANA
JUIS TTAaHUPOBAHUS OIOKETOB, 00eCIIeYrBaTh OPraHU3aLMOHHOE CONPOBOXKAICHHE OLIEHKU IepCoHaa,
obecreunBaTh COXPAaHHOCTh KOH(UACHINATBFHOW HH()OPMAIIMHU TIPH

NIPOBEJICHUH OLIEHKU IIepcoHala

Yposens 2

OPTaHM30BBIBATH XPAaHEHUE JOKyMEHTOB B COOTBETCTBHH C TPEOOBAaHHUAMHE TPYIOBOTO, ApXHBHOTO 3aKOHOATEIIECTBA
Poccuiickoii @enepanyuy U IOKAJIbHBIMU HOPMATUBHBIMU aKTaMU OpraHU3alluy,

co0HMpaTh, aHAIM3UPOBATh U CTPYKTYPUPOBATh HHGOPMALIMIO O MPEJIOKEHHUAX MO OLIEHKE NePCOHala Ha PhIHKE
Tpyna,

TIPON3BOANTH MIPEABAPUTEIBHBIC 3aKyIOYHBIC TPOLIEAYPHI X O(OPMIIATH COMYTCTBYIOIIYO JOKyMEHTAIIHIO TI0
3aKITI0UEHHIO I0TOBOPOB,

ONpE/ENATh YCIOBHS I 3aKIIOYEHHUS JOTOBOPOB Ha OKa3aHHUE YCIYT I10

NIPOBEJICHUIO OLIEHKH IIEpCOHAIa,

CUCTEMaTHU3UPOBATh,

000011aTh U aHATU3UPOBATh

pe3yIbTaThl OLEHKU IIEpCOHaa,

OIIOBEIIATh O pe3yJbTaTax

IIPOBEICHHON OLIEHKH IIEPCOHAI U PYKOBOICTBO

Yposens 3

paborarh B HHQOPMAIMOHHBIX CUCTEMaX, UCIIOJIB30BATh LIN(POBBIC YCIYTH U CEPBUCHI 110 IPOBEIICHUIO OLICHKU
nepcoHaia, GopMHUpOBaTh MPEAIOKEHNUS IT0 aBTOMATH3AINH U AP POBU3AIIIH IIPOIIECCOB OLICHKH 1 aTTECTAIIUH
nepcoHana, obecreunBaTh COONOAeHIE TPpeOOBaHMH 3aKoHOAaTeIbCcTBA Poccuiickoit denepanyuu ¥ KOPIIOPATUBHBIX
MIOJINTUK B 00acTH 00pabOTKH IEPCOHANBHBIX AaHHBIX M KOH(GHICHIINAIbHOI HH(OpMALHH,

BECTH JIEJIOBYIO IIEPEIUCKY,

COOJIOATh HOPMBI 3THKU JICJIOBOTO OOIIEHUS

Baanernb:

Yposens 1

pa3paboTKoii IIaHa OIEHKH IePCOHAIA B

COOTBETCTBHUH C LIEJIIMH OpPraHU3ALUH, ONPEJEICHUEM PECYPCOB, BEIOOP CPEACTB U METOOB IPOBEJECHUS OLIEHKU
MepcoHana B COOTBETCTBUH C LIESIMH OpTraHU3aluH,

NIPOBEJICHUEM OLICHKU IIEPCOHAIA B COOTBETCTBUM C INIAHAMU

OpraHu3aluu

YposeHs 2

COIIPOBOKICHUEM JI0OTOBOPOB € OPraHU3alUsAMM - HCIIONHUTEISAMH MEPONIPHUATHH 110 OLIEHKE IIEPCOHAJIA, BKIIOYasi
NIpeBapUTEIbHbIE IPOLELY Pl IPU UX

3aKIIOYCHUH,

KoncynpTupoBaHueM nepcoHana 1o Bonpocam

OLEHKI

Yposens 3

TIOATOTOBKOM PEKOMEHIAlNi PYKOBOJICTBY U MIEPCOHAITY T10 pE3yJIbTaTaM MPOBEACHHOM OLEHKH IepCOHAaIa,
TIOATOTOBKOM MPeIoxKEeHHUH 110

(bopMupoBaHHUIO OFOKETa Ha OPraHU3ALUIO U MPOBEICHUE OLCHKH

repcoHana

IIK-8: CnocobeH Kk OpraHu3aliiy 4 NPOBEJICHHIO ATTeCTALMU IePCOHAIa

3HaTh:

Yposens 1

TIOPSI/IOK U TEXHOJIOTHS ITPOBEJICHUS aTTECTAIMH [IepCoHala,
TEXHOJIOTHU M METOBI OIPE/ICIICHHS M OLICHKH MPO(eCCHOHATBHBIX 3HAHNH, YMEHIH W KOMIECTEHIIUH, CHCTEMHI,
METOJBI U

(hopMbI MaTepHAILHOTO M HEMATEPHAILHOIO CTUMYJIMPOBAHHMS TPY/ia IIEPCOHaa,

TEXHOJIOTHU U METOABI ()OPMUPOBAHUS ¥ KOHTPOJIS OIOXKETOB, TEXHOJIOTHHU, METOJIBI U METOJUKH TIPOBEACHUS
aHaJIM3a U CHCTEMATH3alNH JOKyMEHTOB

nH(pOpMALUH




Yposens 2

OCHOBBI
MIPOU3BOACTBEHHOH IEATEIbHOCTH

OpraHH3aIuny,

OCHOBBI OOIIIEH ¥ COIMATLHON TICUXOJIOTHH, COIIMOJIOTHU U

MICUXOJIOTHHU TPYJa,

OpraHU3alMOHHYIO0 CTPYKTYpPY OPraHU3alUH U BAKAHTHBIE TOKHOCTH

(mpodeccun, crienaaTbHOCTH),

CTIEIATH3UPOBAaHHbIC

nH(OpPMaLMOHHbBIE CUCTEMBI, IM(POBBIC YCIIyTH M CEPBUCH B 00IACTH aTTECTALIMHU [IEPCOHANIA, IPaHHULBI X
MIPUMCHEHNS,

Tapu(HO- KBATN(PHUKAIMOHHbIE CIIPABOYHUKN paboT U mpodeccuii pabounx 1 KBannu(pHKAIMOHHBIE XapaKTePUCTUKH
JIOJDKHOCTEH CITyKalluX,

npogecCHOHAIbHBIE CTaHAAPTHI,

OCHOBHBIEC METPHKU U

aHAJTUTHYECKHIE CPE3bI B

001acTH aTTecTalluy MEPCOHa

YpoBeHb 3 | HOpMaTHBHBIE IIPABOBBIE aKThl, OIPEIEISIOIINE HOPMBI TPYIOBOIO IIpaBa, OCHOBBI apXUBHOIO 3aKOHOJATEIbCTBA U
HOpMAaTHBHEIE MIPaBOBEIE akThl Poccuiickoit @enepanuu B 001acTH BeACHHUS JOKYMEHTAIUH 10 TIEPCOHAITY
3akoHonaTenscTBO Poccuiickoit denepanuu o NEPCOHANBHBIX AaHHBIX, JTOKAIbHbIE HOPMATUBHBIE aKThI
OpraHU3alluy, PETYIUPYIOLIIE NOPSIOK aTTECTALUK [IEPCOHAA, IPpaBUila BEACHUS 1€I0BOM EepENUCKU, HOPMbI
STHUKU JI€10BOIO
o0wIeHHs

Ymern:

VYposens | | ompenensTs mapaMeTphl U KPUTEPUU aTTECTALUH IIEpPCOHAa,
ONpEZENATh U IPUMEHATH CPEACTBA U METOJIBI
aTTecTalluy,

BBIJIETISITH TPYIITBI IIEpCOHANA IS
MIPOBECHHS aTTECTAllNH,

obecrieunBaTh TOKyMEHTallHOHHOE
COIIPOBOXKICHUE aTTECTAlMU IIEpCoHala

VYpoBeHb 2 | COCTABNIATH U KOHTPOIUPOBATh CTaThH PACXOAOB Ha aTTECTAIIMIO IEPCOHANA AJIs IUIaHUPOBAHUsSI OIOXKETOB,
paborath ¢ ”HPOPMAIMOHHBIMU CHCTEMaMH, IN(POBBIMHU yCITyTraMH ¥ CEPBUCAMH T10 IIPOBEACHUIO ATTECTALINN
nepcoHaia, GopMHUPOBATH MPEATIOKEHNS 110 aBTOMATH3aNH U U(POBU3ALUH TIpoIiecca
aTTecTalluy MepcoHaa

YpoBeHb 3 | OpraHU30BBIBATH XPAHEHUE JJOKYMEHTOB B COOTBETCTBUU C TPEOOBAHHSAMH TPYI0BOTO, apXUBHOTO 3aKOHOIATENbCTBA
Poccniickoii denepanyu 1 TOKIBHBIME JI0KYMEHTaMU OpPraHU3aliHi, 00eCeYnBaTh COOMIOICHIE TPeOOBaHIH
3akoHOJaTenbcTBa Poccuiickoit denepaliiv ¥ KOPIOPATUBHBIX TOJIUTHK B 001acTH 00pabOTKH MEPCOHATBHBIX
JAaHHBIX ¥ KOH(QUACHINATHHON HHPOPMAIUH, COONMIOIATh HOPMBI STHKH
JIEJI0BOT0 OOIIEeHHs

Buagers:
VYpoBenb 1 | pa3paboTKOH MPOEKTOB JOKyMEHTOB,
OIIPEIEIAIONINX NTOPSII0K aTTECTALUY NIEPCOHANA,
OLIEHKa COOTBETCTBYIOLIUX 3aTpaT, OpraHU3alluOHHBIM U JOKyMEHTAllMOHHBIM COIIPOBOKACHUEM IIpoliecca
aTTecTalluu U paboOThI aTTECTAI[MOHHOM
KOMHCCHH

VYpoBeHb 2 | MOATOTOBKOH MPEIOKEHHH 110 (POPMUPOBAHUIO OFO/DKETA HAa OPTaHHM3AIIIO U
MIPOBEICHHE aTTECTALlUH MIepCoHaa

YpoBeHb 3 | HOATOTOBKO# MPEUIOKEHUH 110 pe3yIbTaTaM aTTeCTallli O COOTBETCTBUU paOOTHUKA 3aHUMAeMOM TOJPKHOCTH WIIN

BBITTOJTHAEMON padoTe

OIIK-6: Cnoco0eH NOHMMATH NIPHHUMIIBI PA00THI COBPEMEHHBIX HHGOPMALMOHHBIX TEXHOJIOTHIl H MCIO/Ib30BATh MX JJIsl

peuaieHus 3aaa4 HpO(l)eCCI/IOHaJIbHOﬁ ACATECIbHOCTH.

3HaTh:
VYposeHb | | TepMHHOIOTHIO B 001aCTH HU(POBOI SKOHOMHUKH U IIH(PPOBBIX
TEXHOJIOTUi
VYpoBeHb 2 | cOBpeMEHHbIE HH(YOPMALMOHHBIE TEXHONOIMU U MPUHIUIBI UX pabOThI MPU PELIEHUH 33124 NPOPeCcCHOHANBHOM
JEATETbHOCTH
Ymers:
VYpoBeHb | | BEITONHATH TPYJOBBIE ASHCTBHUS C HCIOIB30BaHUEM MH()OPMAIIHOHHBIX
TEXHOJIOTH TIPH PEIICHNH 33124 IPO(hECCHOHATBHOMN JIESITEIIEHOCTH
VYposenb 2 | 000CHOBaHHO BBEIOMPATH COBPEMEHHBIC HH(OPMALIHOHHBIE TEXHOIOTHH, OPHEHTHPYSICh HA

3371241 POPECCHOHANTBHOM IeATETBHOCTH




Baanernb:

VYposeHb | | HaBEIKAMHUIIPUMEHEHHS COBPEMEHHBIX HH()OPMAIIMOHHBIX TEXHOJIOT Ui (001auHBIe TEXHOIIOTHUB YIIPABICHIH
MIEPCOHATIOM) JUIS PEIICHUS
3a/1a4 po(heCCHOHAIIBHOI AESTEILHOCTH

VYpoBeHb 2 | HABBIKAMH (POPMUPOBAHUS TPACKTOPHHU Pa3BUTHsI IPOPECCHOHANBHON EATEIBHOCTH B aKTUBHOMH Cpefie ¢

HCIIOJIB30BAHUEM COBPECMCHHBIX

MH()OPMALMOHHBIX TEXHOJIOTUH U MPOrPaMMHBIXCPECTB (00IaYHbIC TEXHOIOIHU B yIIPABICHUHU IIEPCOHATIOM,

SAP Success Factors)

IIK-9: CnocofeH k aAMMHHCTPUPOBAHUIO IIPOLECCOB NPOBEJCHUS OLCHKH U aTTECTAIIMU IEPCOHAIA U COOTBETCTBYIOIEIO

JOKYMEHT0000pOoTa

3HaTh:

Yposens 1

TIOPSI0K O(OPMIICHHS,
BEJICHUSI U XpaHEHUs
JIOKyMEHTAIHH,
CBSI3aHHOM C
MIPOBEACHUEM OLICHKU U
aTTEeCTAIMH [IepcoHaa

Yposens 2

TEXHOJIOTHH, METOIBI 1
METOIVKH TTPOBEICHUS
aHaNIM3a U
CHCTEMAaTH3alUH
JOKyMEHTOB U
nHpOpMAUH

Yposens 3

OCHOBBI
JOKYMEHTO000pOTa U
JOKyMEHTAI[IOHHOTO
obecrieucHus,
OpraHU3aLlUOHHYIO
CTPYKTYpY OpraHH3aLin
1 BaKaHTHBIC JOJDKHOCTH

YMmeTh:

Yposens 1

pa3pabaThiBaTh U
ohopMITATE TOKyMEHTHI
0 BOIIPOCAM IMPOBEICHUSI
OLICHKHU U aTTECTalUK
repcoHaa

Yposens 2

OpPraHHU30BBIBATH
XpaHEeHHE TOKyMEHTOB B
COOTBETCTBHHU C
TpeOOBaHUSAMU TPYIOBOTO
3aKOHOJIaTEIILCTBA
Poccuiickoit ®enepanuu
H JIOKAJLHBIMM aKTaMH
OpraHu3aluu,

paborats ¢
HHGOPMAMOHHBIMHU
CHCTEMaMH

Yposens 3

BECTH [ICJIOBYIO
MEPEIUCKY,

COOII0aTh HOPMBI ITHKU
JIEJIOBOTO OOIIEHUS

Baanern:

Yposens 1

aHAJIM30M IIPOLIECCOB
JIOKyMEHT0000pOTa,
JIOKQJIbHBIX JOKYMCEHTOB
II0 OLICHKE M aTTeCTALUH
HepcoHaa

Yposens 2

JIOKYMEHTAI[IOHHBIM
COIIPOBOXKIECHHEM
Iporecca U pe3yJIbTaToB
OIICHKH U aTTECTAIlIH
IepCcoHaNa

Yposens 3

MHOATOTOBKOM




TIPEeTIOKEHUH 110
Pa3BUTHIO TIEPCOHANIA 110
pe3ynbTaTam OLEHKH U
aTTecTaluu

ITK-10: Crioco6en K AesiTeJIbHOCTH 110 OPTaHU3ANUU M IPOBEIEHHI0 MePONPHUSATHIA 10 PA3BUTHIO H MOCTPOEHUIO

npodeccnoHaIbHOI Kapbepsbl NepCcoHaIa

3HaThb:

VYpoBeHb 1 | Hopsiok oopMIIeH s, BEICHUS M XPAaHEHHs JOKYMEHTALUH, CBSI3aHHOM C ITOMCKOM, ITPUBJICYEHHEM, TOA00POM U
0TOOPOM KaHIU/IATOB Ha BaKaHTHBIC JTOJDKHOCTH, TTOPSIIOK (POPMUPOBAHMS, BEJICHHS JaHHEIX O IIEpCOHANE
OpTaHM3aNnH, TOPSIOK PECTaBICHNS OTIETHOCTH,

OCHOBBI JJOKyMEHTOO00pOTa U JOKYMEHTAIHOHHOTO 00eCIIedeH s, TEXHOIOTHH, METOIbI 1 METOIUKH MIPOBEACHHS
aHaAJIN3a ¥ CUCTEMAaTU3aLlMH JIOKyMEHTOB U HH(OpMaLiH, OpPsI0K IPOBEJCHHS KOHKYPCOB
othopMITeHHS KOHKYPCHOH JTOKYMEHTAITIH,
TIOPAJOK NPOBEICHUS 3aKyOYHBIX IPOIEAYP U 0OPMIICHHUS COMyTCTBYIOIIEH
JOKyMEHTaI1
VYpoBeHb 2 | OpraHM3aLMOHHYIO CTPYKTYpPY OPTaHM3ALMN U BaKaHTHbIE JODKHOCTH (TIpodeccun,
CTICIIATBHOCTH),
CTIEIATH3NPOBAaHHBIE HH(OPMAMOHHBIE CHCTEMBI, HU(POBBIC YCIYTH U CEPBHUCHL B 00IaCTH 00SCIICUeHHS
MePCOHATIOM, TPaHHIBI UX
MIPUMEHEHNH,
TapuQHO- KBATN(PHUKAIMOHHBIE CIIPAaBOYHUKN padoT U mpodeccuii pabourx 1 KBann(HKAIMOHHBIE XapaKTePUCTHKH
JOJKHOCTEH CITy’KaluX, IpohecCHOHATbHBIE
CTaH/apThl,
OCHOBHBIEC METPHUKU M aHATUTHIECKHUE CPE3bl B 00JIaCTH 00eCTIeIeHIS
MIEPCOHATIOM,
HOPMATHUBHBIE [TPABOBBIE AKThI, ONPEIEIISIONIIE
HOPMBI TPYZI0BOTO TIpaBa,
OCHOBBI apXHBHOT'0 3aKOHOJATENIFCTBA 1 HOPMAaTHBHEIC ITPAaBOBBIE akTHI Poccuiickoit denepanmu B 006macTn
Be/ICHHS JOKyMEHTAllUU
T10 TIEPCOHAITY

VYpoBeHb 3 | OCHOBBI HAJIOTOBOT'O 3aKOHOAaTeNnbcTBa Poccuiickoit denepanun 3akononarenbctBo Poccuiickoit deneparuu o
MIEPCOHATBHBIX JAHHBIX, JOKAIbHBIE aKThl OPTraHU3ALUH, PETyIHPYIOIIIe IOPAA0K T0A00pa MepcoHaa, IMopsIoK
3aKITII0UEHHs I0TOBOPOB (KOHTPAKTOB), paBHiIa BEICHUS JIEIOBOI MEPENUCKU, HOPMBI 3TUKHU JI€I0BOTO
oOreHus

Ymern:

VYposenb | | obecrieqnBaTh JOKyMEHTAIIMOHHOE
COIPOBOXKIECHHE BBIXO/a KaHANIATAa Ha PaboTy U epeMeIeH s ITIepcoHala, 0hOpMIIATh JOKYMEHTHI [0 BOIIPOCcaM
obecriedueHns pecypcamu NepcoHana, He0OX0IUMbBIMU JUIs TIPEJOCTaBIEHHs B FOCY1apCTBEHHbIE OPTaHHbl,
IIPe/ICTaBUTENBHbBIE OpraHbl PA0OTHUKOB, OPraHU30BBIBATH XPAaHCHUE JJOKYMEHTOB B COOTBETCTBHH C TPEOOBAHUAMHU
3aKOHOMaTeNbCTBa Poccuiickoit denepariy 1 JOKaTbHBIMA HOPMATHBHBIMU aKTaMH OpTaHN3alnH,
pabotaTh ¢ MHGOPMAIMOHHBIMU CUCTEMaMH, IIU(POBBIMU YCIYTaMHU U CEPBUCAMH IO BOIIPOCAM
obecrieyeH s IePCOHANIOM, BEACHHUS MOMCKA M Y4eTa KaHMAAaTOB Ha BaKaHTHbIE JODKHOCTH (T1podeccun,
CTICIIATBHOCTH)

VYposens 2 | hopMupoBaTh MPEIIOKEHUS [0 aBTOMATU3ALUH U IU(PPOBU3AIIH IPOLIECCOB U JOKYMEHTO000pOTa 110
obecreveHHIo
TIEPCOHATIOM,

TIPON3BOANTH MIPEABAPUTEIBHBIC 3aKyIOUHBIC MTPOLIEAYPHI X O(OPMIIATH COMYTCTBYIOIIYO JOKyMEHTAIIHIO TI0
3aKITIOUEHHIO I0TOBOPOB,
OpraHU30BBIBATH U MPOBOIUTEH KOHKYPCHI, OQOPMIISITh U aHATU3HPOBATH KOHKYPCHYIO
JIOKYMEHTAIIHIO,
obecrieunBaTh cOONMIOICHNE TPeOOBaHMI 3aKOHOIaTeNbCTBA Poccuiickoit denepanun ¥ KOPIIOPATHBHBIX MOIUTHK B
ob6macTu 00pabOTKU NEPCOHANIBHBIX JaHHBIX U
KOH(UACHITUATEHON HHPOPMAITUH
VYpoBeHb 3 | BECTH [IENIOBYIO TIEPEIHCKY,

COOMIOATh HOPMBI 3THUKU
JIEJIOBOTO OOLLIEHHUS

Buagers:

VYposenb | | aHAIH30M MPOLIECCOB JOKYMEHTOOOOPOTA, JIOKATIBHBIX JOKYMEHTOB IO BOIIPOCcaM 00€CIIedeH sl IEPCOHANIOM,
BeJICHUEM MH(OPManuy 0 BaKAHTHBIX JOJDKHOCTAX (TTpoeccHsX, CHENHANBHOCTSX) 1
KaHJUaaTax

YpoBeHb 2 | JOKYMEHTAI[IOHHBIM COIIPOBOX/ICHNEM KaHANAATOB Ha JTalax IONCKa, IPUBJICUCHHUS, ToA0opa 1 oToopa

MepCOHaNa Ha BaKaHTHBIE TOJDKHOCTH (TIpod)eccrH, CrieuaabHOCTH ), MHPOPMUPOBAHUE KAHAUIATOB O




pesynbTatax oToopa,
TIO/ITOTOBKOH 3aIIpOCOB O KaH/M/IaTax B rOCYIapCTBEHHBIE OPraHbl B CIIy4asix, IPEIyCMOTPEHHBIX ACHCTBYIOIINM
3aKOHOZATeNbCTBOM Poccuiickoit @enepanum, n 00paboTKa MOTyIeHHBIX CBEACHHN

Yposens 3

TTOATOTOBKOH M 00pabOTKON YBEIOMIICHHH B TOCYJapCTBCHHBIE OPTaHbl, IPEICTaBUTENbHBIC OPTraHbl PAOOTHUKOB 110
BOIIPOCAM IIOUCKA,

IIpUBIIeYEHHUs, ToA00pa u 0T6opa NepcoHana, CONPOBOXKIEHUEM JI0TOBOPOB 110 00€CTIEUeHHIO OPTaHU3aLIH
NIEPCOHANIOM, BKIII0OYasl IPEABAPUTEIbHbIE IPOLEAYPBI IPHU UX

3aKIIOUEHUN

IIK-11: Cnoco0eH k opranu3anuu o0y4eHus nepcoHaia

3HaThb:

Yposens 1

METO/IbI, HHCTPYMEHTHI UCCIEIOBAHNS HOTPEOHOCTH B 00ydeHHN

MepCcoHaa,

METOJIONIOTHS 00yICHUS,

TEXHOJIOTHH, METOJIBI 1 METOANKH aHAIN3a U CUCTEMATH3AINH JOKyMEHTOB H
nHpOpMaLUH,

MOPSIOK Pa3pabOTKH IJIAHOB ITOATrOTOBKH, IEPEIOITOTOBKH U MOBBIIICHHS KBATU(HKAIIMY IIEPCOHANA, YICOHBIX
IUTAaHOB U TIPOTPaMM,

CHCTEMBI, METOABI ¥ (POPMBI MaTEPHATIBHOIO X HEMATEPHUAIHLHOTO

CTHMYJIMPOBaHHs TPYIa IepcoHaa,

TEXHOJIOTHH W METOJIBI

(hopMHUpOBaHUS U KOHTPOJISI OIOKETOB,

TIOPSIOK BEICHUSI yUeTa U OTYETHOCTH 110 MOJATOTOBKE M MOBBIMIECHHUIO KBATU(PUKAITUH
MepcoHana

Yposens 2

OCHOBBI JJOKyMEHTO000POTa 1 JIOKyMEHTALlHOHHOTO 00ECTICUCHNsI, OCHOBBI OOIIEeH 1

COIMATBHOM TICUXOJIOTHH, COIIMOIIOTHH M TICUXOJIOTHH TPYIa, TApH(HO- KBATH(DUKAIOHHBIC CIIPABOYHHIKH PadoT U
npodeccuit pabounx U KBanu(pHUKAINOHHBIE XapaKTePUCTUKH JODKHOCTEH CIyXKaIuX, MpodeccHoHalbHbIe
CTaH/apTHl,

OCHOBHBIE TTOJIOKSHHUS TPAKITAHCKOT0 3aKOHOaTeNbCTBa Poccuiickoit deneparn B chepe 3ammnThl
HHTEJUIEKTYaJIbHOU

COOCTBEHHOCTH, TOPSIIOK IPOBEACHUS 3aKyIIOYHBIX IIPOLEIYP U OOPMIICHUS COITyTCTBYIOLIEH
JIOKyMEHTalH!,

OpraHU3aLUOHHAs

CTPYKTypa OpraHu3alluy,

HOPMaTHBHBIE IPABOBbIE

aKTbl, OIIPEJEIAIOINE HOPMBI TPYIOBOrO IIpaBa,

OCHOBBI apXHBHOT'0 3aKOHOATENILCTBA U HOPMAaTHBHEIC ITPAaBOBBIE akTHI Poccuiickoit denepanmu B 00macTn
Be/ICHU JOKyMEHTAlluU

T10 TIEPCOHAITY,

OCHOBBI HAJIOTOBOI'O

3aKoHOzAaTenbcTBa Poccuiickoit @enepanuun

Yposens 3

OCHOBBI 3aKOHOIATENILCTBA 00 0Opa3oBaHuu Poccuiickoii deaepanuu 3akoHOIaTeIbCTBO Poccuiickot deaeparyu o
TIEPCOHANBHBIX TAaHHBIX, JIOKAILHBIC HOPMATHBHBIC aKThl OPTaHU3AINH, PETYIHPYIONTHe 00yIeHUE MTEpPCOHAa,
TIOPSIOK 3aKII0YCHHUS JOTOBOPOB (KOHTPAKTOB), CTICIIMAIN3HPOBAHHBIC HH(POPMAIIMOHHBIE CUCTEMBI, ITI(POBEIE
YCIYTH U CEPBUCHI B 00J1aCTU 00yUYEHHS IEPCOHAIA, IPAHHUIIbI UX IPUMEHEHNUS,

OCHOBHBIC METPHKH M aHATUTHYCCKUE CPE3bl B 00JIaCTH 00yUYCHHS TIepCoHaa,

TIpaBWJIa BEJACHUS ICIIOBON NIEPEITMCKH, HOPMBI 3TUKH JIEJIOBOTO

00IIEHHS

YMeTh:

VYposens 1

onpeJessaTh HOTPeOHOCTH B 00YUEHHUH TPYIII IEPCOHANA B COOTBETCTBUH C IEISIMH OpraHU3AllUH, AHATU3UPOBAThH
PBIHOK 00pa30BaTENbHBIX YCIIYT U TOTOBUTH MPETOKEHNUS

IO TIOCTABIIMKAM YCIIyT, OPTaHU30BBIBATh 00yJarOIIne

MEpOIPHUSTHS,

COCTABJISATh U KOHTPOJUPOBATH CTATHU PACXOJIOB HA 00yYEHHE MepCoHaa s

TUIAHUPOBAHHS OFOKETOB,

pa3pabaTsiBaTh U

KOMIUIEKTOBATh Y4€0HO- METOANYECKHE

MaTepHabl

Yposens 2

TIPOU3BOANTH OLCHKY 3(heKTHBHOCTH 00yUeHNS MIepCOHANA, TPOU3BOANTH ITPEABAPUTEILHEIC

3aKyHOYHBIE IPOLETYPHI X 0OPMIICHHE COMYTCTBYIOMIEH JOKYMEHTAINH 110 3aKTI0UEHHIO JOTOBOPOB paboTaTh C
WHPOPMALMOHHBIMHU CHCTEMaMH, IIM(POBBIMHU YCIyraMH U CEpBHCaMU B 00IacTH 00yUYeHHUs MepcoHaa,
(hopMHpOBaTh IPEUTOKEHHE TI0 ABTOMATH3AIMU | II(POBHU3AIINH ITporiecca 00ydeHHs IIepcoHaa, pa3pabaTeiBaTh
1 oOpMIIATH JOKYMEHTHI TI0 IIPOoIieccaM OpraHM3aluy 00yUeHHUS ITepCcoHala U UX




pe3yabTatam

Yposens 3

obecrieunBaTh coONMIOIeHHE TpeOoBaHuil 3akoHOAaTenbeTBa Poccuiickoii denepariiii ¥ KOPIOPaTUBHBIX TOJIUTHK B
obnacT 00pabOTKU MEPCOHATBHBIX TaHHBIX U KOH(DUACHITUATLHON HH(POPMAITUH,

BECTH JIEJIOBYIO TIEPEITUCKY,

cO0JIOIaTh HOPMBI TUKH JITTIOBOTO OOIICHUS

Baagern:

Yposens 1

Ppa3paboTKO# MPOEKTOB JIOKABHBIX aKTOB [0 OOYYEHHIO M PA3BUTHUIO IEPCOHATA C OLICHKON
3aTpar,

pa3paboTKol YIEOHBIX TIAHOB, METOANIECCKIX

MaTEpUAIOB M IPOrpaMM o0yUeHHs IIepcoHana

Yposens 2

OpraHM3anue MEPONPHUATHH 0 00yUCHHUIO IIEPCOHANIA, TIOATOTOBKOM MPEIIOKEHUH O
(hopMHpOBaHUIO OIOJDKETA Ha OpraHU3aLNI0 00yUYeHHs IepCoHala

Yposens 3

aHaIM30M 3 (HEKTHBHOCTH MEPOIPHSATHI 110
00y4YeHHIO ITepcoHaa

MK-12: CnocodeH K AesiTeJIbHOCTH M0 OPraHU3aLMHU AANTALMHA U CTAKUPOBKe MepCcoHaIa

3HaTh:

Yposens 1

METOZBI aJaNTalMK U CTa)KUPOBOK IIEPCOHAIIA, TEXHOJIOIMH, METO/IbI M METOIMKH ITPOBE/ICHHS aHAIU3a U
CHCTeMaTH3aIU1 JIOKYMEHTOB U HH(pOPMAaInH,

MOPAJOK Pa3pabOTKY IJIAHOB aJaNTallly IepCOHANA HAa HOBBIX Pa00YNX MECTaX, MOATOTOBKHU, IEPETIOATOTOBKU
TIOBBILIEHHS KBATM(UKALUK TIEPCOHANIA U OPTaHU3aLMU CTAXKUPOBOK, MOPSIIOK COCTABICHHS CMET 3aTpaT Ha
aJlanTanuIo u

CTa’KUPOBKY IIEPCOHAJIA, IOPSIOK BEIECHUS yueTa U OTYETHOCTH 110 aJalTalluy U CTaXKUPOBKE IIEpCOHAa,
CHCTEMBI, METOZIBI U (POPMBI MaTEpHAIBHOIO U HEMAaTEePUAIbHOIO CTUMYIHPOBAHUS TPy/a EepCOHANa,
TEXHOJIOTHU U METOABI ()OPMHUPOBAHUS 1 KOHTPOJIS OIOIKETOB

Yposens 2

OCHOBBI 00IIeH W COIMAIBHOM IICHXOJIOTHH, COIMONOTHH

TICHXOJIOTHH TPYZa,

OpraHU3alMOHHYIO CTPYKTYPY OpraHH3alliK ¥ BaKaHTHBIC JOIDKHOCTH

(mpodeccun, crienanTbHOCTH),

TapuQHO-

KBATM(UKALIMOHHBIE CIIPABOYHHUKU padoT U mpodeccuii pabounx U KBaTU(PUKAIOHHbBIE XapaKTePUCTHKU
JOIDKHOCTEH CITyXKallluX,

podecCHOHANTBHBIE CTAHAAPTEHI,

CIIEIMATM3UPOBAHHBIE HH(OPMaLMOHHBIE CUCTEMBI, HIU(POBBIE YCIYTH U CEPBUCHI IO YIIPABICHHIO IIEPCOHAIOM B
TIpoIiecce aIanTaluy ¥ CTAXKHUPOBKH, TPAHULIBI HX

IIPUMCHECHHS,

OCHOBHBIEC METPHUKU U aHATUTHYIECKHIE CPE3bI B 00JIACTH MIPOLIECCOB aJJallTalliy U CTAKUPOBKH
nepcoHaa

Yposens 3

HOPMATHBHBIC MIPABOBBIC AKTHI, ONPECIIIONINE HOPMBI TPYJOBOTO IPaBa, OCHOBBI HAJIOTOBOT'O 3aKOHOAATEIIHCTBA
Poccuiickoit @enepanum, 3akoHoaaTeabCTBO Poccuiickoit denepaninu o NepCOHANBHBIX IaHHBIX, JIOKaJIbHbIS
HOpPMAaTHUBHBIE aKThl OPTaHU3AIUH, PETYIUPYIOIINE aIaNTAUI0 U CTAKUPOBKY MEPCOHAIA, OCHOBBI
JIOKYMEHTO000pOTa U TOKyMEHTALMOHHOT0 o0ecIieueHusl,

TTOPSIOK 3aKTFOYCHUS JOTOBOPOB (KOHTPAKTOB), TIPABUIIA BEACHUS ACIOBOH TIEPEITHCKH,

HOPMBI 3TUKH JETIOBOT'O OOIICHHS

YMmeTh:

Yposens 1

OIIPEENATH IPYIIIBI IEPCOHANA TS CTAXKUPOBKHA U

aJanTanum,

OIPE/ICIATh PaboYre MECTa /sl IPOBEICHHS CTAXKUPOBKH M aIalTal[Hd
NepcoHana,

COTJIACOBBIBATh MEPONPUATHS 110 AAANTAIINN U CTAXKUPOBKE C BO3MOXKHOCTSIMHU
TIPOM3BO/ICTBA,

MIPOM3BOAUTH AHAJIN3 U OLIEHKY PE3yJIbTaTOB aJallTallui U CTaXKUPOBOK
NIepCoHaNa,

COCTABIIATH MPEIOKECHUS U KOHTPOIUPOBATh CTaThH PACXOA0B HA IPOTPAMMBI U MEPONIPHUATHSA 0 aTANTAIIH U
CTa)KUPOBKE

MIepCOHANA IS TUITAHWPOBAHHS OO/IKETOB

Yposens 2

MIPOU3BOIUTH OLICHKY 3()(DEKTUBHOCTU MEPONPHATHIL IO

aJlanTalyy U CTaXKHPOBKE IIEPCOHANIA,

BHEZIPATH CHCTEMBI BOBIICUCHHUSI [IEPCOHATIA B KOPIOPATUBHYIO KYJIbTYDY,

paborath ¢ HHGOPMAIIMOHHBIMU CHCTEMaMH, IIU(BPOBBIMHU yCITyTaMH U CEPBUCAMH 10 YIPABJICHHIO IEPCOHAIIOM B
00I1aCTH aJlaNTaluy M CTAXKUPOBKU [IEPCOHANIA,

(opMHEPOBaTH MPETIOKEHUE 110 ABTOMATU3ALMH 1 IH(PPOBU3ALNH TPOLIECCOB aJaNTallii U CTAXKUPOBKA EPCOHANA,
obecrieunBaTh COOMIOICHIE TPpeOOBaHUil 3akoHOAATebeTBA Poccuiickoit denepaliny 1 KOPIOPATHBHBIX MONUTHK B
obiactr 06paboTKN




MIEePCOHANBHBIX JaHHBIX U KOH(UACHINATPHORUH(OpMAIIH

Yposens 3
BECTH JICJIOBYIO
MIePETIHCKY,
COOMIOATh HOPMBI 3THUKU
JIeJI0BOTO OOIIEHHS
Buagers:

VYposenb 1 | pa3paboTKOif IIIAHOB aJIaNTAIMH, CTA)KUPOBKH MIEPCOHANA C OL[CHKOI 3aTpar,
Opranuzanyeid MeporpHATHI 10 aIanTallH, CTAKAPOBKES
TepcoHaa

VYpoBeHb 2 | MOATOTOBKOW MPEIOKEHUI IO COBEPILIEHCTBOBAHUIO CUCTEMBI a/1allTalluy,

CTa)XUPOBKH TIEPCOHAJIA, MOJITOTOBKOM MPEIOKEeHUN 110 (HOPMUPOBAHUIO OIO/KETa Ha OpraHU3aIMIo alallTallui 1
CTa>XUPOBKU

TepcoHana

VYposens 3 | aHaMH30M 3(P(HEKTUBHOCTH MEPOIPHATHH MO ATANTAIINH U CTAXKUPOBKE
nepcoHana

IIK-13: Cnoco6eH k aiIMUHUCTPHPOBAHMIO MPOLECCOB PA3BUTHA M MOCTPOeHUs NMpodeccHoHAILHON Kapbepbl, 00y4eHusl,
ajanTanyuy, CTAKHPOBKH NMEPCOHAJIA U COOTBETCTBYIOLIET0 T0KYMEHT0000pOoTa

3HaThb:

VYposenb | | mopsimok ohopMIIEHHsI, BEICHUS U XPAaHEHHsI JOKYMEHTAIMH, CBI3aHHOM C CHCTEMOM 00yUYeHUs], alalTaluy 1
CTaXXHPOBKH, PA3BUTHSI U TOCTPOCHUS MPO(PECCHOHATBHOM Kaphephl EPCOHANA, MOPSIOK (HOPMUPOBAHNS, BEICHHUS
0a3bl JAHHBIX O MEPCOHATIE OPraHU3AIMH, OPSIOK NPECTABIEHHS OTYETHOCTH, HOPMATHUBHBIC IPABOBBIC AKTHI,
PeryJupyoLIye MpaBa i 003aHHOCTH TOCYAapCTBEHHBIX OPIaHOB M OPraHU3aIl|H 110 [IPEI0CTaBIEHHUIO

YUYETHOH JTOKYMEHTAIMH, TIOPSIIOK OQOPMIICHUSI IOKYMEHTOB, MPECTABISICMbIX B TOCYIaPCTBCHHBIC OPTaHbI

U MHBIC OpraHM3alHH,

OCHOBBI JOKyMEHTOOOOPOTA H IOKYMEHTAIIHOHHOTO

obecrieucHus,

MTOPSIJIOK MPOBEICHHUS 3aKYTOYHBIX TIPOIETYP U OpopMIICHHUS

COIMYTCTBYIOIIEH JOKyMEHTAI[HN

VYpoBeHb 2 | OpraHU3AIMOHHYIO CTPYKTYpa OpraHM3aIliK H BaKaHTHBIC TOIDKHOCTH (TIpodeccry, CenuaibHOCTH), Tapu(HO-
KBaJTH(PUKAIIMOHHBIE CITPaBOYHUKN paboT U mpodeccnii pabounx 1 KBaMN(HKAIMOHHBIE XapaKTePUCTHKH
JOJDKHOCTEH CITy KaluX, MPoecCHOHaNbHbBIE CTaHAAPTHI, CHENUATN3UPOBAHHBIE HH(POPMAIIMOHHBIE CHCTEMBI,
IU(POBBIE YCIYTH M CEPBUCHI B 00JIACTH aIMHHUCTPUPOBAHHS JIOKYMEHTO000POTA 10 BOIPOCAM O0YYICHHUS,
aJIaTnTalyy ¥ CTRKUPOBKHU, Pa3BUTHS U TIOCTPOSHHUS TPOPECCHOHALHOMN Kapbephl, BEJICHUS yUeTa KaHIUIaTOB Ha
BaKaHTHBIE IOJDKHOCTH (TIpodeccr, CrienuanbHOCTH), TPaHHUIIBI UX IPUMEHEHUsI, HOPMATHBHBIC TIPABOBBIE AKTHI,
OIpeeSIoINe HOPMBI TPYIOBOTO IPaBa, OCHOBBI APXHBHOT'O 3aKOHOIATENBCTBA M HOPMATUBHBIE PABOBBIE AKThI
Poccuiickoit @eneparuu B 001acTy BeACHUS JOKYMEHTAIUU 110 TIEPCOHATY,

OCHOBBI HAJIOTOBOT'O

3akoHozaTenbcTBa Poccuiickoit @eneparun, 3akoHonarenbcTBo Poccuiickoit denepanuu

0 IEPCOHANIBHBIX JaHHBIX

Yposens 3
TEXHOJIOTUHU, METOAbI 1 METOAUKHU MPOBEACHUA aHalIN3a U CUCTEMAaTU3alluN JOKYMCHTOB U
uHpopMmanuuy,

JIOKQJIbHBIC HOPMATHBHBIC AKThl OpTraHU3alluu, PEryJIMPYIOUIHUE MOPAIO0K Pa3BUTHUA U ITOCTPOCHUS
npodeccrnoHaTbHON Kapbepbl, 00ydeHHs,

aJlanTalyy U CTaXKUPOBKU MEpCOHala,

TIOPSI/IOK 3aKITIOYEHUS

JIOTOBOPOB (KOHTPAKTOB),

IpaBujia BEACHUSA

JICITIOBOH MIEPETIHCKH,

HOPMBI 3TUKH JIETIOBOTO

OO0MIeHHS

YMeTh:

VYposerb | | opopMIIATE TOKYMEHTHI ITO BOIIPOCAM IIPOBEACHUS 00yUeHHMS, aaNTAI[IH H CTAXUPOBKH, PA3BUTHUS U TOCTPOCHUS
npodeccroHaIbHON Kapbephl IEPCOHANA, IPEIOCTaBIAEMbIE B TOCYIAPCTBEHHBIC OPraHkbl, IIPeICTaBUTEIbHbIE
OpraHbl pabOTHUKOB, 00ECIIEYNBATH JOKYMEHTAILIMOHHOE COIPOBOXK/ICHHE O0yUCHUs], aJalTallui U CTaXXHPOBOK,
Pa3BUTHA U TOCTPOCHUS MTPOo(ecCHOHATFHON Kapbephl IIEPCOHAIA, aHATM3UPOBATh IIPABHIIA, IIPOLIETYPHI M TTOPSIIKH
MIPOBEACHHS O0YUEHUs, alalTalluil U CTaXKUPOBKHU, Pa3BUTHS M MOCTPOCHHUS MPO(eCCHOHATBHON Kapbephl
MepcoHana, OpraHU30BbIBATh XPAHEHUE JJOKYMEHTOB B COOTBETCTBUU C

TpeOOBaHMAMH 3aKOHOAATeNbCcTBa Poccutickolt denepanv U JIOKATBHBIMU aKTaMH

OpraHu3aluu




Yposens 2

pabotaTh ¢ HHPOPMALMOHHBIMH CHCTEMaMH, IU(PPOBBIMHU YCIYTaMH ¥ CEPBICAMH II0 BOIIPOCAM
AIMIHUCTPHUPOBAHIS JOKyMEHTO000POTA IPOIIECCOB O0YUCHNS, aaNTaIlNN 1 CTa)XUPOBKH, PAa3BUTHS U
MIOCTPOCHUS MPO(ecCHOHATFHON Kapbephl IEPCOHAIA, BEICHNS Y4eTa KaHANAATOB Ha BAKAHTHBIE JOJDKHOCTH
(npodeccun, crenuaIbLHOCTH),

(hopMHUPOBATh IPEUIOKEHHE TI0 aBTOMATH3aI[MX 1 IIU(DPOBHU3AIMU B O0ACTH aIMHHUCTPUPOBAHHS
JOKyMEHTO0000pOTa MPOIEeCCOB 00yUEHHS, aTaNTalliH ¥ CTAXUPOBKH, PA3BUTHS U IIOCTPOCHHS IPOPECCHOHATBEHOH
Kapbepbl, BEJICHUS y4eTa KaHAWIAaTOB Ha BAKAHTHBIE JOJKHOCTH

(mpodeccuu, crienaaIbHOCTH),

obecrieunBaTh

cobmoeHne TpeboBaHM 3aKkoHOAaTeNbCTBA Poceniickoit denepannu 1 KOPIIOPATUBHAIX MOTUTHK B 00TACTH
00paboTKM IepCOHANBHBIX JAHHBIX U KOH(PHUIEHIIHATbHON

HHPOPMALTUH

Yposens 3

BECTH JIEJIOBYIO NIEPEIUCKY,
cO0JTIOIaTh HOPMBI ATUKH JIEIOBOTO OOIICHUS

Baanernb:

Yposens 1

JIOKYMEHTAI[OHHBIM 00eCTIeYeHIEM

pe3yIbTaTOB MEPONPUATHIL IO Pa3BUTHIO U MIOCTPOCHUIO MPO(PECCUOHANBHON Kapbepbl, 00y4EeHUI0, alalTalluy U
CTaKMPOBKE

nepcoHana

Yposens 2

MOJATOTOBKOW MHIUBH Y aIbHBIX

MIPEAJIOKCHAHN Ha OCHOBE PE3yJIbTATOB MPOBEICHHS MEPOIIPHATHI 110 Pa3BUTHIO M IIOCTPOCHHIO TTPO(MECCHOHATBEHOM
Kapbepsl, 00yUeHHNIO, aIalTallliy | CTaXXHPOBKE MIEPCOHAIA,

TIOJTOTOBKOW TPETIOKEHUH 10 COBEPIICHCTBOBAHUIO CUCTEM O0YUYEeHHs, aJaNTAllH U CTAXKUPOBKH, PA3BUTHS U
MIOCTPOEHUS

npodeccroHaTFHON Kapbephl IepCOHANA

Yposens 3

COIPOBOXKIECHHEM JIOTOBOPOB Ha OKA3aHNE KOHCYJIBTAI[MOHHBIX, HHPOPMAIMOHHBIX YCIyT, HEOOXOIMUMBIX JUIS
MIPOBEACHUS O0YUCHUS, alallTallii ¥ CTAXKUPOBOK, PA3BUTHUS U IIOCTPOCHHUS MIPOPECCHOHAIBEHON Kapbephl
NIEPCOHANA, BKIK0Yasl IIPEABapUTENbHbIC IIPOLEAYPHI 110 UX

3aKII0OYCHHIO

IIK-14: CnocoGen Kk opraHu3auuy OIJiaThl TPy/Aa MepcoHaa

3HaTh:

Yposens 1

(hOpMBI M CHCTEMBI 3apabOTHOM ILTATHI, MOPSIOK COCTABICHUS OFOKETOB,

CHCTEMBI, METOZIBI M (POPMBI MaTepHAIBHOTO H HEMAaTEPHAIHHOI'0 CTHMYJIHPOBAHUS TPY/1a IEpCOHAA,
TEXHOJIOTHU ¥ METOABI ()OPMHUPOBAHUS U KOHTPOJIS OIOKETOB U (hOH/IOB,

TIOPSIOK TapUPHUKAIINH PAOOT U pabOYMX, YCTAHOBIEHUS TOKHOCTHBIX OKIIAJ0B, AOMIIAT, HAT0ABOK U
K02 PHUIIEHTOB K 3apabOTHOM IIIaTe, pacueTa CTUMYIHUPYIOMINX

BBITLIAT,

METO/IBI OMPEICICHIUS

YHCIICHHOCTH TIEPCOHAIA,

TapuHO- KBATH(HUKAIMOHHBIE CTIPABOYHUKH PabOT U Mpodeccuii pabounx U KBATU(PUKAIOHHBIC XapaKTePUCTHKA
JIOJDKHOCTEH CITYKAaIiX, MPOpecCHOHANBHBIC

CTaH/IaPTHI,

METOJIBI YUeTa U aHaJIH3a

oKasaTeJiel 110 TPyay U 3apaboTHOI miaTe

YpoBens 2

TEXHOJIOTHH, METOJIBI ¥ METOAUKH IIPOBEICHNUS aHAH3a H CHCTeMaTH3aIuU JOKYMEHTOB U HH(GOPMALUH, TOTUTUKY
U CTPATErHI0 OPraHU3alUK MO EePCOHATy, OPraHU3allMOHHYIO CTPYKTYpPY OpraHU3aluH

1 BaKaHTHBIC JOJDKHOCTH (TIPO(ECCHH, CIICIINAIEHOCTH ), HOPMaTHBHBIE ITPABOBBIC aKTHI, OIPEEIISIONIIE HOPMBI
TPYZAOBOIO IIPaBa, OCHOBBI HAJIOTOBOT'O 3aKOHOAaTeNbCTBa Poccuiickoit denepannu, 3akOHOAATENBCTBO Poccuiickoit
Denepalyy 0 MepPCOHATBHBIX JaHHBIX, IOKAIbHBIE HOPMATHBHBIC aKThl OPraHU3aLUH, PETyIHPYIOIINE OILIATy
TpyAa,

OCHOBBI SKOHOMMKH TPYAQ,

OCHOBBI TEXHOJIOTHH ITPOU3BOACTBA U JEATEILHOCTH OPraHU3allui, OCHOBBI JJOKyMEHTO000pOTa U
JOKYMEHTAI[IOHHOT O 0OecTeueHHs,

MOPSIIOK 3aKIIIOYEHUS

JIOTOBOPOB (KOHTPAKTOB),

OCHOBEI OOIIIEH 1 COIUATILHON IICHXOJIOTMH, COLIMOIOTHH U

MICUXOJIOTHH TpyJa

Yposens 3

CTIEIATM3NPOBAaHHBIE HH(OPMAMOHHEIE CHCTEMBI, IU(PPOBBIC YCIYTH U CEPBUCHI B 00TACTH OPTaHU3AINH 1
OILTATHI TPy/ia MepCOHANa, TPAaHUIIBI UX IPUMEHEHHUS, OCHOBHbIE METPUKU M aHAIUTUIECKHUE CPe3bl B 00IacTH
TIPOLIECCOB 00ECTIEUEHNS OILIaThl Tpy/ia IepCoHana,

HOPMBI 3THKH JISJIOBOTO OOIICHHS




YMeTh:

Yposens 1

TIPUMEHSATH TEXHOJIOTUH MaTepraibHON MOTHBALMM B YIPABICHUN [IEPCOHAIOM, aHAJIU3UPOBATh COBPEMEHHBIE
CHCTEMBI OIUIaThl U MaTepUaIbHON (MOHETApHOM) MOTHBALIMH TPyAa AJIS LieJel opraHu3aluy, aHaTU3UPOBaTh
YPOBEHB OIUIATHI TPYZa MEePCOHAJIA IT0 COOTBETCTBYIOIINM MPo(heCCHOHATBHBIM KBAUTH(QHKAINSIM, TIPOBOIUTH
MOHHUTOPHHT 3apa0OTHO¥ IIIaTHl HA PHIHKE TPY/A,

COCTaBJIATh U KOHTPOJIMPOBAThH CTaTbH PacXol0B Ha OILIaTy Tpy/Aa NepcoHana ajs

IUTaHUPOBAHUS OIOJDKEeTa

Yposens 2

aHAIN3UPOBaTh (POPMBI MaTEPHAIBEHOTO CTUMYJINPOBAHHMSI, KOMIICHCAIUI 1 JIBIOT B

oluTaTe TPyZAa IMepcoHaa, paboTaTs ¢ HHYOPMAIIMOHHBIMH CHCTEMaMH, IU(PPOBBIMH

yCiayraMH M CEpBUCaMH I10 OIJIaTe Tpyzda IEpCcoHaia,

(hopMHpPOBaTh MPEUIOKEHNE 110 ABTOMATH3ALNY U

r(pOBU3ALMH [TPOLIECCOB OILIATHI TPYAA,

COCTaBJIATH IMPOTrHO3bI

pa3BUTH OILIATHI TPY A NIEPCOHAIIA,

obecnieunBath coONMOIeHNE TPeOOBaHMI 3akoHOAaTeNbCTBA Poceniickoit deneparuy 1 KOPHOPATUBHBIX ITOJIUTHK B
obnactu 00pabOTKU MEePCOHATBHBIX TaHHBIX U KOH(QUICHITNATEHON

HHpOpMALUH

Yposens 3

BCCTH ICJIOBYIO IICPCIIHCKY,
CO6JIIO}Z[aTL HOPMBI 3TUKH OCJIOBOTO 06H16HI/I$[

Baanernb:

Yposens 1

pa3paboTKOi CHCTEMBI OIUIATHI TPyAa epcoHaa, GopmMupoBaHueM OropkeTa (HOHIA OIIIATH TPYIa,
CTUMYJIMPYIOIIUX U KOMIIEHCAITMOHHBIX
BBITLIAT

Yposens 2

BHCAPCHUCM CUCTEMBI OIJIATHI TPpyda II€pCOHaIa

Yposens 3

MTOATOTOBKOM MPENIOKEHHH 110 COBEPILICHCTBOBAHHIO
CHCTEMBI OIUIATHI TPY/Ia epCoHaNa

IIK-15: Cnocoben k AAMUHUCTPUPOBAHUIO ITPOLECCOB OPraHU3allMU TPYAa, OILJIATHI MEPCOHATIA U COOTBETCTBYHOLIIETO

JOKYMEHT0000pOoTa

3HaTh:

Yposens 1

NOps1I0K 0OPMIIEHU S, BEACHUS U XPaHEHUs JOKYMEHTAIUH 10 CUCTEMaM OIUIaThl U OpraHHu3aliy Tpya
TiepcoHala, HOpMaTHBHBIE IPABOBBIC aKThl, PETYJIUPYIONIHE [TPaBa 1 00S3aHHOCTH I'OCYJaPCTBEHHBIX OPTaHOB
OpTaHM3alUH IO TIPESIOCTABICHHIO

YUYETHOH JOKYMEHTAIIH, TEXHOJIOTHH, METOBI M METOAWKY IPOBEICHAS aHAIN3a ¥ CHCTEMATH3AI[NH TOKYMEHTOB 1
uHpOpMaLUH,

Tapu(HO- KBaTH(HKALMOHHBIE CIIPAaBOYHUKU paboT 1 npodeccuii pabounx v KBaM(pUKAIIMOHHBIC XapaKTePHCTUKA
JOJDKHOCTEH CITy’Kalux, IpodecCHOHATBHBIC

CTaHJapTHl,

CIICIMATM3UPOBAHHbIE HH()OPMAMOHHBIE CHCTEMBbI, IN(POBbIE YCIYTH U CEPBUCHI 10 aAMHUHUCTPHPOBAHUIO
JOKYMEHTO000pOTa MPOIECCOB OIUIATH M OPTaHNU3aNH TPY/Ia MepCOHaNa, TPAaHUIIBI HX

MPUMEHEHNS,

JIOKaJIbHbIC HOPMATHBHbIE aKThl OpPraHU3aLUH, PEryIHPYIOLINE MOPSIOK OIUIaThl, OPraHU3aLUH 1

HOPMHpPOBaHUS TPYAa,

OCHOBBI JOKYMEHTO000pOTa M IOKYMEHTAIHOHHOT O

obecrieueHwus,

TIOpsI0K (POPMHUPOBAHUSL, BeZIeHHs 6a3bl JAHHBIX U MPEICTABICHHS OTYETHOCTH 110 CUCTEMaM

OIUTATHI U OpraHHU3aIlH TPYAa IepcoHaa

YposeHs 2

HOpPMAaTHBHBIE MPABOBBIE AKTHI, OMPEASISIONINE HOPMBI TPYAOBOTO IIPaBa, OCHOBBI APXUBHOTO 3aKOHOAATENbCTBA U
HOpMAaTUBHbBIE PaBoOBbIE akThl Poccuiickoit depepannu B 001acTy BeleHHUsT JOKYMEHTAIH MO TIEpCOHAY,
OCHOBBI HAJIOTOBOT'O 3aKOHOAaTenbcTBa Poccuiickoit deneparum, 3akoHoaareabcTBo Poccuiickoit denepanuu

0 TIEPCOHATLHBIX JJAHHBIX

Yposens 3

TIOPSOK 3aKIFOUCHHUS IOTOBOPOB (KOHTPAKTOB),

TIOPS1I0K MPOBECHHS 3aKYIIOYHBIX TIPOLIEAYP U 0)OPMIICHUS
COITyTCTBYIOIIEH IOKyMEHTALIHH,

HOPMBI 3THKH JICJIOBOTO

OOIIIEHHS,

TIpaBuJIa BEJICHUS

JIETIOBOH MEPETTHCKA

YMmeTh:

Yposens 1

0(hOpPMIIATE TOKYMEHTEHI IT0 BOIIPOCAM OITIATH M OpPTraHU3aNH TPY/a IepCOHANA, PE/ICTaBIIEMBIC B
TOCYapCTBEHHBIE OPTaHBI, IPEICTaBUTEIIbHBIEC OPraHbl pAOOTHUKOB, AHATM3UPOBATH HOPMATHBHEIE U
METOAMYECKUE JOKYMEHTBHI I10 BOIIPOCAM OIUIATBI U OPraHU3allMU TPY/a IEPCOHANA, OPraHU30BbIBATH XPAHEHUE
JIOKyMEHTOB B COOTBETCTBUH C TPEOOBaHMSIMH 3aKOHO/aTeNIbcTBA Poccuiickoit denepanny 1 TOKaIbHBIMU aKTaMU




OpraHu3aLuy,

BECTH YYET M PETUCTPALUIO JOKYMEHTOB B MH(OPMAIIMOHHBIX CHCTEMaX M Ha MaTepUalbHBIX HOCUTEISIX, paboTaTh
¢ HHPOPMAIMOHHEIMHU

cHCTeMaMH, NU(POBEIMH yCIyTaMH U CEPBHCAMH 10 aAMUHUCTPHPOBAHUIO JOKyMEHTO000pOTa B 00/IaCTH
OpraHu3aluy U

OILIATHI TPY/1a IIEPCOHAA

Yposens 2

(hopMHUPOBATh IPETOKEHIE TI0 aBTOMATH3AIMN H

U POBH3AIIH TPOIEcca aAMIHUCTPUPOBAHIS JOKyMEHTO000pOTa B 00JIACTH OILTATHI U

OpraHu3aluy TPyIa, TIPOU3BOTUTE IPeBAPUTEIbHbIEC 3aKyTIOYHbIE IPOLEAYPhl X 0OPMIISTH COITY TCTBYIOLIYIO
JOKYMEHTAIHIO 1O

3aKITI0YEHHIO I0TOBOPOB,

obecrieunBaTh coOIIOIeHNE TpeOOBaHMI 3aKOHOMaTeNbCTBA Poccuiickoit denepanun ¥ KOPIIOPATHBHBIX MOIUTHK B
obnacti 00pabOTKH IEPCOHABHBIX AaHHBIX M KOH(GHICHINAIBHOM

nHGOpMaUH

Yposens 3

BECTH JICTIOBYIO MEPEIHUCKY,
co0MI01aTh HOPMBI 3TUKH JIEIOBOTO OOIIEHUS

Baanernb:

Yposens 1

JAOKYMCHTAIMOHHBIM U OPraHU3allUOHHOE COIPOBOXACHNUEM CUCTEMBI OpraHU3alliy TpyJa U OIUIaThl Tpyda
nepcoHala

Yposens 2

TIOJATrOTOBKOH IPEAIOAKEHUI 110 COBEPILIEHCTBOBAaHUIO

CHCTEeMBI OpPTaHU3aLUH U OIUIATHl TPy/a IEPCOHaa, IIOATOTOBKOH 1 00pabOTKOH 3aIpOCOB U YBEJOMIICHHUI O
paboTHHKAX B rOCyJapCTBEHHbIE OPTaHbl, IPEACTaBUTEIbHbIE OpraHbl PAOOTHHKOB 110 CHCTEMAaM OILIATHI U
OpraHu3aLuu Tpyaa

MepcoHana

Yposens 3

OPTraHU3ALUOHHBIM U JJOKYMEHTAMOHHBIM COIIPOBOXKICHUEM JIOTOBOPOB HA OKA3aHUE KOHCYJIbTALIUOHHBIX,
MH()OPMALMOHHBIX YCIyT IO CHCTEMaM OILIAThl U OpPraHU3aALUN TPYyJa

NIEPCOHANA, BKI0Yas IIPEABaPUTENbHbIEC IPOLEAYPHI 110 UX

3aKITI0YEHHIO

IK-16: Crioco0eH K 1esTeJIbHOCTH 10 Pa3padoTKe KOPMOPATHBHOM COIUATBHOI MOJIUTHKH

3HaThb:

Yposens 1

TIOPSIIOK U METOABI pa3paboTKH IUIAHOB U MPOrPaMM COLUATIBHOTO

Pa3BUTHs OpraHHU3aIHY,

METOJIbI aHAJIN32 BBHITIOJTHEHHSI COITUATLHBIX TPOTPAMM H ONIPEIIEICHUS UX SKOHOMHYECKOM
3¢ EKTUBHOCTH,

CHCTEMbI, METO/IbI U (YOPMBI MaTEPUATIBHOIO U HEMATEPHAIBHOTO

CTHMYJIMPOBaHHS TPy IepcoHaa,

TEXHOJIOTHH ¥ METOJIBI

(hopMHPOBaHHS U KOHTPOJISI OIOKETOB,

METO/IbI IIPOBECHUS COLIOJIOTMYECKUX MCCIICAOBAaHHUMN, U3yICHUS

00IIECTBEHHOI0 MHEHHS,

TEXHOJIOTMH, METOABI H METOIUKH MPOBEICHHS aHATIN3a U CUCTEMATU3AINN JTOKyMEHTOB H
nHpOopMaLuH,

TTOPSIOK NPOBEICHUS 3aKYIIOYHBIX IPOIETYP U 0pOPMIICHHUS COMYTCTBYOIICH
JIOKYMEHTAITUH,

OCHOBBI TTPOM3BOJICTBEHHON IEATENFHOCTH

OpraHu3aIuy,

OCHOBBI OOIICH U COMATBHON TICHXOJIOTHH,

COITMOJIOTUH U TICHXOJIOTUH TPpyAa

Yposens 2

CTPYKTYpY, LIeJId, CTPATET U0 U NOJIUTUKY OpraHU3aliy 110 IEPCOHAIY,
TapuHO- KBATH(HUKAIIMOHHBIE CIIPABOYHUKK PabOT U Mpodeccuii pabounx U KBATU(PUKAITHOHHbBIE XapaKTePUCTHKN
JOJDKHOCTEH CITYKaluX, MPopecCHOHATBHBIC

CTaHJAPTHI, CIICIHAT3UPOBAHHBIE HHPOPMAIIOHHBIE CUCTEMBI, IIU(POBBIE YCIIYTH U CEPBUCHI TI0 YIPABICHUIO
MIEPCOHANIOM B 00J1aCTH KOPTIIOPATHBHON COLMATLHOMN MOTUTUKH,

TPAaHULIBI UX TIPUMEHEHHUS,

OCHOBHBIC METPHKU H aHATUTHIECCKUE CPE3bI B 00JIaCTH KOPIIOPATHBHOM

COIMATHHON TIOJIUTUKH,

HOPMAaTUBHBIC MTPABOBBIC

aKThl, OIPEIEISIFOIINE HOPMBI TPYIOBOTO MIPaBa,

OCHOBBI HAJIOTOBOT'O

3aKoHoAaTenbcTBa Poccuiickoit Peneparuu,

HOpPMAaTHBHBIE MPABOBBIE aKThI, PETYIUPYIOIIUE ITPaBa U 00SI3aHHOCTH FOCYJAPCTBEHHBIX OPTaHOB,
MIPEJICTABUTENHFHBIX OPTaHOB pAOOTHHKOB




Yposens 3

3aKoHOAATeNbCTBO Poccuiickoit denepannn o NepcOHANBHBIX TaHHBIX, JIOKaJIbHbIE HOPMATUBHBIE AKThI
OpTaHHU3alUH, PETYIUPYIONIHE TOPSIOK POPMUPOBAHHUS COIIMATBHON MONIUTHKH, MOPAIOK 3aKITIOYCHHUS JIOTOBOPOB
(KOHTPAKTOB), IPaBWJIa BEICHUS JICJIOBOW TIEPETTHCKI, HOPMBI STHKH JIEIIOBOTO

o0mmeHus
Ymern:

VYposens | | ompenemnsaTs LeneBble IPYIIIBI IEpCOHANa AT Pa3pabOTKU CICIHATH3UPOBAHHBIX COLUATBHBIX IPOTPaMM,
JOBOAUTH NH(OPMAIIMIO O COLMAIBHBIX IIPOrpaMMax /10 LeJIEeBbIX IPYI NePCOHANa C UCTIONb30BaHUEM
HHCTPYMEHTOB BHYTPCHHUX KOMMYHHKAIIUH, BEIONPATH KPUTCPHU H
OIIPE/IeNATh YPOBHH YAOBIETBOPEHHOCTH MIEPCOHANA,

HCIIONIb30BaTh MaTepUANIbHbIE U HEMaTepHAaIbHbIE CUCTEMBI, METOIBI U

(hopMbI MOTHBAIIMH B YIIPABJICHUH IIEPCOHAIIOM,

OIpEIEINATH OObEMBI

CPEACTB AJIs pealn3aluil COHANbHBIX TapaHTHl, KOPIOPATUBHEIX JIBIOT U HHBIX JJIEMEHTOB KOPIOPAaTUBHBIX
COLMANIBHBIX POrpaMM

JUTsT (POPMHUPOBAHHUS OFOJKETOB,

COCTaBJIATH M KOHTPOJIUPOBATh CTAThU PACXO/0B HA CONUAIILHEIC

IIPOrpaMMBl A7l INIAHUPOBAHUS OIOIXKETOB

YpoBeHb 2 | IpOU3BOJUTH IIPEABAPUTEIILHBIC
3aKyHOYHBIE IPOLETYPHI X 0OPOPMIICHHE COMYTCTBYIOMIEH JOKYMEHTAINH 110 3aKITI0USHHIO T0TOBOPOB, paboTaTh co
CTICIINATM3UPOBAHHEIMHI MH(POPMAIIMOHHBIMH CHCTEMaMH, LI(POBBIMH YCIyraMU U CEPBHCAMH 10 YIIPABICHHUIO
MIEPCOHATIOM B 00JIaCTH KOPIIOPATHBHOM COIHATBHOM MTOMATHKY, (POPMHUPOBATH IIPEUIOKEHHS 110 aBTOMATH3AIMN 1
U(POBH3AIIH IPOIIecca Pa3pabOTKN KOPIIOPATUBHON COLMATBPHON ITOJUTHKU, 00eCTIIEYNBATh COOMIOICHHE
TpeboBaHUH 3aKoHOaTENbCTBA Poccuiickoil @enepaliuyl 1 KOpIOPaTUBHBIX MOJIUTUK paboToaaTesns B 00nacTu
00pabOTKH TTIEPCOHAIBHBIX NaHHBIX U
KOH(UICHIMAIEHON HHpOpMAaIH

VYpoBeHb 3 | BECTH [ICJIOBYIO IIEPEIHICKY, COOMIOIaTh HOPMBI STHKH
JIEJIOBOTO OOLLIEHUS

Baagern:

VYpoBenb 1 | pazpaboTkoii KOPIOPATUBHBIX
COLIMANBHBIX IPOrPamMM,
pa3paboTKOi CHCTEMEBI BBITLIAT PAOOTHUKAM
COIMANIBHBIX JIBTOT

VYpoBeHb 2 | opraHuzanuell B3aMMOACHCTBUS C MIPEICTaBUTEIEHBIMU OpraHaMi paOOTHUKOB, OOIECTBEHHBIMH OPTaHNU3aALMAMH,
C TOCYAapCTBEHHBIMI
opraHamu

VYpoBeHb 3 | MOATOTOBKOM MpeIoxKeHHH 110 (POPMUPOBAHUIO OODKETA B 001aCTH 0OecTieueHHs: KOPIIOPaTUBHON
COLMANBHOM MONUTHKH

IIK-17: CniocofeH k peain3aliyi KOPIOPATUBHON COLUAIBHON NMOJUTHKH
3HaThb:
Yposenb | | METOBI aHANTN3a BBIOIHEHHUS] KOPIOPATUBHBIX COLMABHBIX MPOrPaMM U ONpeeIeHUs UX S3KOHOMUIECKOH

3¢ (HEKTUBHOCTH, CUCTEMBI, METOBI, (HOPMBI MATEPUATBHOIO ¥ HEMATEPUATBHOTO CTUMYJTHPOBAHUS TPY1a
TepcoHaIa,

METOABI IPOBEIEHHSI COLMOIOTHYECKIX HCCIeJOBAaHUN, H3ydeHUs OOIECTBEHHOIO MHEHHS, TEXHOJIOTHH, METOIBI
METOJIMKH MPOBEICHHUS aHAIN3a U CHCTEMATH3AI|K JOKYMEHTOB U MH(OPMAaIIUH, HOPMATHUBHBIE TPABOBBIE aKThI,
PETYJIUPYIONINE MpaBa U 00S3aHHOCTH TOCYIAPCTBEHHBIX OPTaHOB, MPEICTABUTEIEHBIX OPIraHOB PAOOTHUKOB 11O
TIPEIOCTABIEHUIO YUETHON JTOKYMEHTAIUH,

TIOPSII0K POBEJICHHUS 3aKyTIOUHBIX MPOLETyp U 0)OpMIIEHHSI COMyTCTBYIOLIEH

JIOKyMEHTAIIUH,

CTPYKTYPY, 1IeJIH, CTpaTerus ¥ MOJIUTHKA OPTaHU3aIUH 110

TepcoHaiy,

TapuHO- KBATH(HUKAIIMOHHBIE CIIPABOYHUKK PabOT U Mpodeccuii pabounx U KBATU(PHUKAIIHOHHBIE XapaKTePUCTHKN
JIOJPKHOCTEH CITyXKallKX,

npodecCHOHANbHBIE CTAHAAPTEHI,

OCHOBEI

TPOX3BO/ICTBEHHON

NI TEIIBHOCTH OPTaHU3alINH,

OCHOBEI O0IIIEl 1 COLMANIBHON IICUXO0J0THH, COLIMOIOIHH 1

TICUXOJIOTHH TPpyJa

Yposens 2

CTICUAJIN3UPOBAHHBIC I/IH(l)OpMaI_[I/IOHHI)Ie CHUCTCMBI, HI/I(I)pOBLIC YCIyru v CCpBUCHI 110 YIIPABJICHUIO IIEPCOHAJIOM B




00JacTH KOPHNOPAaTUBHOM COLMAILHOMN MOMTUTUKH, TPAHHIIBI UX TPUMEHEHNUS, OCHOBHBIE METPHKU M aHATUTHYECKUE
Cpe3bl B 001aCTH KOPIIOPATHBHOM COIUATILHOM MOJTUTUKH, HOPMATUBHBIC ITPABOBBIC AKThI, ONMPECIIAIOIIIE HOPMBI
TPYJOBOTO IpaBa, OCHOBBI HAJIOTOBOT'0 3aKOHOAAaTeNsCTBa Poccuiickoit denepanuu, 3akoHOAATENHCTBO Poccuiickoit
Odenepanyy 0 NEPCOHATBLHBIX JJAHHBIX, JJOKAJIbHBIE aKThl OPTaHU3aAINH, PETYIUPYIONINe TOPSA0K BHEAPSHUS

COLIMAILHOM
TIOJIUTUKH

VYpoBeHb 3 | MOPSIIOK 3aKIFOUCHHUS JIOTOBOPOB (KOHTPAKTOB), HOPMBI STHKH JICTIOBOTO
OO0MIeHHS

Ymern:

VYpoBenb | | paccUMTHIBATH 3aTPaThl HA IPOBEJICHNUE CHIEIHATII3HPOBAHHBIX
COLIMANIBHBIX IPOTPaMM,
MIPOBOAUTH MOHMTOPHHT YCIIELIHBIX KOPIIOPATUBHBIX
COIMANBHBIX TIPOTPaMM,
IIPOBOJHUTEH MEPOIPUATHS B COOTBETCTBUH C KOPIIOPATUBHON
COLIMAJILHOM TTOJIUTHKOM,
OIIPE/ICIIAT LeNIeBhIe TPYIITEI IEPCOHANA TS CO3/aHMUS CIIeIHATN3HPOBAHHBIX
COIMANBHBIX TIPOTPaMM,
OIIPENeNsATh KpUTEPUU U YPOBHU YAOBIECTBOPEHHOCTH
NepcoHana,
ompenenaTh 3PPEKTHBHOCTH MEPOTIPUATHH pean3yeMoit
KOpPIIOPaTUBHOM COLMAJIbHOM MOTUTUKH,
OpPraHU30BbIBATh
B3aMMOJICHCTBHE C TOCYAaPCTBEHHBIMH OpTaHaMH, ITPECTaBUTEILHBIMI OpTaHaAMH PaOOTHHKOB, OOIIECTBEHHBIMU H
HMHBIMH OPTaHU3AIMSIMH TT0 BOIIPOCAM PeajIi3alliy KOPIIOPAaTHBHON
COLIMAIbHON MOJIUTUKHI

YpoBeHb 2 | aHaTM3UPOBATh PHIHOK YCIYT MO OCYLIECTBICHUIO COLUATIBHBIX U CIIEIMAIM3UPOBAHHBIX IPOrpaMM COLUATBEHOM
MOJAEPKKH WICHOB LIE€JIEBbIX IPYII U TOTOBUTh NMPENTIOKEHHS 10 UX IIOCTABLIMKAM, IPOU3BOAUTH
MIpeABapUTEIbHBIC
3aKyTMOYHBIE IPOLETYPBI M OPOPMIIATH COMYTCTBYIOIIYIO JOKYMEHTALUIO 110 3aKITI0YEHHIO JOTOBOPOB,
paboTaTh CO CHEeNUaTH3UPOBaHHBIMU HH(POPMAMOHHBIMU CHCTEMaMH, IIM(POBBIMU YCIYTaMH U CEPBUCAMH 1O
YTIPaBIEHHUIO IEPCOHAIIOM B 00JACTH KOPIIOPATHBHOM
COIMATHHON TIOJIUTUKH,
obecrieunBaTth coOII0IeHNE TpeOoBaHuil 3akoHOAaTenbeTBa Poccuiickoii denepayu U KOPIOPAaTUBHBIX TOJIUTHK B
obacT 00pabOTKU ITEePCOHATIBHBIX JTaHHBIX U
KOH(UICHIMATEHON HHpOpMAaIH

YpoBeHb 3 | BECTH JIEJIOBYIO MEPETIUCKY,
COOMIOAATh HOPMBI 3TUKA
JIETIOBOTO OOIICHUS

Baapers:

VYposenb | | BHEIpeHHEM KOPIIOPATHBHBIX
COIMANIBHBIX TPOTPAaMM, pearn3alieil CUCTeMBI COLUATBHBIX JIbIOT, BBIIIIAT PAOOTHUKAM C Y4€TOM TpeOOBaHUH
3aKOHOJATENbCTBA
Poccuiickoii @enepanuu

YpoBeHb 2 | OIIEHKOH YJIOBJIETBOPEHHOCTH MEPCOHANIA KOPIIOPATUBHOMN COITUATLHOM ITOTUTHKOHN, OIIEHKOH 3()()eKTUBHOCTH
MEPONPUATHI KOPIIOPATUBHOI
COLIMAJIbHOM MOTUTUKH

YpoBeHb 3 | HOATOTOBKOM MPEUIOKEHUH 110 COBEPILIEHCTBOBAHUIO MEPONPUATUI KOPIIOPATUBHOM COLMAIbHON MOMUTHKHY,

TIOATOTOBKOM MPEAIOKEHHH 110
(hopMupoBaHUIO OFO/PKETA HA PEaH3aI[HI0 KOPIOPAaTHBHOH
COLIMANIbHOM MOJUTHUKHI U COLIMATIBHBIX IPOrpaMM

IIK-18: Cnoco6en k aIMUHUCTPHPOBAHUIO MPOIIECCOB KOPNOPATUBHOI CONMAJILHOM MOJTUTUKH H COOTBETCTBYIOLIEr0

JOKYMEHT0000poTa

3HaThb:

Yposens 1

TTOPSI0K 0()OPMIICHHS, BEJICHUS U XpAaHEHHsI JOKyMEHTAIIUH 110 COIMAEHOM MOJNTHKE B

OTHOIIICHNH MIEPCOHAIA,

TIOps110K (POPMHUPOBAHUSL, BEAECHHs 0a3bl JAHHBIX U MPEJICTaBICHHUs] OTYETHOCTH 110 BOIPOCAM

COLMATBHOM MOJMTHKYA B OTHOLICHUY MIEpCOHAIA,

TEXHOJIOTHH, METOBI 1

METOIVKY NIPOBEACHNS aHAIN3a U CUCTEMaTU3alud JOKyMEHTOB 1

uHpopMmanuuy,

OCHOBBI JOKYMEHTO000pOTa M TOKYMEHTAIIHOHHOTO

obecrieueHus,

TapuHO- KBaNU(UKALIMOHHBIE CTIPABOYHUKU PaboT U npodeccuil pabounx U KBaTU(PHUKAIIOHHbBIE XapaKTePUCTHKU




JOJDKHOCTEH CITyKalliX, MPoecCuoHaNbHbIS

CTaHJapTHhl,

TIOPSIIOK TIPOBEJICHUS 3aKyTIOUHBIX MPOIETYP U 0hOPMIICHHS

COIYTCTBYIOLIEH IOKyMEHTAallUH,

CHeLHANIN3UPOBAHHBIE

HHPOPMALMOHHBIE CHCTEMBI, H(POBBIC YCIYTH U CEPBUCHI B O0IACTH COLUALHON TIOJIUTUKA B OTHOILICHUT
TIepCoHaa, TPAaHHUIIBI UX

TIPUMEHEHHUS,

HOPMAaTUBHBIE NIPABOBBIE AKTHI, ONPEIEISIONIIE

HOPMBI TPY/IOBOTO IIpaBa

Yposens 2

OCHOBBI APXMBHOTO 3aKOHO/IATEILCTBA M HOPMATHUBHBIE TPaBOBBIE akThl Poccuiickoit Deepanuu B o0macTu
BEJICHUS TOKYMEHTAlLUHU 110 [IepCoHay,

OCHOBBI HAJIOIOBOT'O 3aKOHOAAaTeNnbcTBa Poccuiickoit deaepannu,

HOpPMAaTHBHBIC MPABOBBIE aKThI, PETYIUPYIOIIUE ITPaBa U 00S3aHHOCTH FOCYJAPCTBEHHBIX OPTaHOB,
MIPEJICTABUTENFHBIX OPTaHOB pAOOTHHUKOB IO TIPEIOCTABICHUIO

Y4ETHOW JJOKyMEHTalluH,

3aKoHO/ATeNnbCTBO Poccuiickont deaepannn

0 MIEPCOHANIbHBIX JaHHBIX,

JIOKaJIbHbIE HOPMATHBHBIE aKThl OPraHU3ALIUHU, PETYIUPYIOIINE MOPAIOK BHEIPEHHS KOPIIOPATUBHOM COLMAIbHON
TIOJIUTHKH U

COLIMAJILHBIX MPOrPaMM

Yposens 3

TIOPSI/IOK 3aKITIOYEHUS IOTOBOPOB (KOHTPAKTOB), HOPMBI 3TUKH JAETIOBOTO OOIIEHS,
[paBHJIa BEICHHUS ICIOBOM MEPEIHCKH

YMeTh:

Yposens 1

0(hOopMIATH JOKYMEHTHI II0 BOIIPOCAM KOPIOPATUBHON COLMAIBHON MOIUTUKHU, IPEAOCTABISIEMBIE B
rOCyJapCTBEHHBIC OPTaHbl, IIPEJCTABUTEIILHBIC OPTaHbl PAOOTHUKOB, AHAIU3UPOBATh IIPABHIIA, HOPSIIIKY,
TIPOLIETyPBI KOPIIOPATUBHON COMATIBHON ITOJIMTHKN, 00CTIEYNBATh JOKYMEHTAIIHOHHOE COIPOBOKICHHE
COLUAJILHOM MOJUTHUKU B OTHOLICHUH [IEPCOHANA, OPIraHU30BbIBATh XPAHEHUE JOKYMEHTOB B COOTBETCTBUHU C
TpeOOBaHMIMHU apXUBHOIO 3aKOHOMaTeNbcTBa Poccuiickoit denepanuy 1 JIOKaIbHBIMU aKTaMU OpPTaHU3alNH,
NIPOU3BOAUTH

IIpeABapUTEIbHBIC 3aKYHOYHBIC IPOLEAYPHI H OQOPMIIATH COMYTCTBYIOMIYIO JOKyMEHTAIIHIO TI0
3aKII0YCHHIO JOTOBOPOB

Yposens 2

pabotaTh ¢ HH(OPMAINOHHEIMU CHCTEMaMH, IU(POBBIMU YCIyTaMHU U CEPBUCAMH II0 BOIIPOCAM KOPIIOPATUBHON
COLIMAJIbHOM MOJUTHKN B OTHOIIEHUH [IEPCOHANA,

(hopMHUpOBATh IPEUIOKEHIE TI0 aBTOMATH3aIMU 1 IIH()POBHU3AINH ITPOIIecca JOKYMEHTO000pOTa, CBSI3aHHOTO C
peanu3anuen

KOpIOPaTUBHOM COLMAJIbHOM MOTUTUKH,

obecrieunBaTthb

cobmonenne TpeboBaHMI 3aKoHOAaTeNbCcTBA Poccniickoit denepanyi 1 KOPIIOPATUBHEIX MTOJIATHK B 00TACTH
00pabOoTKH IEpCOHABFHBIX JAHHBIX M KOH(PHIEHIIHATHHON

nHpOpMALIUU

Yposens 3

BECTH JICTIOBYIO TIEPEITHCKY,
COOMIOAATh HOPMBI 3THUKA
JIETIOBOTO OOIICHUS

Baanernb:

Yposens 1

MOATrOTOBKOM IPEAIOKEHUH 110 Pa3BUTHIO KOPIOPATUBHON COLUATIBHOM MOIUTUKH, IOATOTOBKOH MPEUIOKEHUNI T10
00ecTe4eHHI0 COOTBETCTBHSI KOPIOPATUBHOM COIMANBHOM MONUTHKH TPEOOBAHUSIM 3aKOHOAATEIHCTBA
Poccuiickoit ®enepannn

U YCIIOBUSIM PbIHKA TpyJa

Yposens 2

JIOKYMEHTAI[OHHBIM 0(pOPMIICHHEM PE3yIbTaTOB KOPIIOPATHBHOM COMMAIBHON HOIUTHKH, JOKYMEHTAIHOHHBIM H
OpPraHU3aLMOHHBIM COIPOBOXKIEHHUEM MEPONPUATUI KOPIIOPATUBHOM
COLIMATIbHOM MOJIUTUKA

Yposens 3

MTOATOTOBKON M 00pabOTKOM 3aIIpoCOB M YBEJAOMIICHHH O pabOTHHKAX B FOCYIapCTBEHHBIC OPTaHHI,
MIPEICTABUTENFHBIE OPTaHbl PAOOTHUKOB IT0 BOTIPOCAM COIUAFHOM IMOJUTUKA B OTHOIICHUH MTEPCOHAA,
COIIPOBOXKICHUEM

JIOTOBOPOB TI0 OKA3aHUI0 KOHCYJIBTALIMOHHBIX U HH(POPMALMOHHBIX YCIYT 0 pealn3aiuid MepOnpUsIThil
KOPTIOPATUBHOM COIMATIBHOM MOTUTHKH, BKITIOYAs IPEABAPUTEIBHBIC MPOIIECAYPHI 110 UX

3aKITIOYECHHIO

IIK-19: CnocodeH k c60py, MOHUTOPUHTY U 00padoTKe JAHHBIX JJIS MPOBEJAEHNUS PACYETOB IKOHOMHYECKHX MOKAa3aTeJIeil

OpraHu3anun

3HaTh:




VYposenb | | HOpMaTHUBHBIE IIPABOBBIE AKTHI, PETYIUPYIONIHE (PHHAHCOBO- XO3SMHCTBEHHYIO JeATEIFHOCTh OPTaHU3alNY,

METO/BI ONTHMH3ALMU UCTIONB30BAHUS MAaTEPUAIBHBIX, TPYAOBBIX H (PMHAHCOBBIX PECYPCOB,

MeTozBI cOopa 1 00pabOTKI HYKOHOMIYECKOH HHPOPMAIIIH,

a TafoKe OCYIIECTBICHHS TEXHUKO- SKOHOMHIECKHX PACUETOB U AHAIN3A XO3HCTBCHHOHN JESITEIbHOCTH
OpraHU3alluy, C UCTIONb30BaHHEM BBIUHCIUTEIHHON

TEXHHKH

VYpoBeHb 2 | OPSIAOK pa3pabOTKH
HOPMAaTHUBOB MaTepHANbHBIX, TPYAOBBIX, (PMHAHCOBBIX PECYPCOB OPIaHU3ALMH B COOTBETCTBUU C OTPACIEBOM
HAaIpaBJICHHOCTBIO, MOPS/IOK pa3paboTKy OM3HEC- IIITAHOB OPraHU3alluK B COOTBETCTBUH C OTPACIICBON
HaIpaBIeHHOCTHIO, TOPSAIOK pa3pabOTKH MEPCIIEKTHBHEBIX M TOJIOBBIX ITAHOB XO3HCTBEHHO- (DMHAHCOBOH U
IIPOU3BOACTBEHHOH AEATEIHHOCTH OPraHU3AINH, IIOPSIOK BEACHHS INIAHOBO- YIETHOH
JOKyMEHTaI1

VYpoBeHb 3 | METOAMUYECKHE MaTEpHAIIBI 110 IIIAHUPOBAHUIO, YUETy U aHaIN3y (PMHAHCOBO- XO3SIHCTBEHHOMH JIESITEIIbHOCTH
OpTaHM3alNH, TEXHOJIOTHUESCKIE U OPTaHU3AIIMOHHO- SKOHOMHYIECKHE YCIIOBHS MPON3BOICTBA B COOTBETCTBUH C
OTpaciIeBOH HAMPABICHHOCTHIO AESTEIBHOCTU
OpraHu3alnuu

Ymertn:

VYpoBeHb | | cOCTaBIATH MPOEKTHI (PUHAHCOBO- X035 HCTBCHHOM, IIPOU3BOICTBEHHON 1 KOMMEPYECKOM AesATeNbHOCTH (On3HeC-
IUIaHOB) OPraHU3ALUH, OCYILECTBIIATh SKOHOMHUYECKHH aHANIN3 XO35CTBEHHOH AEATEIbHOCTH OPraHU3aLUH U €€
To/ipa3ieyIeHHH,

BBIBIIATH PE3EPBBI IPOU3BOJICTBA, Pa3padaThIBATh MEPHI IO 00ECTICYEHHIO PEXKUMA SIKOHOMHH, ITOBBIIICHHUIO
PEHTa0EIbHOCTH POU3BOAICTBA, KOHKYPEHTOCIIOCOOHOCTH BBIITYyCKa€MOMN MPOAYKIMHU, TPOM3BOAUTEILHOCTH
Tpyna

VYpoBeHb 2 | ONTHMAJIBHO UCIIONB30BATh MaTepPUANIbHBIE, TPYAOBbIEC H (PHMHAHCOBBIE PECYpPCHI OpraHU3AIUHY, IPUMEHSTh
HH()OPMALMOHHBIE TEXHONOTHHU I 00pabOTKM SJKOHOMUYECKUX JaHHBIX, AaHATH3UPOBATh PE3yIbTaThl PACUETOB
(bMHAHCOBO- SKOHOMUYECKHX TOKa3aTeIei 1 0O0CHOBBIBATH MONyYCHHBIC
BBIBOJIBI

VYpoBens 3 | mpeanaraTte OpraHU3AIOHHO- YIIPABICHUECKIE PEIICHHS, KOTOPBIE MOT'YT IPUBECTH K ITOBBIIICHHUIO
SKOHOMHUUECKOH 3((EKTUBHOCTHU AESTENBHOCTU OpraHU3aIUHY, UCIIOIb30BaTh aBTOMAaTH3UPOBAaHHbBIE CUCTEMBI cOOpa
1 00pabOTKN SKOHOMUYECKOH HH(OpPMAINH, COONpaTh U aHAJM3UPOBATH NCXOHBIC JJAHHBIE, HEOOXOIUMBIC TS
pacdera SKOHOMHYECKUX H
(hMHAHCOBO- SKOHOMUYECKUX TOKa3aTeNnei, XxapakTepu3yoIuX AesTeIbHOCT
OpraHu3anuu

Buaagers:

VYposens 1 | MeTomUKOM
cOopa 1 00pabOTKN UCXOTHBIX JaHHBIX JJISI COCTABICHUS IIPOCKTOB (PHHAHCOBO- XO3IHCTBEHHOH,
IIPOM3BOACTBEHHOHN M KOMMEPUYECKOH JeaTeIbHOCTH (OM3HEC- MIIAHOB) OPTraHU3alny, BHIIOIHEHUS PACUIETOB MO
MaTepUalbHBIM, TPYAOBBIM U ()MHAHCOBBIM 3aTpaTaM, HEOOXOJUMBIX ISl IPOU3BOACTBA U peann3aluu
BBIITyCKa€MOH MPOYKIUH, OCBOCHHSI HOBBIX BHJOB ITPOLYKIINH, IPOU3BOAUMBIX YCIYT

VYpoBeHs 2 | mponeaypoii MOATOTOBKH HCXOMHBIX JAHHBIX UL HPOBEICHUS PACUCTOB M aHANN3a YKOHOMHUECKUX U (PITHAHCOBO-
9KOHOMHUUECKUX IT0Ka3aTeNel, XapaKTepu3yOIuX
JeATeNIbHOCTh OpraHU3alluu

VYpoeenb 3 | uHctpymentamu Office Professional Plus 2019,

Project Standard 2019 nis mpoBeAeHHS pacueTOB IKOHOMHYECKHX ITOKa3aTeIer
OpraHu3anuu
IK-20: Crioco0en K pacueTy U aHAJIN3Y IKOHOMHYECKHX MOKAa3aTeeil pe3ybTaTOB AeATEJIbHOCTH OPTaHU3aHI
3HaTh:

VYposenb | | HOpMaTHBHBIE IIPABOBBIE AKTHI, PETYIHPYIONIE (PHHAHCOBO- XO3SMHCTBEHHYIO JEATEIFHOCTh OPTaHU3AINH, TOPSIOK
pa3paboTKu HOPMATUBOB MaTepUANTbHBIX, TPYOBBIX, (PUHAHCOBBIX PECYPCOB B COOTBETCTBHH C
OTpacieBOl HAaIPaBIEHHOCTHIO, METO/bI 3KOHOMHYECKOTO aHAJIN3a U y4eTa MoKa3aTeNeil eI TeIbHOCTH
OpTaHW3alNH U ee TTOApa3IeICHNH, METOJMYECCKIE MaTepHAIbI IO ITIAHUPOBAHHUIO, yUETy U
aHaNIM3y AEATEIBHOCTH OpPraHU3aLUH

VYpoBeHb 2 | HOPSIIOK pa3pabOTKu OM3HEC- IIIAHOB B COOTBETCTBHH C OTPACIICBON HAIPaBICHHOCTBHIO, IOPSI0K pa3paboTKy
TIEPCTIEKTUBHBIX M TOJJOBBIX TIAHOB XO3AHCTBEHHO- ()MHAHCOBOW M IPOM3BOICTBEHHON IESATEIEHOCTH
OpraHM3anuy, KIacCH(PUKALIUI0 METOOB U IIPHEMOB, HCTIONb3yEMBIX IIPH aHATIH3e (PHHAHCOBO- XO3SHCTBEHHON
JeATeTbHOCTH
OpraHu3auu

VYposens 3 | TpeOOBaHMSA OXpaHBI TPY/Ia, HOPSAIOK BEICHHUS JOTOBOPHOH pabOTHI, METOIBI OPTaHU3AIINH ONEPATHBHOTO U
CTAaTHCTHYECKOTO y4eTa, TEXHOJIOTHUECKIE U OPTaHU3AI[MOHHO- SKOHOMHYECKIE YCIIOBHS MIPON3BOACTBA B
COOTBETCTBUHM C OTPACIICBOM HANIPABIEHHOCTHIO




ACATCIBHOCTU OpraHu3alnu

YMeTh:

VYposens 1

MIPUMEHSATh METOJUKH OIIPEAEICHHs SIKOHOMHUIECKOH 3()(pEeKTUBHOCTH ITPOU3BOACTBA, AHATU3UPOBAThH
IIPOM3BOICTBCHHO- X034 CTBCHHBIC IUIaHbl OPraHU3alliH, PACCUNTHIBATh

9KOHOMHUYECKHE M (PHHAHCOBO- SKOHOMUUECKHE ITOKA3aTEIH, XapaKTEPU3YIOLINE AEATEIbHOCTh OpraHN3alliH,
BBITTOTHATH HEOOXOANMBIE ISl COCTABICHHS SKOHOMHYIECKHIX PA3/EIIOB IUIAHOB PACUETHI, 000CHOBBIBATH UX 1
MIPEACTABISATH PE3yNbTaThl PAOOTHI B COOTBETCTBHHU C IPUHATHIMU B

OpraHu3aLuyU CTaHAapTaMHu

YposeHs 2

CTPOUTH CTAHIAPTHBIE TEOPETUUECKUE U SIKOHOMETPUUECKIE MOJIEIIU, aHAIU3UPOBATh U UHTEPIIPETUPOBATD
MOJTy4eHHBIE PEe3yJIbTAThI, aHATM3UPOBATh U HHTEPIIPETUPOBATH (PUHAHCOBYIO, OyXTanTepcKyro HHYOPMAIIHIO,
CoZiepyKalllytocs B OTYETHOCTH OpPTaHU3alluK, 1 UCTIOIb30BaTh MOIYyYEHHBIE CBEICHUS JUIs IPUHATHSA
YIPaBIEHUYECKUX PEILIEHUH

Yposens 3

HCIONB30BATh Al PELLICHUS aHAIUTUYECKUX U UCCIIEA0BATENbCKUX 3a/1a4
COBpEMEHHbIE TEXHUYECKUE CPEACTBA U HHPOPMALIMOHHBIE
TEXHOJIOTUU

Baanernb:

Yposens 1

HaBbBIKaMU (I)OpMI/IpOBaHI/IH 1 IPOBEPKHU IIJIAHOB q)HHaHCOBO- OKOHOMMHYCCKOI'O pa3BUTUA OpraHru3alnu, BLIGOpa u
MNPUMCHCHHUA CTATUCTUYICCKUX, S9KOHOMUKO-

MATEMATUYICCKUX METOAOB U MAPKETUHI'OBOI'O NCCIICAOBAHNSA KOTNMYCCTBCHHBIX 1 KAYCCTBEHHBIX IoKazaTesei
ACATCIBHOCTH OpraHu3aluu

Yposens 2

HaBbIKAMHU HpOBe}leHI/If{ pacquOB SKOHOMHWYCCKUX U (1)I/IHaHCOBO- 3KOHOMUHNYECCKUX HOKaSaTCJ'[eﬁ Ha OCHOBC THUITOBBIX
METOJIVIK C y4eTOM HOPMATHBHBIX IIPABOBBIX AKTOB, pacueTa BIUSHIS BHYTPCHHHX U BHEIIHUX (paKTOpPOB Ha
SKOHOMHUECKHE TTOKa3aTeN OpraHu3alii, ONpeAeIeHns] SKOHOMUUeCKOH 9(h(heKTUBHOCTH OpraHU3aluy TpyJa U
MPOW3BOJICTBA, BHEIPCHHSI IHHOBAIIMOHHBIX TEXHOJIOTUH, MPOBEICHUS

SKOHOMHUYECKOT'O aHAJIN3a X03IHCTBEHHOM JIESITEIbHOCTH

OpraHM3alun

Yposens 3

HaBBIKAMH MOATOTOBKH OTYETOB O (PHHAHCOBO- X035 CTBEHHOH A€ATEIbHOCTH OPraHU3ALUH, ONPEIeICHUSL
PE3epBOB MOBHIICHNS 3P (HEKTHBHOCTH AESATEILHOCTU OPTraHU3aIMH1, COBEPIICHCTBOBAHUS ()OPM OpraHU3alUH
TPyZAa U yIPaBJIECHUs, a TAOKE INIaHOBOU U

YYETHOH JOKYMEHTAlUU OpraHu3aluu

IIK-21: Cnocoden k CO3JJAaHUI0 MATCMATHYCCKHUX U l/IH(l)OpMaIII/IOHHLIX Moaesei HCCJIelyeMBbIX MPOLECCoB, ABJIEHUH 1

00bEKTOB, OTHOCAIIIUXCS K MpodeccHOHANBHOI cdepe

3HaTh:
VYposenb 1 | coBpeMeHHbIE
TIPOOTIEMBI MaTEMATHKH, (DM3UKH U SKOHOMUKH
YpoBeHb 2 | TEOpETHIECKHE MOJIETIH PACCY’KACHHUHN, TOBEICHNS, OOyUCHHS B KOTHUTHBHBIX HayKax
VYpoBeHb 3 | MOCTaHOBKY MpoOJIeM MaTeMaTHYECKOTO M MH(OPMAIIHOHHOTO MOACTHPOBAHHS
CJIOXKHBIX CHCTEM
Ymern:
VYposenb | | 3¢ deKTHBHO HCHONB30BATh HA MIPAKTHKE TEOPETUIECKAE KOMIIOHEHTHI HAYKU: TIOHATHS, CYXKJICHNUS,
YMO3aKITIIOUEHHs, 3aKOHBI
VYpoBeHb 2 | paboTaTh Ha COBPEMEHHOI 3JIEKTPOHHO-
BBIYHCIIATEIHHON TEXHIKE
VYpoBeHb 3 | IIIaHUPOBATH MIPOLIECC MOJEINPOBAHUS
1 BBIYUCIUTENIFHOTO 3KCIIEPUMEHTA
Baagern:
VYpoenb | | MeTomaMu MOCTAaHOBKH 3a/1a4 ¥ 0OpabOTKH pe3yIbTaToB
KOMIIBIOTEPHOTO MOJIETUPOBAHUS
VYpoBeHb 2 | HABBIKAMH CAMOCTOSITENBHOIN paboThl Ha COBPEMEHHON
BBIYHCITATEIHHON TEXHIKE
VYpoBeHb 3 | HaBBIKAMH IPUMEHEHHS COBPEMEHHBIX HH(POPMAIMOHHBIX TEXHOJIOTHI U IIPOTPaMMHBIX CPEACTB, B TOM UHCIIe

OTCUCCTBCHHOI'O IIPOMU3BOJCTBA, ITPHU PCIICHUHU 3a1a4
HpO(l)CCCPIOHaJ'ILHOﬁ JACATCIBbHOCTHU

B pe3yabTate ocBOeHHSI AUCHHUILINHBI (MOAYJISA) 00y4YaKOIIMIiCS T0KeH

3.1|3uarTh:

3.1.1

OCHOBHBIE MEPOIIPHUATHA B c(hepe yIpaBIeHIU

3.1.2 | mepconanom, mopsigok

3.1.3 | odbopmIiieHus 1 BeAeHHS JOKYMEHTAIIMH T10 YIIPABICHHIO




3.1.4 | mepconanoM; criocoOb! OIIEHNBAHIS OPTAHN3ALUOHHBIX 1
3.1.5| conuanbHbIX TOCIEACTBUN MEPONIPUITUH 110
3.1.6 | ynpaBneHHIO TIepCOHATIOM
3.2 | ¥mertb:
3.2.1| pa3pabaTbiBaTh MEPONPHUSITHUS,
3.2.2 | HampaBICHHBIC HA PEAIU3aLUI0 CTPATErUU
3.2.3 | ynpaBneHHs IEpCOHAIOM, OLICHUBATh
3.2.4 | opranu3anioHHBIE 1
3.2.5| couManbHble NOCIEACTBUS; OCYIIECTBIISATH MEPOIPUSITHS,
3.2.6 | HarpaBJICHHBIC HA Peau3aliio CTpaTeruu
3.2.7| ynpaBieHus mepcoHaaoM, 00ecreunBaTh ux
3.2.8 | mOKyMeHTaI[MOHHOE COPOBOXKICHUE OL[CHUBATH
3.2.9 | opranu3zaniioHHbIE U COLIMATIbHBIC
3.2.10| mocnencraus
3.3| Biagers:
3.3.1| aBbIKaMu IPOBEACHUSI MEPOIPHUSITHIA,
3.3.2 | HampaBNEHHBIX HAa peaTH3alUIo CTPaTeruu
3.3.3 | ympaBneHus nepcoHaioM, HaBbIKAMH PAaOOTHI ¢
3.3.4| noKyMeHTauuel 1o COpoBOXKIECHUIO
3.3.5 | maHHBIX MEPONPUATHIA; HABBIKAMH Pa3pabdOTKA MEPOIIPHUATHH,
3.3.6 | HarpaBJIEHHBIX Ha PEAIU3ALIUI0 CTPATETHH
3.3.7| ynpaBieHus epcoHaaoM, METOAUKOM OLIEHKH UX
3.3.8| conManbHBIX U OPraHU3aLUOHHBIX
3.3.9 | nocnencreuii
4. CTPYKTYPA U COAEP KAHUE JUCHUITIMHBI (MO YJIS)
Kon HaunmeHoBaHue pa3/iesioB U TeM /BT Cemectp | YacoB | Kommneren- | Jluteparypa | Uute | Ilpumeuanue
3aHATUSA 3aHATHA/ / Kypce 107071 PaKT.
Paspea 1. IloaroroBure/ibHbIA 3TAI

1.1 O3HaKOMJIEHHE C IPOrPAMMON IIPAKTUKI 6 32 IIK-1 J1.1J11.2 0
U TIOTy4aeMBbIMH B PE3yJIbTaTe ee J1.3
TIPOXOXKICHUSI KOMIIETCHIIUSIMH, LEISIMH U JI1.4J12.1
3a/1a4aMH MTPAKTUKA; U3yUCHUE J12.2
CIELIUAJIBHOM OTEYECTBEHHOHU U J12.3J13.1
3apyOeKHON JIUTEpaTyphl U IPYron JI3.2J13.3
HaYYHO-TEXHHUYECKOH HH(pOpMALNH B 012233
obnmactu ynpasieHus nepconaiom /CP/

1.2 Koppekruposka, yTOUHEHHE TEMBL 6 32 IIK-1 J1.1J11.2 0
HCCIIEZIOBAHMUS C YUETOM PEKOMEHIAluu JI1.3
KageIpbl WM KOMMEpPUYECKON JI1.4J12.1
OpraHW3allH, TA€ NIAHUPYETCS J12.2
MIPOBEICHIE MPAKTHKY T10 MTOTYYCHUIO JI2.3J13.1
MIEPBUYHBIX MPOPECCHOHAIBHBIX YMCHUI JI3.2
1 HAaBBIKOB, aHAJIN3 aKTYaJIbHOCTH TEMBbI 012233
uccnenosanus. /CP/

Pazpnen 2. UccaenoBaTejbCKHii 3Tamn

2.1 C6op, 0OpaboTka, aHATIN3 U 6 33,75 IK-1 JI1.1J11.2 0
cUCTEeMaTHU3alsl IUTEPATypPHBIX JI1.3
HCTOYHHKOB U IpyToil HHPOPMALUH MO JI1.4J12.1
TeMe paboThI, cocTaBlieHHe 0030pa 2.2
JUTEpaTyphl, IOCTAHOBKA 3a7a4 JI2.3J13.1
HCCJICIOBAHMS; BBIOOP METOIMKA JI3.2
MIPOBEIEHHSI HAYYHOI'0 UCCIIEI0BAHUS 110 012233
Teme pabotsr. /CP/




2.2 . BB160p KOHKpETHOH OpraHu3anuy WK 6 32 IIK-1 JI.1J11.2 0

00BbEKTOB HccienoBanus. M3yuenue JI1.3
nHpOpMaIIH 00 HCCIIeTyeMBIX 00beKTax JI1.4J12.1
(ucTopust co3maHus, TSHICHIIUH U 122
TIEPCIIEKTUBBI PA3BUTHS, U3MEHEHUE JI2.3J13.1
peituHroB u np.). /CP/ J13.2
213233

Pa3nen 3. Ouenka pe3yibTaToB
Y4eOHOIl MPaKTHUKH

3.1 CamocTosiTenbHas OLEHKA PE3yIbTaTOB 6 8 IK-1 JI1.1J11.2 0
TIPOXOXKIEHUs yaeOHo! npakTtuku /CP/ JI1.3
JI1.4J12.1
2.2
J12.3J13.1
J3.2
213233

Pa3pen 4. 3akiI0YHTENLHBINH 3TAN

4.1 CaMocTOsITENPHOE YYacTHE B 6 78 TIK-1 JI1.1JI1.2 0
cocrasiieHun ordera. [loaroroska kK JI1.3
oT4eTy 1o y4eOHoi npakruke /CP/ JI1.4J12.1
2.2
J12.3713.1
J3.2
212233

4.2 3auer /MBKP/ 6 0,25 TIK-1 JI1.1J11.2 0
J1.3
J1.4J712.1
2.2
J12.3J13.1
J3.2
01030233

5. OHEHOYHBIE CPEJCTBA

5.1. KoHTpoJibHbIE BONPOCHI U 3aJaHUS

KoHTpobpHEIE BOIPOCHT A1 TOATOTOBKU K IIPOMEXYTOYHOH aTTeCTalnuu:

1.Ilepeuncnute HOPMATUBHO-IIPABOBBIEC AKThI, PETYIUPYIOLIHE ASSTENBHOCTh OPTraHU3AIIMH — 0a3bl MPOXOXKACHHS yIeOHOI
HPaKTHKH.

2. Ilepeunciute 1 0OXapaKTepU3yHTe OCHOBHBIC HATIPABICHHUS JEATSIFHOCTH CIEIUAINCTA IO YIIPABICHHUIO IEPCOHAIIOM B
OpraHM3alny [0 MECTY MPOXOKACHHUS YIeOHOH MPaKTHUKH.

3. Oxapakrepusyiite HHPOPMALMOHHYIO 0a3y [UIs IPOBEACHUS aHAaNIM3a JCATEIBHOCTH UCCIICAYeMOro X035 HCTBYIOIIETO CyObeKTa.
4. Oxapakrepu3yiTe yCI0BUS U MIPUHIUIIB (QOPMHUPOBAHHMS ITOJIUTHKY T10 YIIPABICHUIO EPCOHATIOM HCCIIELYEMOro
XO3SIMCTBYIOIIETO CyObeKTa.

5. Onuimre METOANKY MPOBEICHNS aHAIN3a JaHHBIX B 00IaCTH peaTn3aliy KaJpOBOil MOTUTHKH.

6. OneHuTe CXEMy B3aMMOCBS3CH OpraHM3alliy ¢ BHEIIHEH cpejoi (C rocy1apcTBEHHBIMH CTPYKTYpaMH U OpraHaMy BJIACTH,
MOTPEOUTENSIMA TIPOTYKITHH, 3aKa34HKaMH, TOCTABIINKAMH, TTAPTHEPAMHU W KOHKYPEHTaMH).

3agaHus ¥ METOIUYCCKUE YKa3aHUS IS TOATOTOBKU OTYeTa 10 Y4eOHOI MpaKkTHKe MpeacTaBieHs! B [Ipunoxkennn 1.

5.2. Tembl nHCEMEHHBIX PadoT

K muceMeHHBIM paboTaM 1o y4eOHOH MPaKTHKE OTHOCHTCS OTYET.
Meroaudeckue yka3aHHsI K COCTaBICHUIO OTYETa MO MPAKTUKe MpeAcTaBieHs! B [Ipunoxenun 1.

5.3. OueHouHbIE CpeaCTBA

Pabouas nporpamma y4e6HOH MpakTUKK oOecrieueHa OLIEHOYHBIME CPEACTBAMHU IJIS IPOBEAEHHS TEKYIIEro KOHTPOIS U
MPOMEKYTOYHOH aTTECTAlMH, BKIIOYAIOIIUMH KOHTPOIBHBIE BOITPOCHI AT MPOBEAEHHS IPOMEKYTOUHOH aTTECTALUH, KDUTEPUH
OIICHUBAHUS yUeOHOW NeATEeNEHOCTH 00yJalOIUXCs 1Mo 0aUTbHO-PEHTHHTOBOM CHCTEMe, IIPUMEPHI 3aJaHU IS 3aHATHI
CEeMUHAPCKOT0 THIIA, OUIIETHI IJIs TPOBEACHHS IPOMEKYTOUHOM aTTeCTaluu.

Bce oueHouHbIe cpecTBa NpeacTaBieHsl B [Ipunoxennn 1.

5.4. IlepeuyeHb BHIOB OIIEHOYHBIX CPEICTB

OueHOYHBIE CpeICTBA Pa3padOTaHBbl Ul BCEX BUOB yIEOHOW EATeIbHOCTH 00yJalomerocs — 3aHATHH CeMUHAPCKOTo THIA
(IpaKTHYECKUX 3aHATHI), CAMOCTOSTEIBHOM PadOTHI M IPOMEKYTOUYHOH aTTECTAIIHH.
OreHOYHBIE CPECTBA MPEACTABICHBI B BUJIE:

CPEJCTB TEKYIIEro KOHTPOIs: coOece0BaHus O OTUETY;

CPEICTB UTOrOBOIO KOHTPOJISL — IPOMEXKYTOUHON aTTECTAllMK: 3a4eTa BO 2 CEMECTpE.




6. YAEBHO-METOJUYECKOE U TH®OPMAIIMOHHOE OBECIIEYEHUE JUCIIUITIJINHBI (MO YJIA)

6.1. Pexomenayemas Jqureparypa

6.1.1. OcHoBHAs JIMTEpaTypa

ABTOpBI, COCTaBUTEIH

3arnaBue

H3znarenbcTBO, TON

JI1.1 | Cocrt. A. Oranecsin DKOHOMUKA MPEATPUATHS M.: TTIPHUO], 1999
JI1.2 |EJL T'ompaman, 3.M. | DKOHOMHKA T'€0JIOTrOpa3BEIOYHBIX padoT M.: Pyna u metamsr, 2000
Hazaposa, A.A.
MaytuHa u np.
JI1.3 |B. E. Anamos, C. JI. DKOHOMHKA U CTaTUCTHKA HUPM M.: ®uHaAHCHI U CTaTUCTHUKA,
Wnvenxkona, T. I1. 1996
CupornHa u z1p.
JI1.4 |Tanosa C. J. Y4eOnast mpakTuka (TeoJIorudeckast 4acThb): METOJUUECKIE M.: PITPY, 2013
PEeKOMEHAaLuH I CTyAeHTOB Hanpasienus 28.07.00
"TexHocdepHas 6e30macHOCTh" MPodwih - MHKeHepHas 3aIuTa
OKpY>Karolle cpenbl
6.1.2. Jlono/iHNTEIbHAS JUTEPATYPa
ABTOpBI, COCTaBUTENU 3arnaBue W3narenscTBO, rog
JI2.1 |KouetoB D.T. I'eosxonomuKa (OcBOEHUE MUPOBOTO SKOHOMHYECKOTO M.: BEK, 1999
MIPOCTPAHCTBA)
JI2.2 |Tony6 A. A, DKOHOMUKA MTPUPOAHBIX PECYPCOB M.: Acnekr IIpecc, 1998
CrpyxoBa E. b.
JI2.3 |IlomnoB B. B. MuHepanbHbBIE pecypchl M SKOHOMEKA Poccun Ha pyoexe XX- M.: OM®3 PAH, 2000
XXI cromernii: [IpoOGneMs! U ITyTH UX PEIICHUS
6.1.3. Meroaquueckue paspadoTku
ABTOpBI, COCTaBUTENU 3arnaBue W3narenscTBO, rog
JI3.1 |IIBamsbe X. ITpakTyka MapKeTUHra JUIsl MaJIbIX M CPEJHUX MPEIIPUSTHI M.: PecniyOmnuka, 1995
JI3.2 | baxrteeB M. K., Y4eOnast mpupooBeAueCcKas mpakTuka B [1oaAMOCcKoBbe Hy6Ha, 1998
Tuxommuposa C. P.,
Yepnsix JI. I1.
JI3.3 |Menexun E. C. OKOHOMHKA HEPOIIONB30BAHMS: IPAKTHKA, TIPOOIEMBI U M.: O6nmznar, 2000
pasBuTHE
6.2. Ilepeuens pecypcoB HH(OPMALMOHHO-TeJIEKOMMYHHKAIMOHHOI ceTu ""UnTepHeT"
31 | DmexrpoHHBIE pecypchl oubdmmnoreka MI'PU
32 | 000 «Kumxnsrit [lom Yansepcureray (bndmnoTex)
33 | 000 OBC Jlanb
6.3.1 Ilepeyens NporpaMMHOro odecrneveHust
6.3.1.1 | Office Professional
Plus 2016
6.3.1.2 | Project Professional
2016
6.3.2 TlepeyeHb HHPOPMALMOHHBIX CIPABOYHBIX CUCTEM
6.3.2.1 | DnexrpoHHO-0uOMMOTEYHAas cucteMa «KumkHbIN JJom YHuBepcuteray ("budanoTex")
6.3.2.2 | DnexrpoHHO-OnOMMoTeyHas cucrema "JlaHp"
Hoctyn k xomtekiusm snexrponHbix uzgannii ObC "Usnarensctro "Jlanp"
6.3.2.3 | ba3a maHHBIX Hay4HBIX HJIEKTPOHHBIX XXypHasIoB "eLibrary”
6.3.2.4 | MexnynapomHas pedeparuBHas 6aza manubix "Web of Science Core Collection"
6.3.2.5 | ba3a mannbIX n3natenscTBa Elsevier
6.3.2.6 | ba3a naHHBIX H3HaTeabCTBA Springer

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUIIJIMHBI (MO YJISA)

Ayauropus

Haznauenue OcHailenue

Bun




5-21

Aynutopust 1Uis TEKIHOHHBIX,
MPAKTUYECKUX U CEMUHAPCKUX
3aHSITHH.

CrennanusupoBaHHas MeOelb:
Habop yueOHOH Mebenu Ha 46
MIOCaJOYHBIX MECT; CTOJ
MpenoAaBaTeIbCKUM 2 1T.,
CTYJ MPENoJaBTeNbCKU 1 mT.;
KOMIUIEKT 000pyJOBaHMS LIS
JIEMOHCTpALUU NIPE3CHTALMN 1
BUICOKOH(EPEHIIHIA; TOCKa
UHTEpaKTUBHas - | IIT.; J0CKa
MenoBad - 1 WrT., 3kpad - 1 mr.,
mxad 11 yueOn
METOANYECKON IUTEeparypsl - 4
HIT.

CP

5-45

YdeOHbIe ayUTOPHH IS
MIPOBEACHUS 3aHATUI
JIEKIMOHHOT'O TUIA,

MPAKTUYCCKUX U CEMUHAPCKUX.

CrenmanusupoBaHHast MeOeIb:
Habop y4ebHoit Mmebenn Ha 36
M0aI0YHBIX MecT ( CTOJBI - 18
LIT., CTYJIbS - 34 WIT.); CTON
IIPeNnoJaBaTeNbCKU - 1 mT.,
CTyJ IIpenojaBarenbekuil - 0
IT.; 1OCKA UHTEpaKTUBHa 1 -
IIT.; J0CKa MejIoBas - 1 miT.

8. METOUMYECKHE YKA3ZAHUA JJIAA OBYYAIOIIUXCSA IO OCBOEHUMIO JUCHUIITITMHBI (MO YJISA)

Meronudeckre YKa3aHus 110 NPOXOKICHUTIO y‘Ie6HOI\/’I IMPAKTUKA TPEACTABJICHBI B HpPIJ'IO)KGHI/II/I 2 ¥ BKIIOYAIOT B ceOs:

1.
2.
3.

Meroandeckne yKa3zaHUs Ui 00yJaIOIUXCs TI0 OpTaHM3aIiK yIeOHOH NesITebHOCTH.
Meroan4ecKue yKa3aHus [0 OPraHU3alUN CAMOCTOATEIBHONW PabOThl 00YUAOIIUXCSL.
Meroanveckue yKa3aHuUs IO OPTraHWU3alUH MPOLEAYPHl OLICHUBAHUS 3HAHUH, YMCHUI, HABBIKOB H (HJIH) OIIBITa

ACATCIIBHOCTH, XapAKTCPUIYIOIIUX STAIIbI (bOpMI/IPOBaHI/I}I KOMHCTCHHHﬁ.




